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PRESIDENT'S MESSAGE

H. Clay Whitlow

On behalf of the faculty, staff, and administration, I welcome you to Evergreen Valley College. As one of the premier
community colleges in Northern California, EVC takes great pride in our outstanding instructional programs and support
services. We provide a unique and supportive learning experience for students.

Thanks to the generous support of private donors, local voters, and the State, EVC has recently embarked on a major
building program. In the spring of 2001, we opened the Gullo Student Center. A new nursing and biology facility called
the Sequoia Building was dedicated in the spring of 2002. We will soon open the Montgomery Hill Observatory (Summer
2003) and a Library/Educational Technology Center (Spring 2004 ). We have also remodeled our chemistry and physics labs
to complement new biology facilities, and added more classrooms and lecture halls. These facilities provide exceptional
infrastructure for learning.

The Evergreen experience is about much more than new classrooms and buildings, however. We take great pride in the
diversity of our campus, the quality of our faculty and staff, our excellent learning resources, and the richness of our student
life program. Together, they provide a holistic, student-centered experience that supports learning in a variety of ways.

Whether you are here to earn an associate degree, complete requirements for transfer to a university, prepare for a career,
or for personal improvement, we can help you turn your dream into reality. If you are joining us for the first time, you
have taken the first step towards the most important investment you will ever make.

At Evergreen Valley College, learning is everyone’s responsibility.




CHANCELLOR'S MESSAGE

Geraldine Evans, Ph.D.

I would like to be among the first to welcome you to Evergreen Valley College and to thank you for your interest in one
of the best community colleges in the State of California! Through the programs offered at Evergreen Valley College, you
will add a new and valuable dimension to your future. As you know, education is a critical component in securing a
competitive edge in today’s world. It can increase your skills, your knowledge base, as well as your earning power.

Whether you are looking to Evergreen Valley College for your two-year college degree, for career preparation, a career
change, a specialized certificate, personal improvement or to transfer to a four-year college, Evergreen Valley College can
help turn that dream into an exciting reality.

In the past two years, Evergreen Valley College has opened several brand new buildings complete with ultra-modern
classrooms. In addition to being able to take your classes in some of the most modern buildings, you will also benefit by
learning from many award-winning college instructors, along with the broadest range of diverse students in California. Our
campus community includes students and faculty members representing over 70 different countries from around the world.

At Evergreen Valley College we have created alternative course schedules and we have added the latest tools of advanced
technology for learning. The most innovative approaches to instructional delivery are available in all areas of study.

Over the past few years, the Evergreen Valley College’s faculty, staff and administrators have paid very close attention
to the needs of our students in every subject area to make certain that all of our courses are meaningful, relevant and
of the highest quality. We have made certain that the most critical strategic alignments have been established between
our instructional programs and the academic goals that have been expressed by our students.

At Evergreen Valley College, we are...

e Upgrading the quality of courses and the quantity of student life activities on our campus with a wealth of interesting,
stimulating and fun activities for students of all ages and backgrounds.

Investing close to $100 million in campus improvements and new construction projects.

Transferring record numbers of students to the University of California and the California State University systems.
Utilizing state-of-the-art technologies in all aspects of our instruction and services.

Guaranteeing success to all Evergreen Valley College students!

Again, we are delighted that you have chosen Evergreen Valley College. No one is more committed to your college success
than we are. We are excited to have you here with us at Evergreen Valley College!
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CHAPTER 1 — CoLLEGE PROFILE

HisTory

Evergreen Valley College (EVC) is an established energetic
institution located on a picturesque 175-acre site in the
eastern foothills of San Jose. Planning for the college began
on July 1, 1964, when the San Jose/Evergreen Community
College District officially became an independent college
district. By November 16 of the same year the Board of
Trustees had approved an outline for a comprehensive
study to develop a master plan for the District.

The citizens advisory committee was formed to assess the
educational needs of the District. From 1967 (when the
current site was purchased) to 1970, this committee,
working with architects, educational consultants, and Dis-
trict personnel, expedited the master planning process by
studying all of its facets. The committee recommended to
the Board of Trustees plans for a campus that would
accommodate a population of 10,000 students. Six years
after the official planning effort began, a concept was
approved on May 19, 1970. One month later, on June 16,
1970, the Board of Trustees officially gave the college its
name: “Evergreen Valley College.”

In March 1973 the State Chancellor’'s Office approved the
construction process for the first phase. Phase one, which
consisted of the Roble and Acacia clusters, was completed
in August 1975. In September 1975 Evergreen Valley
College opened its doors to 3,000 students.

The Learning Resources Center opened in fall 1979. The
Center houses the Library, Media Services, Counseling
Services, Transfer/Career Center, Disabled Student Ser-
vices, Language Arts Center, Student Health Center, Fi-
nancial Aid, and computer laboratories. The Learning
Resource Center also includes Montgomery Hall, a 250-
seat multipurpose facility available for instruction and
community service activities.

The Cedro classroom building was completed in January
1984. The Cedro building, in addition to expanding class-
room space, provides accommodations for student gov-
ernment activities.

In January 1988 the South Bay Regional Public Safety
Training Consortium (formerly known as the Criminal
Justice Training Center) moved from San José City College
into a new facility located on Evergreen Valley College’s
campus. The South Bay Regional Public Safety Training
Consortium, which is a joint powers agency composed of
the San Jose/Evergreen Community College District and
other community college districts, provides training and
educational facilities for students seeking careers in law
enforcement.

In May 2001 the College opened the Anthony and Angelina
Gullo Student Center. The Gullo Center provides a new
bookstore and dining area for students, as well as meeting
and study space. The College continued its building pro-
gram in Spring 2002 with the completion of the Sequoia
Building. The facility provides 35,000 square feet of space
for the biology and nursing programs and general use. In

Summer 2002 construction began on a new library/educa-
tional technology center and observatory.

Like other California public community colleges, Evergreen
Valley College is tax supported. However, Evergreen
Valley College is unique in that: (1) its location in Silicon
Valley affords students opportunities to network with high-
tech industries, and (2) EVC is engaged in a $70 million
facilities development program that will provide students
with additional learning and career-building resources.

Evergreen Valley College joins San José City College in
serving residents of the 303-square-mile San Jose/Ever-
green Community College District (SJECCD). The District
includes Milpitas, San Jose Unified, and Eastside Union High
School Districts.

Residents who are high school graduates or at least 18
years of age may attend either college, as there are no
attendance boundaries within the District. Our agreements
with the Eastside Union High School District enable their
enrolled high school students to earn up to one year of
collegiate credit by completing classes at Evergreen Valley
College.

OuRr ViIsION

Our vision is for Evergreen Valley College to be a high-
quality learning institution that is student centered with a
welcoming acceptance of all in an open, collaborative
manner.

OuRr VALUEs

Our core value is High Quality Learning. This value is built
on:

e Learning-centered education with student-centered
services

e Innovative teaching that inspires lifelong learning

Technology used in support of learning
e A welcoming environment that embraces diversity

Community partnerships and services
e Fostering trust through mutual respect

COLLEGE SCHEDULE

Evergreen Valley College offers classes on a year-round
basis. Students can enroll at almost any time during the
year to pursue or accelerate their instructional program.

In addition to the traditional Fall, Spring, and Summer ses-
sions, other college program options include Weekend Col-
lege, Short Term, and Distance Education Programs. EVC
is pleased to offer a variety of educational opportunities
that can accommodate the most challenging educational
objectives and students’ scheduling needs.
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SHORT TERM

Short term courses are offered during the Fall and Spring
semesters. These courses start later in the semester to
assist new students who are unable to enroll at the
beginning of the semester; provide options for continuing
students who need an additional class; allow students to
replace a class that may have been dropped; accelerate an
instructional program; or enhance individual programs of
study.

Students may register for short term courses at the same
time they register for semester-length courses. Many
courses have basic skill prerequisites that may require a
placement test. When possible, enroliment in these courses
should be completed prior to the first day of the short term
course class.

SUMMER SESSION

Courses offered in the Summer session supplement the
classes offered during the academic year. Summer session
courses are generally designed to help students meet basic
course requirements and prerequisites as well as college
transfer needs. Students may complete prerequisites for
courses offered during the next semester, enroll in re-
quired courses in general education, or accelerate their
college programs. Recent high school graduates may also
enroll to obtain an early start in college work.

EVENING CLASSES

Evening classes parallel day classes in prerequisites,
course content, and time devoted to preparation of assign-
ments, and examinations. Because college requirements
for the associate degree for evening programs are the
same as those for day programs, students may attend
evening classes to prepare for a vocation or to satisfy lower
division requirements for university transfer.

ACCREDITATION

Evergreen Valley College operates by authority of the
Board of Governors of the California Community Colleges,
and the Board of Trustees for the San Jose/Evergreen
Community College District.

Evergreen Valley College is fully accredited as a two-year
degree-granting institution by the Western Association of
Schools and Colleges.

Credit from the College is transferable to other collegiate
institutions, including community colleges, the University
of California, California State University, and many private
universities.

INSTITUTE FOR
BusINEss PERFORMANCE

The Institute for Business Performance is the Contract
Education division of the San Jose/Evergreen Community
College District. Over the years, the Institute forged
valued relationships with many of Silicon Valley’s leading
organizations to provide award-winning, performance-
based training and education programs relevant to our
multicultural community and that meet business goals. The
Institute is able to respond to the range of services
designed to improve the performance of current and new
employees.

The Institute’s on-site Professional Development programs
are designed to provide participants new technical skills
and knowledge to remain competitive in the workforce.
Courses are given online as well as in the classroom.
Customized Corporate Training is available.

The Institute is proud to be a Novell Education Academic
Partner (NEAP), a Microsoft Solution Provider (MSP), and a
Microsoft Authorized Technical Education Center (ATEC). It
is located at 224 Airport Parkway, Suite 250, in San Jose.
Telephone (408) 451-4900.

SoutH BAYy REGIONAL PuBLIC
SAFETY TRAINING CONSORTIUM

The San Jose/Evergreen Community College District is a
participant and sponsor of the South Bay Regional Public
Safety Training Consortium. This Consortium is a joint
powers agency created by local community colleges to
present certified courses associated with public safety.
These include Law Enforcement, Reserves, Corrections,
Probation, Fire Technology, Emergency Medical Services,
Hazardous Materials, and Dispatch. The intent is to en-
hance the campus-based degree and certificate programs,
giving students the option to go directly into Academy-type
skill development training presented through the Central
Consortium. Telephone (408) 270-6458.
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ADMISSIONS/ REGISTRATION/ FEES/FINANCIAL AID

APPLICATION FOR ADMISSION

All new and returning students wishing to enroll in Ever-
green Valley College courses must complete a formal
application for admission. Applications are available at the
Office of Admissions and Records, and must be completed
and submitted to that office before admission is granted.

The following programs have additional admissions criteria
and forms, which students must complete before admis-
sion to these programs can be considered:

e Corrections

e Ford ASSET

e Law Enforcement

. Nursing

e Honda Certificate Program

See the respective programs for forms and other informa-
tion.

NOTICE TO ALL APPLICANTS:

Colleges typically use the Social Security Number (SSN) to
identify student records, and its use is authorized by the
State Chancellor’s Office of the California Community
Colleges System for evaluation of educational programs
and services. To add or change an SSN with Evergreen
Valley College, students will need to provide written proof
documenting the change. Students are hereby informed
that they cannot be required to provide an SSN. If they do
not use the SSN, a unique college ID number will be
automatically assigned to their EVC student records. Stu-
dents will be required to use this ID number for all services
with the college.

ADMISSION GUIDE — HOW TO APPLY

New College Student (a new college student is one who
has never attended any college):

1. File an Application for Admission in the Office of Admis-
sions and Records.

Schedule and complete Assessment and Orientation.

3. Make an appointment with Counseling to discuss test
results and course selection.

4. Register for class(es) by calling (408) 223-0300.

Returning Student - On Clear Academic Status (re-
turning students are those who have previously enrolled in
the San Jose/Evergreen Community College District):

1. File an Application for Admission in the Office of Admis-
sions and Records.

Obtain a registration date.
3. Register for class(es) by calling (408) 223-0300.

Returning Student - On Probation Status:
1. File an Application for Admission in the Office of Admis-
sions and Records.

2. Schedule a counseling appointment; call (408) 274-
6474.

3. Obtain a registration date.
Register for class(es) by calling (408) 223-0300.

Returning Student - On Dismissal Status:

1. Complete a readmission petition.

2. Schedule a counseling appointment; call (408) 274-
6474.

3. File an Application for Admission in the Office of
Admissions and Records.

. Obtain a registration date.
5. Register for class(es) by calling (408) 223-0300.

Transfer College Student (student who has attended
another college):

1. File an Application for Admission in the Office of Admis-
sions and Records.

2. Schedule a counseling appointment; call (408) 274-
6474.

3. Bring unofficial college transcripts to your counseling
appointment.

. Obtain a registration date.
5. Register for class(es) by calling (408) 223-0300.

High School Student:

1. Submit an “Attendance for Special Part-Time High
School Students” (R40) form, signed by your high sch-
ool counselor.

2. Schedule and complete Assessment and Orientation.

3. Make an appointment with Counseling to discuss test
results and course selection.

4. Register for class(es) by calling (408) 223-0300.

Continuing Student:

1. No application is necessary.
2. EVC will send registration information to the student.

Open Curriculum Class(es) Only:

1. File an Application for Admission in the Office of Admis-
sions and Records.

2. Obtain a registration appointment.

3. Register for class(es) by calling (408) 223-0300.

Admissions and Records Office hours:
Monday-Thursday 8 a.m. - 6:30 p.m.
Friday 9 a.m. - 4:30 p.m.
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ELiGcIBILITY FOR ADMISSION

To be eligible for college admission, applicants must be
high school graduates or have passed the California
Proficiency Examination, or hold a GED, or be 18 years of
age or older and, in the opinion of the college administra-
tion, able to benefit from instruction offered.

HIGH SCHOOL STUDENTS UNDER AGE 18

High school students who wish to attend Evergreen Valley
College must be attending high school at least part-time
and have an Attendance Approval form for Special Part-
Time High School Students (R-40) completed and filed in
the Office of Admissions and Records. High school students
must be in the 9th to 12th grades in order to attend the
College. High school students must apply each semester.

A parent of a student under 18 who is not attending high
school or a student who has not completed the 8th grade
may petition the Dean of Counseling and Matriculation for
special admission of his child as a part-time student. Form
R-42 for this purpose is available in the Office of Admis-
sions and Records and in the Office of Counseling and
Matriculation.

The Office of Admissions and Records is located in the

Office of Admissions Building. For more information, call
(408) 270-6441.

RESIDENCY REQUIREMENTS

Students are required to furnish a statement of legal
residence when they apply.

1. Any student who is a legal resident of the State of
California (see Legal Residency) may attend classes in
the San Jose/Evergreen Community College District
tuition free. However, in the California Community
College System, there is a required enrollment fee
charge, which must be paid at the time of registration.

2. Non-resident students may attend the college but must
pay full tuition, in addition to the California Community
College enrollment fee, at the time of registration. No
personal checks are accepted in payment of tuition and
fees from non-residents.

3. International students who have met special admis-
sion procedures and enrollment priorities are consid-
ered non-residents. Students with this classification
may attend but must pay full tuition and all other
associated College fees at the time of registration. No
personal checks are accepted as payment of tuition
and fees from non-residents.

4. The District Board of Trustees sets tuition annually. As
of this publication, the current non-resident tuition is
set at $141 per unit. Consult the current Schedule of
Classes for accurate tuition costs.

LEGAL RESIDENCY

Students are defined as legal residents of California if they:

. are U.S. citizens

. are in the process of becoming a U.S. citizen, OR

e have an alien status that allows them to establish
domicile in the United States

Individuals are residents of California if they fulfill one of
the following requirements.

a4

They are at least 19 and have been a legal resident of
California for more than one year Immediately pre-
ceding the day before the first day of regular instruc-
tion (residency determination date) for the semester in
which they wish to attend Evergreen Valley College.

Unmarried persons who are between 18 and 19 years
of age shall have their residency classification deter-
mined by considering (a) the residency status of their
parent or legal guardian while they are under 18 and
(b) their own residency after they become 18. The total
time (a plus b) must be more than one year as in #1
above. (See item #16 for exceptions)

Unmarried persons who are under 19 and can prove
that they have been entirely self-supporting and actu-
ally present in California for more than one year
Immediately preceding the residence determination
date, with the intention of acquiring a residence therein,
shall be entitled to residence classification until the
student has resided in the state for the minimum time
necessary to become a resident.*

Military Personnel: A student who is a member of the
armed forces of the United States stationed in Califor-
nia on active duty, except a member of the armed
forces assigned for educational purposes to state-
supported institutions of higher education, shall be
entitled to resident classification until the student has
resided in the state for the minimum time necessary to
become a resident.*

Dependent of Military Personnel: A student who is a
natural or adopted child, stepchild, or spouse who is a
dependent of a member of the armed forces of the
United States stationed in California on active duty,
and not assigned for educational purposes to state-
supported institutions of higher education, shall be
entitled to resident classification until the student has
resided in the state for the minimum time necessary to
become a resident.*

Should that member of the armed forces of the United
States whose dependent natural or adopted child,
stepchild, or spouse is in attendance at an institution,
be thereafter transferred on military orders to a place
outside the continental United States where the mem-
ber continues to serve in the armed forces of the United
States, the student dependent shall not lose his or her
resident classification.

Parent was California Domiciliary who left: A student
who remains in this state after his or her parents, who
was theretofore domiciled in California for at least one
year immediately prior to the leaving and has, during
the student’s minority and within one year prior to the
residency determination date established residency
elsewhere, shall be entitled to resident classification
until the student has attained the age of majority and
has resided in the state for the minimum time neces-
sary to become a resident, so long as, once enrolled,
the student maintains continuous full-time attendance
at an institution.

Two-Year Care and Control: A student shall be entitled
to resident classification if, immediately prior to enroll-
ing at an institution, he or she has lived with and been
under the continuous direct care and control of any
adult or adults, other than a parent, for a period of not
less than two years, provided that the adult or adults
having such control have been domiciled in California
during the year immediately prior to the residence
determination date. This exception shall continue until
the student has attained the age of majority and has
resided in California for the minimum time necessary
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10.

11.

12.

13.

14.

to become a resident, so long as continuous full-time
attendance is maintained at an institution.*

Non-Resident Employees and/or Their Dependents: A
student who is a full-time employee of an institution or
any state agency (see definitions below) or a student
who is a spouse or child of a full-time employee of an
institution or of any state agency may be entitled to
resident classification until he or she has resided in the
state for the minimum time necessary to become a
resident.*

State Agency: Every office, department, division,
bureau, board, or commission of the state of Califor-
nia.

Institution: Any university or college of the California
State Universities and Colleges, the University of
California, the California Maritime Academy, or any
California Community College.

Employees of Public Schools: A student holding a valid
public school credential authorizing service in the
public schools of this state who is employed by a school
district in a full-time position requiring certification
qualifications for the college year in which the student
enrolls in an institution shall be entitled to resident
classification.*

Students employed by a Public Agency: A student who
has been hired by a “public agency” may be classified
as a resident for enrollment in and completion of police
academy training courses.

“Public agency” as defined by this section means the
state or any city, county, district, or other local author-
ity or public body of or within the state of California.

Apprentices: A student claiming resident status as ap-
prentice shall provide evidence, such as a card or
certification from the Joint Apprenticeship Committee
or the student’s employer, evidencing such appren-
ticeship status.*

Adult Dependent Child of a California Resident: A
student who has not been an adult resident of Califor-
nia for more than one year and is the dependent child
of a California resident shall be entitled to resident
classification until the student has resided in California
for the minimum time necessary to become a resident,
so long as continuous attendance is maintained at the
college, Thereafter, the student must meet require-
ments for establishing residency.*

Graduate of School Operated by Bureau of Indian
Affairs: A student who, prior to enrollment in a commu-
nity college, graduated from any school located in
California that is operated by the United States Bureau
of Indian Affairs is entitled to resident classification, so
long as continuous attendance is maintained at the
college.

Agriculture Employment: A district may classify a
student as a resident if s/he lives with a parent (who is
not precluded from establishing residence by Immi-
gration and Naturalization Service) who earns a live-
lihood primarily by performing agriculture labor for
hire in California and other states and the parent has
performed such labor in this state for at least two
months per year in each of the two preceding years,
the parent lives within the district that maintains the
community college attended by the student, and the
parent claims the student as a dependent on his or her

state or federal personal income tax returns if he or
she has sufficient income to have a personal income
tax liability.*

A district may also classify a student (who is not
precluded from establishing residence by Immigration
and Naturalization Service) as a district resident if he
or she earns a livelihood primarily by performing
agriculture labor for hire in California and in other
states and has performed such labor in California for
at least two months per year in each of the two
preceding years.

15. Alien Students: A student who is an alien may establish
his or her residence if not precluded by the Immigra-
tion and Nationality Act from establishing domicile in
the United States, provided that the student has had
residence in California for more than one year prior to
the residence determination date for the semester,
quarter, or other session for which attendance is
proposed.*

Persons holding the following visas cannot establish
resi-dency: B-1, B-2, C, D-1, D-2, F-1, F-2, H-2, H-3,
J-1, 1-2, M-1, M-2, O0-2, P-1, P-2, P-3, P-4, Q.*

Please see the admissions clerk for the classi-
fications that do not preclude students from
establishing residency.

16. A United States citizen who is an unmarried minor child
of an undocumented parent is eligible to establish resi-
dency.*

17. All others shall be classified as non-resident students
and will be required to pay the non-resident tuition as
well as other fees associated to the College at the time
of registration. Classifications are to be based on
evidence presented in residence questionnaires and
further evidence deemed necessary by the college.
The student may be required to certify these residency
statements under penalty of perjury or certify them
under oath to an employee of the college who is
authorized by the governing board to receive oaths.

Non-residents and International students are
required to pay non-resident/international student tu-
ition in addition to all other fees listed. Fees are payable
upon registration. Payments must be made in cash, by
certified check, travelers check, or Visa/MasterCard.

Non-residents and undocumented students who
attended a California high school for three or more
years and graduated from a California high school or
attained its equivalent may be exempt from non-
resident tuition (AB540). These students are required
to pay other specific fees. AB540 does not grant
California residence; it requires certain non-resident
students be exempted from paying non-resident fees.

*  Please consult the staff in the Office of Admissions
and Records for specific residency requirements. The
Office of Admissions and Records is located near the
bus turn-around area on the south end of campus. For
information, please call (408) 270-6441.

INTERNATIONAL STUDENTS

Evergreen Valley College selects a broadly representative
complement of international students for admission each
year, but may restrict the number from any one country to
ensure representation from many nations.
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Regular application forms and supplemental International
Student Application forms are available year round. The
application for spring semester is due no later than October
15. Applications for fall semester are available from No-
vember to March, and are due no later than April 15. The
applications turned in must include the two application
forms, the Read and Sign forms, a TOEFL scorecard with a
score of 500 or higher, a notarized Affidavit of Support, and
a non-refundable $35 application fee, which is subject to
change. Incomplete applications and applications not sub-
mitted by the deadlines will not be considered.

Each International Student must pay the non-resident
tuition at the beginning of each semester. Students who fail
to pay tuition will not be allowed to register. Each Interna-
tional Student is strongly urged to carry a health insurance
policy. International Students are asked to sign a waiver
form at the time of application if they do not have health
insurance. Regardless of whether or not health insurance
is purchased, each International Student is asked to have
a tuberculin (TB) skin test and measles/rubella immuniza-
tion either prior to admittance to Evergreen Valley College
or, during the first four weeks of the semester, the student
may make an appointment in the campus Health Services
Office when classes begin. International Students must
complete 12 units each semester. All 12 units must be
taken at Evergreen Valley College, without exception.

SEVP/SEVIS

The Student and Exchange Visitor Program (SEVP) is the
reengineered non-immigrant student and exchange visitor
(F, M, & J categories) process. SEVIS is an Internet-based
system that maintains accurate and current information on
non-immigrant students (F and M visa), exchange visitors
(J visa), and their dependents (F-2, M-2, & J-2). SEVIS
enables schools and program sponsors to transmit elec-
tronic information and event notifications via the Internet
to the INS and Department of State throughout a student’s
or exchange visitor’s stay in the United States. The system
will reflect changes in international student or exchange
visitor status.

In addition to requiring former records from foreign stu-
dents, SEVIS will track changes in student enrollment,
initial enrollment dates, student failure to enroll, student
enrollment that drops below a full course of study, failure
to maintain status, change of name or dependent name,
disciplinary action taken by the school against a student
who has been convicted of a crime, and graduation prior to
the I-20’s identified projected completion date.

TRANSCRIPTS FROM OTHER COLLEGES

Transcripts from other postsecondary education institu-
tions may be required to establish a student’s prerequisites
for certain classes and/or to establish reading and writing
levels for admission to a class. The student should submit
official transcripts to the Office of Admissions and Records
when the study applies. Unofficial copies of transcripts or
grade reports may be used for counseling students into
courses only.

Upon request for Graduation, official transcripts from all
colleges attended are required of students who are candi-
dates for the A.A. or A.S. degree. Failure to provide the
transcripts will result in degree denial.

Prior high school and college transcripts must be sent
directly to the Office of Admissions and Records, and will
not be accepted from the student. Official transcripts
become the property of the college, and they will not be
returned to or copied for the student.

A foreign transcript evaluator must officially evaluate
coursework and degrees from colleges outside of the
United States. Information is available in the Office of
Admissions and Records. For more information, call (408)
270-6441.

All students applying for Veterans Benefits and students
applying to the Nursing Program are required to file
previous college official transcripts upon admission to the
College.

Candidates applying to the Nursing Program must submit
an official high school transcript and an official transcript
from all previously attended colleges along with their
Nursing application. Applicants will not be considered for
admission to the program if official transcripts are not
received with their application.

TRANSFER CREDIT

Unit credits may be granted for work completed at other re-
gionally accredited collegiate institutions. To receive such
credit, the student must have official transcripts of the prior
work sent directly to the Office of Admissions and Records.
Upon evaluation, acceptable transfer units of credit will be
included in the student’s permanent record. Evergreen
Valley College follows the guidelines in the Transfer
Credit Practices published by the American Association
of Collegiate Registrars and Admissions Officers
(ACCRAOQO) to determine which institutions have been
granted regional accreditation.

Courses completed at other colleges, which have been
granted regional accreditation by ACCRAO, may be
evaluated as meeting requirements for graduation and/or
general education with petition to the Office of Admissions
and Records. Counselors are available to assist the student
in this process.

Transcripts from former institutions that are on file in the
Office of Admissions and Records are destroyed three
years after the student’s last semester of enrollment at
Evergreen Valley College.

CREDIT FOR MILITARY SERVICE

Upon submission of a copy of the DD-214 (Discharge), per-
sons who have completed a minimum of 185 days of active
duty in the United States Armed Forces may receive two
units of credit for Physical Education, two units for Health
Education, and two units for Military Service. Additional
units, for certain military technical schools, may be granted
upon evaluation of the DD-214. Veterans receiving VA
benefits must file the DD-214 with the Office of Veterans
Affairs and complete an application for benefits prior to
certification. Credit granted for military schools is based
upon recommendation of the American Council on Educa-
tion.
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CREDIT BY EXAMINATION

DEPARTMENTAL CREDIT BY EXAM

Students may earn college credit by examination under
specified conditions. Not all courses can be challenged
using the Credit by Examination Process. Courses that are
eligible for the Credit by Examination process are identified
in this catalog by the letter “E” listed in the “grading”
designation for the course. Information relative to testing
dates and procedures may be obtained from any college
counselor.

Credit by examination shall be granted to a maximum of 12
units. Students must be registered at Evergreen Valley
College at the time they apply and take the examination.
The appropriate instructional dean must approve an appli-
cation for credit by examination.

ADVANCED PLACEMENT PROGRAM

COLLEGE ENTRANCE EXAMINATION BOARD ADVANCED
PLACEMENT PROGRAM (CEEB) and COLLEGE LEVEL EX-
AMINATION PROGRAM (CLEP) — College credit will be
granted to students who provide the college with official
test results showing minimum passing scores for either
CEEB or CLEP examinations.

NON-COLLEGIATE COURSES

Upon presentation of certificates from non-collegiate agen-
cies, credit may be granted. Credit will be granted accord-
ing to the recommendation approved or listed in the
Instructional Guide for Non-Credit Courses pub-
lished by the American Council of Education.

Credit shall be posted only when a student has completed
at least 12 units of study at Evergreen Valley College.

REGISTRATION PROCEDURES

Students will register according to an approved district
priority procedure. To determine priority status, continuing
students should refer to registration information mailed to
them. New students will be given registration information
when they apply.

To be eligible for admission to Evergreen Valley College,
students must be at least 18 years old or have one of the
following documents:

e high school diploma
e General Education Degree (GED)
e high school proficiency certificate
or be able to benefit from the instruction offered at EVC.

High school students must submit both an EVC Application
for Admission and an “Attendance Approval for Special
Part-Time Students” (R-40) form. Students not yet in high
school must submit a special R-42 form and a letter of
recommendation from a school counselor, and make an
appointment with the EVC Counseling Office before admis-
sion to EVC can be considered.

CLASSIFICATION OF STUDENTS

Students wanting to graduate in two years must register for
a minimum full-time program of 15 units per semester.
Reduced loads fall within the classifications below:

Fall and Spring Semesters:
Full-time student: registered for 12 or more units
Part-time student: registered for less than 12 units
Half-time student : registered for 6-11 units

Summer Session:
Full-time student: registered for 4 or more units
Part-time student: registered for less than 4 units
Half-time student : registered for 2-3 units

Freshman : 0-30 units completed
Sophomore: 30 or more units completed

Minimum UNIT REQUIREMENTS

To maintain eligibility in the following programs, a student
must carry minimum units as noted below. (There are no
minimum unit requirements for EVC college enrollment;
the list below relates to benefits or special eligibility):

1. International Students: 12 units per semester

2. Social Security, California State Disability, and PL 674:
Check with respective benefits offices for require-
ments.

3. Veteran’s Dependents and PL 634: See Veterans
Office for specific requirements.

Maximum UNIT LOAD

Students are restricted each semester to a maximum load
of 18 units during a regular semester or 6 units during a
summer session.

Although STAR will allow a student to register for more
units, the student’s schedule will be adjusted to the 18 units
during the third week of classes if the student has not
obtained written approval from a counselor.

DupPLicATE COURSE REGISTRATION

Unless otherwise noted, students may not register and
receive credit for any course taken twice within the same
semester.

REPEATING COURSES

Students may not repeat any course in which they have re-
ceived an incomplete (I) or have already received a final
grade of “C” or better, unless the catalog indicates that
credit may be repeated. (Some extenuating circumstances
may be considered with approval of the Admissions Direc-
tor.)
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ADDING CLASSES

Adding a class means that the student must register and
pay fees (as appropriate) for the class. Classes may be
added at the Office of Admissions and Records during the
drop and add period, provided that:

1. There is seating space available in the class.

2. The student has met the course prerequisite(s)
(if applicable) and is eligible for the class.

3. If the class is closed, the student may go to the class
and obtain the instructor’s written approval to add.

Classes may not be added after 20% of the class has been
in session.

Students may not attend classes in which they are not
enrolled.

MATRICULATION PROGRAM

Matriculation Rights and Responsibilities

Students’ rights and responsibilities related to matricula-
tion are governed by a series of state regulations.

The primary goal of matriculation is for students to succeed
in establishing and achieving their educational goals.

To achieve this goal, the matriculation process provides all
new students with:

e admissions,

e an orientation to the college,

o assessment,

e a counseling appointment,

e an individual educational plan, and

e follow-up counseling and support for high-risk stu-
dents.

Matriculation is also designed to help the college maintain
high academic standards by assessing reading, writing,
and math skills and by establishing prerequisites for
courses that will provide students with skills necessary for
succeeding in those courses.

ASSESSMENT

Success in initial college courses is a very important first
step in mastering college. Assessment scores are designed
to place students in the course(s) that will best assure initial
success in college. Evergreen Valley College offers place-
ment tests in English and Mathematics.

We offer two types of English placement tests. The “English
as a First Language” (EFL) test is the best English skills
assessment for persons who speak English only or for
persons who speak English and another language(s) and
consider their skill in English to be stronger than their skill
in the other language(s). The “English as a Second Lan-
guage” (ESL) test is the best English skills assessment for
persons who speak English and another language(s) and

consider their skill in the other language(s) to be stronger
than their skill in English.

Mathematics placement tests are offered to determine
math skills on levels ranging from basic mathematics to
beginning calculus.

During your counseling conference the counselor will
discuss your assessment scores with you. If you think that
your test results do not reflect your true ability, please
discuss this with the counselor. You may decide to retake
the test, take a department-approved challenge exam, or
make a course selection based on your discussion with the
counselor. In either case, our goal is to provide you with the
best information and advice possible that will result in your
success in college courses.

First-time college applicants who wish to take classes that
have academic requirements, including high school stu-
dents (with R-40 forms on file), junior high and special
admit students (with R42 forms on file), are required to
take a placement test.

Non high school students 18 years of age or over, who
enroll in open curriculum classes only, are exempt from
taking a placement test. Other persons who may be
exempt are: persons who have a transcript indicating
successful completion of a college-level English and/or
Math course needed as a prerequisite; persons who have
a transcript indicating successful completion of a two-year
(Associate) degree, four-year (Bachelor) degree, or higher
received from an accredited institution; persons who can
demonstrate life experience that requires basic skills. (For
example, a journalist would not have to take a writing
assessment.)

Questions regarding assessment should be directed to the
Assessment Center at (408) 274-7900 ext. 6636 or the
Counseling Office at 270-6474 or 270-6475.

In later semesters, if a student has problems in meeting
basic skills prerequisites, the student should consult the
college counselor. If, after consultation with the counselor,
the student is not satisfied, he or she has the right to appeal
for additional assessment and to state the case further. The
counselor will indicate the person(s) on the campus to
whom the student should direct the appeal. At the end of the
appeal/assessment process, the student will be expected
to meet course prerequisites but may choose to take a
course higher than the student’s basic skills level(s). If the
student is still dissatisfied with the placement decision after
the appeal/assessment process, the student may contact
the Dean of Counseling and Matriculation or an Instruc-
tional Dean, or make use of the grievance procedures
outlined in this catalog. The College is committed to
hearing student concerns and meeting students’ needs.

FEEs

ENROLLMENT FEES

All fees are subject to change by the District
Governing Board and the California Legislature.

All information relative to enrollment fees is subject to
change as mandated by the California Community College
Board of Governors and California law.
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All students are required to pay enrollment fees at the time
of registration.

Students who are California residents are required to pay
$11 per unit.

High school students taking classes for either high school
credit or college credit will NOT be required to pay enroll-
ment fees.

Students may be eligible for a Board of Governors’ Waiver
of Enrollment Fees if they are on Temporary Aid for Needy
Families (TANF, formerly AFDC), Supplemental Social
Security (SSI), or General Assistance; or their total income
and number of dependents meet specific criteria; or they
have a demonstrated need indicated on their financial aid
application. (See Board of Governors’ Fee Waiver)

Approved applications for fee waivers and proof of eligibil-
ity should occur prior to registration. Applications for the
fee waiver are available in the Office of Financial Aid or in
the Schedule of Classes.

Indentured apprentices fulfilling related instruction are
exempt from enrollment fees. Proof of apprenticeship
status is required.

Employed students should check with their companies to
determine whether the firm has a fee reimbursement
policy.

(All fees are subject to change)

All campus fees and tuition are payable at registration. No
deferred or partial payments are allowed. Payment may be
made by cash, check, traveler’s check, money order, or
Visa/MasterCard. Personal checks are not accepted for
non-resident student tuition and fees.

A Processing Fee of $10 is charged for each returned check.

NON-RESIDENT/INTERNATIONAL STUDENT
TUITION

Non-resident students (including International Students)
are required to pay enrollment fees as noted under “Enroll-
ment Fees” in addition to non-resident tuition fees of $141
per unit.* (See Residency information.)

Personal checks are not accepted for tuition or fees.

*Fees are subject to change.

GENERAL EDUCATION CERTIFICATION

Upon written request to the Office of Admissions and
Records, students are provided with two free copies of their
General Education Certification; thereafter, a fee of $3.50
per copy will apply.

STUDENT HEALTH SERVICES FEES

The District provides a Health Clinic to assist students (see
Student Health Services for list of services provided and
location).

The Health Services fee is $12* per semester, and is pay-
able at the time of registration, unless a student is eligible
for the BOGW Fee Waiver. The fee is non-refundable unless

the student withdraws from all classes prior to the end of
the 10th class day of the term, or the District cancels all of
the student’s classes.

Exceptions

e  Concurrently enrolled high school students with an ap-
proved R-40 form on file

e Indentured apprentices fulfilling related instruction re-
quirements (with proper documentation required)

e Students who are dependent exclusively upon prayer
for healing, in accordance with teachings of a bona fide
religious sect, denomination, or organization (proper
documentation required)

e Students enrolled only for classes meeting off-campus

e  Students receiving assistance through the state enroll-
ment fee program (BOGW)

e Students taking Friday evening, Saturday, or Sunday
classes only

e Students taking only short-term classes which meet on
campus seven times or less

*Fees are subject to change by the Legislature.

MATERIAL FEES

Many classes require a material fee. The rates may vary by
class. Please check individual course offerings for the
amount required.

PARKING FEES

Students may purchase regular semester parking permits
at the time of registration: day and night permits, $40;
motorcycle permits (required), $14; daily parking tickets,
$2 per day. Paid parking is enforced Monday through
Saturday. Permits and daily parking tickets are good at
both EVC and SJCC campuses. A parking permit does not
guarantee a parking space; it merely gives the student the
convenience of not buying daily permits.

Students who receive a Board of Governors (BOG) Fee
Waiver will be charged a maximum of $20 for regular
semester parking permits. Check the Summer Schedule of
Classes for Summer parking fees.

STUDENT CENTER FEE

A Student Center Fee is assessed at Evergreen Valley
College only. This fee was approved by popular vote of the
students at this college in the Spring of 1994. Funds
collected for this purpose are used exclusively for the
construction, maintenance, or operation of a student cen-
ter. EVC students are required to pay a Student Center Fee
of $1-$5 per semester. The fee is nonrefundable unless the
student withdraws from all classes prior to the end of the
10th day of the term or the District cancels all of the
student’s classes.

STUDENT REPRESENTATION FEE

The Student Representation Fee is a $1 nonrefundable fee
collected at registration. This fee was approved by popular
vote of the students at the college. The fee ensures EVC
students representation of every form of government.
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Concurrently enrolled high school students with an ap-
proved R-40 on file are exempt from paying this fee.

STUDENT’S SCHEDULE

Students are mailed a free copy of their semester program
prior to the beginning of each semester; thereafter, a fee
of $2 per copy applies. Each official Verification of Enroll-
ment at the college will be assessed a $2 fee per verifica-
tion.

Fines and Holds

Library/Media: Students having overdue library materials
will be charged a fine for the late return of materials. Until
overdue materials are returned or their replacement cost
paid, a hold will be placed on the student’s record.

Failure to Clear Obligations

A student is responsible for clearance of all obligations at
the College. The College and the District will deny further
services to a student who does not clear all obligations at
the College.

Students having a “hold” cannot register for subsequent
semesters or request a copy of transcripts.

TRANSCRIPTS

Upon written request to the Office of Admissions and
Records, students are provided with the first two copies of
their official transcripts free of charge; thereafter, a fee of
$3.50 per copy applies. Emergency transcripts are avail-
able at $7.50 per copy.

The college does not re-issue or certify copies of tran-
scripts from other institutions for distribution. Transcripts
must be ordered directly from the institution where the
work was completed.

VERIFICATION OF ENROLLMENT

Upon written request to the Office of Admissions and
Records, a student will receive an official verification of
enrollment for courses taken at Evergreen Valley College
only. Each official Verification of Enrollment at the college
will be assessed a $2 fee.

FinaNncIAL AID PROGRAMS

FINANCIAL AID

General Information
Financial Aid programs at Evergreen Valley College are
available from both Federal and State sources.

1. Grants (financial aid funds that do not have to be paid
back).

2. Loans (borrowed funds that have to be paid back with
interest).

3. Job Opportunities (funds earned through work to help
pay for college costs).

Each funding source and program (Federal or State) has its
own set of eligibility criteria and regulations. The following
programs are available to qualified students.
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FEDERAL STUDENT FINANCIAL ASSISTANCE
PROGRAMS

1. Federal PELL Grant: For undergraduate students in an
eligible program.

2. Federal Supplemental Education Opportunity Grant
(FSEOG): For FPELL recipients with exceptional finan-
cial need.

3. Federal Stafford Loans: For students in an eligible pro-
gram.

4. Federal Work-Study: Employment for students in an
eligible program with financial need.

STATE OF CALIFORNIA FINANCIAL ASSISTANCE
PROGRAMS

1. Cal Grant B - Eligibility determined by the State for
undergraduate study.

2. Cal Grant C - Eligibility determined by the State for
undergraduate vocational programs.

3. Extended Opportunity Programs and Services
(EOP&S). Grants, Work-Study, and CARE.
See the EOP&S section of this catalog.

4. Board of Governors’ Fee Waiver - Waives the
Enrollment Fee for eligible students.

BOARD OF GOVERNORS FEE WAIVER (BOGW)

The BOGW was designed to assist students in paying for
their enrollment fees. This program is financial assistance
that does not need to be repaid. You may be eligible for a
fee waiver even if you are not eligible for other financial
aid. The application is simple to complete. Regardless of
the number of units, the enrollment fee may be waived.
Applicants need to apply only once to have fees waived for
the academic year, beginning in summer session. Recipi-
ents also have their college health fees waived and receive
a waiver on parking fees in excess of $20.

Eligibility
You must be a California resident and meet any one of
these three criteria:

1. You (or your parent, if you are a dependent) receive
public assistance from Temporary Assistance for
Needy Families (TANF/CalWORKs) or Social Security
Income (SSI) or General Assistance/General Relief or
have dependent’s fee waiver certification from the
California Department of Veterans Affairs.

2. You (or your parents) meet the following income
standards:

2002-2003 Income Standards for BOGFW Part B
Eligibility
Family Size Income ($)
12,885
17,415
22,945
26,475
31,005
35,535
40,065
44,595
4,350

ONOOU A WNH

Each Additional Family Member
OR you have zero EFC

3. You have completed the Free Application for Federal
Student Aid (FAFSA) and have “financial need.”
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SAN JOSE/EVERGREEN COMMUNITY COLLEGE
DISTRICT STUDENT EXPENSE BUDGET
(2002/2003)

In order to treat students in like situations equally, stan-
dardized costs of attendance are established each year and
are applied to applicants in similar situations. This means
that students with similar circumstances will receive the
same allowances for rent, food, personal expenses, books,
supplies, transportation, and fees. The costs are estab-
lished using state recommendations based upon cost of
living indicators.

Living at Home With Not Living
No Dependents at Home

Tuition and Fees 344 344

Books and Supplies 1,206 1,206
Personal/Miscellaneous 2,250 2,250
Transportation 960 990
Maintenance 4,050 9,000
TOTAL $8,810% $13,790%

ADD: Nonresident Fee

e Dependent care must be documented

e Actual out-of-pocket disability-related expenses al-
lowable on a case-by-case basis

. Room and board and personal/miscellaneous are ex-
cluded from the cost of attendance in the case of a
Federal Pell Grant for a less than half-time student

. Prorated for more or less than the 9-month academic
calendar

e Fees include Enrollment Fee, Health Fee, Student
Center Fee, and Representation Fee

The Financial Aid Program at Evergreen Valley College
welcomes all students who are interested in applying for
assistance to stop by the office in L-102 in the Learning
Resources Center Building or to call (408) 270-6460.
Applications and detailed information are available.

FinanciaL Aip RErunp PoLicy/
RETURN 1O TITLE IV AID

Federal Student Aid recipients who withdraw from all
classes prior to the 60% point of the semester will be
subject to the “Return to Title IV Aid Policy” as prescribed
by the U.S. Congress. It will affect students who receive
Federal Financial Aid in the form of grants and/or loans.
This policy mandates a calculation to determine whether
the student earned the funds received and whether the
institution earned the enrollment fees assessed to the
student. Both the student and the institution must return
unearned Federal funds to the Title IV Aid. (Students who
withdraw from all classes may still be eligible for a
postwithdrawal disbursement depending on the length of
time they remained enrolled.) For more information, con-
tact the Office of Financial Aid located in Room L-102, or call
(408) 270-6460.

ExXTENDED OPPORTUNITY PROGRAM
AND SERvVICES (EOP&S) AnD
CooPERATIVE AGENCIES RESOURCES
For EpucatioNn ProGrAM (CARE)

These two student services programs provide a variety of
support services to eligible, low-income students. The
services include book vouchers, financial aid grants, and
meal tickets. Complete program information and eligibility
criteria are located in Chapter 4 of this catalog.

DRroprPpPING CLASSES

Students are responsible for dropping classes. A student
may drop a class by notifying the instructor and calling the
STAR System to drop. Students may also initiate drops in
person in the Office of Admissions and Records. The
following rules apply to dropping a class:

1. No “W” (withdrawal) or record of the course will occur
on the student’s permanent record if the student drops
the course within the first 4 weeks or 20% (whichever
comes first) of the class. (See the Schedule of Classes
for specific dates.)

2. A grade of “W” (Withdrawal) will be assigned if the stu-
dent drops the course from the college after the 5th
week but before the end of the 14th week of the regular
semester (or 75% of the term, whichever is less).

3. The permanent record card of a student who remains
in class beyond the time limit must reflect a grade other
than the symbol “W.”

4. Students may be granted a “W” (Withdrawal) after
75% of the term in extenuating circumstances.
Extenuating circumstances may be determined by the
instructor, and are defined as verifiable cases of
accidents, illness, or other circumstances beyond the
students’ control.

OFFiciAL WITHDRAWAL
FrRoM COLLEGE

Students who wish to withdraw from all classes during the
semester must drop their classes in the Office of Admis-
sions and Records. Failure to withdraw properly will result
in the assignment of Unsatisfactory grades in courses. To
ensure proper withdrawal from courses, students must
initiate “drops.”

A student leaving the College is responsible for the clear-
ance of all obligations at the College. The College and the
District will deny further service to a student who does not
clear all obligations at the College.

Students who receive Federal financial aid may have to
return part of their assistance to the Financial Aid Program
if they withdraw from all classes. (See Financial Aid Return
to Title IV Aid Policy)
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REFUNDS

ENROLLMENT FEES, NONRESIDENT AND FOREIGN
STUDENT TUITION, HEALTH FEES

Refunds are not automatic! Refund requests by students
must be made, in writing, to the Office of Admissions and
Records.

No refunds of any type will be granted until all other
financial obligations to the District have been satisfied.
Refunds normally take two weeks after the deadline to
process, and are mailed directly to the student.

There is a $10 processing fee for all registration-associated
refund requests (California Administrative Code 58508).
Refunds for canceled classes will be honored only if
requested during the term in which the classes were
canceled and must be requested by the student. No
monetary credit is carried forward to subsequent terms.
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Refunds for enrollment fees, non-resident/foreign student
tuition, parking, student center, material, and health fees
will be made in full, minus the processing fee. Refunds are
for program changes and withdrawals. from the College,
which are recorded in writing in the Office of Admissions
and Records by the 10th class day of the regular semester.
No refunds are made for reduction of program after the
10th class day.

For classes that start after the normal semester begins,
refunds will be granted if the withdrawal is recorded in the
Office of Admissions and Records on or before 10% of the
class is over. Always refer to the specific term schedule of
classes for specific deadline dates.

Students may choose to donate refunds to the District
Foundation for student scholarships or College support.
Such donations are tax deductible.

Textbooks — See the BOOKSTORE section of the schedule
for refund policies on textbooks.
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Associate Degree and Certificate Offerings at Evergreen Valley College

All transfer majors are not listed below. If your desired major is not listed, please see a counselor for course and transfer

requirements.

s k] s s

2 2 2 2 2 2

g |28 g |2 &

22|28[E|% 2a2(28 £| &
Major 25|23[38|¢& Major 45|23 8| &
Accounting 15 Computer Aided Design & Drafting 50
Administration of Justice 17 - Autocad 51
Art & Design 18 - Mechanical CADD 51
- Design Emphasis 20 - Mechanical Drafting & Design 51
- Studio Practice 2-D 20 Computer Information Technology 53
- Studio Practice 3-D 20 - Computer Programming 54

- Jewelry 21 - Internet Programming 54

Automotive Technology 25 - Oracle Enterprise Applications Developer 54
- Advanced Automotive Training 26 - Oracle Database Administration 54
- American Honda Program 26 - Unix System Administration 54
- Basic Skills - Entry Level 25 Engineering 67
- Drivetrain and Chassis 25 - Civil Engineering - Surveying 48
- Engine Service 25 English 70
- Fuel & Electrical 25 Family Consumer Studies 78
- Ford ASSET Program 25 - General Studies 78
Business Administration 34 - Fashion Design & Production 79
Business Information Systems 35 - Family Services 79
- Accounting Specialist 36 General Studies 84
- Administrative Assistant 36 Journalism 90
- Bookkeeping Assistant 37 Legal Assistant (Paralegal) 93
- Business Systems Assistant 37 Music 100
- Computer Systems Assistant 37 Nursing 103
- Computer Applications Specialist 37 Performing Arts 109
- Desktop Publishing Specialist 37 Police Academy-Law Enforcement 91
- Digital Media Design Specialist 38 Psychology 115
- General Business 36 Speech & Language Pathology Assistant 120
- General Business Assistant 37 University Studies 122
- Information Processing Specialist 37 - CSU 122
- Legal Office Assistant 37 -IGETC 123
- Legal Transcriptionist 37
- Medical Office Assistant 37
- Medical Transcriptionist 37
Chemistry 46
Communication Studies 49
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CouRrse INFORMATION KEYs*

GRADING

E = Credit by Examinations

K = Mandatory Credit/No Credit
L = Letter Grade Only

O = Optional Credit/No Credit

DEGREE APPLICABLE

A.A./A.S. = Applies to an A.A. or A.S. Degree

NAA = Offered In credit mode but does not apply
to an A.A. or A.S. Degree

NC = No credit course

TRANSFER STATUS
CSU = Course has been accepted by the CSU and
will be on Baccalaureate list for Fall 2000

UC = Course has been accepted by the
University of California System

UC+ = UC will accept 6 total units of then courses
with some stipulations

DISTRICT GENERAL EDUCATION DESIGNATIONS

A1= English Oral Communication

A2= English Written Communication

A3= English Communication/Critical Thinking

B = Physical and Biological Science without lab

BL = Physical and Biological Science with a lab

C = Arts and Humanities

D = Social and Behavioral Sciences

D*= Meets part of US History and Government
requirement

EB = Cultural Pluralism/Ethnic Studie Graduation
Requirement

E = Lifelong Understanding and Self
Development (integrated organism)

B4 = Math GE courses beyond Intermediate
algebra applying to A.A. Degree

M = Meets District Math Competency

CALIFORNIA STATE UNIVERSITY
GENERAL EDUCATION DESIGNATIONS

Area:

A = Communication in the English Language
and Critical Thinking

B = Physical Universe and Its Life Forms

C = Arts, Literature, Philosophy and Foreign
Languages

D = Social, Political, and Economic Institutions
and Behavior; Historical Background

E = Lifelong Understanding and Self-
Development

Course Sequence: Capital letters following the course
number indicate that two (A, B) or more semesters form a
sequence. The A semester must be completed before the
B, etc., unless specifically noted in the course description.
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Course Titles: Each course is identified by a brief title.

Units:3.0 or 2.0 or 1.0 identifies the number of units that
are earned upon successful completion of the course, or
courses in a sequence.

Grading: Some courses may be taken on a credit/no
credit basis only. These are designated by the letter (K).
Courses that may be taken on an optional credit/no credit
basis are designated by the letter (0). Courses that may be
taken on a letter grade only basis are designated by the
letter (L). If a course also has a letter (E), it may be
challenged with the credit by examination procedure.

When Offered: All courses may be offered in the day,
evening, and/or weekend sessions. The offering of any
course described is contingent upon adequate enrollment.

Qualifying Information: The number and type of meet-
ings are shown directly below the title of each course. If
there are prerequisites for the course, they are listed.
Prerequisite courses must be completed with a passing
grade or above if specifically stated.

If an equivalent of a prerequisite course may be substi-
tuted, the student must consult a counselor before pro-
gramming to make certain the equivalent is acceptable.

Course Description: A brief statement identifies the
scope and purpose of the course, and in many instances,
the students who should take it.

A course may not be repeated for credit unless it is stated
at the end of the course description. A counselor may
require the student to obtain the instructor’s written con-
sent before programming if a course is to be repeated for
credit.

Transfer Value: The EVC Counseling Staff maintains
current information on transfer programs (and/or course
equivalent lists) to neighboring four-year institutions.

California State Universities will not give credit for 300
series courses in this Catalog, or for courses numbered in
the 200 series. Any other course may be offered for free
elective credit upon transfer, but credit will be allowed at
state colleges for graduation to the extent that free elec-
tives are available in the course pattern for the major
selected by the student.

A student who plans to transfer to a State University should
consult a counselor about the transfer value of courses that
may be offered as free electives.

CAN IDENTIFICATION

The California Articulation Numbering System (CAN) is a
way to identify lower division courses that are equivalent
and can be used “in lieu” of each other for major prepara-
tion. Each college uses its own course numbers; but when
courses meet the CAN criteria, they are given a CAN
number also. Students can then use the CAN numbers to
identify courses that meet the same lower division require-
ments at the various colleges.

*Information on course listings can be found at the end of
Chapter 3.
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ACCOUNTING

This curriculum provides training for entry-level account-
ing positions including general accounting clerks, book-
keepers, and similar workers in banks and business firms.
Graduates from this program are qualified to meet the
demands of offices requiring technical skills in general
accounting and computerized bookkeeping. A grade of “C”
or better in each major course is required to graduate.
Accounting 62 and 63 must be taken at Evergreen Valley
College, or equivalent courses at other accredited colleges
must be approved by the discipline.

A IATE IN IENCE DEGREE Units
ACCTG 020 Financial Acctg. 4.0
ACCTG 021 Managerial Acctg. 4.0
ACCTG 030 Computerized Acctg.* OR 3.0
ACCTG 031 Computerized Acctg.* 2.0
ACCTG 062 Cost Acctg. 4.0
ACCTG 063 Intermediate Acctg. 4.0
ACCTG 097 Accounting for Income Tax 3.0
BIS 003 Electronic Calculator 1.0
BIS 102A Spreadsheets: Lotus 1-2-3 OR 1.0-2.0
BIS 102B Microsoft Excel 1.5-3.0
BUS 071 Legal Environment of Business 3.0
27.5-31.0
Major Requirements 27.5-31.0
Elective Units
9.0
**G.E. Requirements (see back) _24.0
60.5-64.0
(Complete the following with “C” or better)
ACCTG 020 Financial Acctg. 4.0
ACCTG 021 Managerial Acctg. 4.0
ACCTG 030 Computerized Acctg.* OR 3.0
ACCTG 031 Computerized Acctg.* 2.0
ACCTG 097 Accounting for Income Tax 3.0
BIS 003 Electronic Calculator 1.0
BIS 011A Computer Keyboarding 1.0
BIS 102A Spreadsheets: Lotus 1-2-3 OR  1.0-2.0
BIS 102B Microsoft Excel 1.5-3.0
BIS 007A Bus Writing Skills 3.0
BUS 001 Business Math 3.0
BUS 071 Legal Environment of Business 3.0
Total 26.5-30.0

Please note: The content of ACCTG 030 and 031 is the
same; however, ACCTG 030 is offered in a lecture/lab
format, and ACCTG 031 is offered in an individualized lab
setting. Students cannot get credit for both courses.

ACCTG-020 - Financial Accounting Units: 4.0
This introductory course is designed for transfer students
in business, information systems, and/or accounting. Top-
ics include the accounting cycle, preparation and analysis
of financial statements, internal control, depreciation, in-
ventories, receivables, liabilities, stockholders’ equity, and
accounting as a decision-making tool.

Lecture Hours: 5 Lab Hours: None Repeatable: No Grading:L

Prerequisite: BUS 001 or ACCTG 101 or MATH 011A or
011R or 011S or 012, with C or better

Corequisite: ACCTG 200

Recommended: BIS 102B or knowledge of computerized
spreadsheets such as Excel

CAN: BUS 2; BUS SEQ A = ACCTG 20+21

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

ACCTG-021 - Managerial Accounting Units: 4.0
This transfer course introduces students to managerial
decision making using accounting information. Topics in-
clude knowledge and preparation of the master budget;
cost-volume-profit relationships; contribution margin ap-
proach to decision making; cost behavior analysis; job
order and process costing; activity-based costing and just-
in-time manufacturing; standard costs; responsibility ac-
counting; cost performance reporting; special business
decisions, incremental analysis and break-even analysis;
pricing under absorption and variable costing; Statement
of Cash Flows; and financial statement analysis.

Lecture Hours: 5 Lab Hours: None Repeatable: No
Prerequisite: ACCTG 020 with C or better
Corequisite: ACCTG 200

Recommended: Knowledge of computerized spreadsheets
such as Excel.

CAN: BUS 4; BUS SEQ A = ACCTG 21+20

Grading:L

Advisory Level: Read: 2 Write: 2 Math: 2

Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ACCTG-030 - Computerized Accounting Units: 3.0

This course is intended for students desiring knowledge of
computerized accounting principles; it employs the ‘hands
on’ approach with userfriendly software. This course will
provide an overview of the impact of the computer on
accounting procedures and identifies some of the major
differences between manual and computerized accounting
systems on an IBM PC microcomputer system.

Lecture Hours: 2.5 LabHours: 1.5 Repeatable: No  Grading:0
Prerequisite: ACCTG 101 or ACCTG 020

Corequisite: ACCTG 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ACCTG-031 - Computerized Accounting Units: 2.0

This course is intended for students desiring knowledge of
computerized accounting principles; it employs the ‘hands
on’ approach with userfriendly software. This course will
provide an overview of the impact of the computer on
accounting procedures and identifies some of the major
differences between manual and computerized accounting
systems on an IBM PC microcomputer system. The content
of this course is the same as Accounting 030; however, it
is offered in an individualized lab setting. Students cannot
get credit for both Accounting 030 and 031.

Lecture Hours: 6 LabHours: None Repeatable: No Grading:O

Prerequisite: ACCTG 101 or ACCTG 020

Corequisite: ACCTG 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1

Transfer Status: CSU Degree Applicable: A.A./A.S.

CSU GE: None District GE: None IGETC: None
15
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ACCTG-062 - Cost Accounting Units: 4.0
This course provides students with cost accounting prin-
ciples; including essentials of job order, process cost, and
standard cost accounting systems. The central focus of the
course is how cost accounting helps managers make better
decisions for planning, controlling, and profitability analy-
sis in a business environment as well as costing concepts
for products, services, and customers. Topics covered in
this course are of significant value in personal financial
management as well.

Lecture Hours: 5 Lab Hours: None Repeatable: No  Grading:L
Prerequisite: ACCTG 020 with C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ACCTG-063 - Intermediate Accounting Units: 4.0

This course emphasizes the measurement techniques and
disclosure requirements under current Generally Accepted
Accounting Principles for the Statement of Financial Posi-
tion, Income Statement, the Statement of Cash Flows, the
Retained Earnings Statement, and the Statement of
Comprehensive Income. In depth study of investments in
securities, both equity and debt, inventories, operational
assets, liabilities, capital structure, and revenue recogni-
tion methods will prepare the student with the knowledge
of accounting theory and practical application to perform
the duties on an entry-level position such as an accountant,
loan officer, or similar position.

Lecture Hours: 5 Lab Hours: None Repeatable: No Grading:L
Prerequisite: ACCTG 021 with C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

ACCTG-097 - Accounting for Income Taxes Units: 3.0
This course is an introduction to Federal Individual Income
Taxation with emphasis on statutory materials, principles,
procedures and terminology. Special attention is made to
tax problems encountered by individual taxpayers and the
basic concepts of gross income, exclusions, adjusted gross
income, deductions, exemptions and tax credits. Tax-
avoiding and tax planning techniques will be explored.
Other tax entities, like corporations, partnerships and
fiduciaries will be covered. Issues of gift and estate
taxation will also be discussed. A comparative analysis of
California tax law will be provided.

Lecture Hours: 3 LabHours: None Repeatable: No Grading:O
Prerequisite: ACCTG 101 or ACCTG 020

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
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ACCTG-101 - Bookkeeping for Small Units: 3.0
Business
Through lecture and simulation activities, the course intro-
duces students to accounting principles and procedures
which apply to the operations of a small business. Trans-
actions are analyzed and processed, financial statements
are developed, and records are adjusted and closed for an
accounting cycle of service and merchandising businesses.
The course is designed to prepare students for positions as
accounting assistants or bookkeepers. Microcomputer ap-
plications are used for selected accounting problems when

appropriate.

Lecture Hours: 3 LabHours: 1 Repeatable: No Grading:0

Recommended: 3 units of MATH 310 with CR or placement
based on Math Assessment

CAN: None

Advisory Level: Read: None
Transfer Status: None
CSU GE: None

Write: None Math: 1
Degree Applicable: A.S.
District GE: None IGETC: None

ACCTG-136 - Accounting Occupational Units:1.0-4.0
Work Experience-Parallel Plan

Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Parallel
Plan is designed for students who wish to take classes and
work during the same semester. A maximum of 4 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maximum of 16 units total.
Students must be enrolled in at least 7 units including Work
Experience units. Courses taken at other accredited col-
leges or equivalent course work may meet this require-
ment. Internship/job placement is not guaranteed.

Lecture Hours: 1.8 Lab Hours: 3-12  Repeatable: 15 Grading:O

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status.Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 3 Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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ACCTG-138 - Accounting Occupational Units:1.0-8.0

Work Experience-Alternate Plan
Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Alternate
Plan is designed to allow students attend school one
semester and work the next. A maximum of 8 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maxiumum of 16 units total.
Students may only take one (if any) class in addition to
work experience. Internship/job placement is not guaran-
teed.

Lecture Hours: 1.8 Lab Hours: None Repeatable: 15 Grading:0O

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at most one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

ACCTG-200 - Accounting Supervised Units: None
Skills Lab

Supplemental practice and/or instruction is offered stu-

dents in a specific discipline. Projects are assigned in

courses of concurrent enrollment. General consultation

and supervision are provided by the faculty members in

charge.
Lecture Hours:None Lab Hours: None Repeatable: 19 Grading:N
Corequisite: ACCTG 020 or ACCTG 021 or ACCTG 030

CAN: None

Advisory Level: Read: None Write:None Math: None
Transfer Status: CSU/UC Degree Applicable: NC
CSU GE: None District GE: None IGETC: None

ADMINISTRATION OF JUSTICE

The administration of Justice program offers both an
Associate in Arts Degree and an Associate in Science
Degree. The two-year, sixty-unit program is intended to
academically prepare candidates for entry into careers in
the criminal justice system. Students will be exposed to a
series of courses within the major intended to develop
social awareness, written communication skills, cultural
sensitivity, knowledge of legal concepts and the physical
ability to perform effectively in these demanding careers.
For the Associate in Science degree, students will take the
six “core courses” then complete the degree by fulfilling
either Option 1, Option 2, or Option 3.
A IATE IN ARTS DEGREE Units
AJ 010 Intro to Al

AJ 011 Criminal Law

AJ 012 Intro to Evidence

AJ 013 Criminal Procedures
Al 014 Community Relations
AJ 015 Intro to Investigation

w
o
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18.0
Major Requirements 18.0
Elective Units 3.0
G.E. Requirements 39.0
Grad. Requirement (Physical Activity) 1.0
Total 61.0

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

A IATE IN IENCE DEGREE

Core Courses Units
AJ 010 Intro to AJ 3.0
AJ 011 Criminal Law 3.0
Al 012 Intro to Evidence 3.0
A) 013 Criminal Procedures 3.0
AJ 014 Community Relations 3.0
AJ 015 Intro to Investigation 3.0

AND
Completion of one of the following three options:

1) Twelve units consisting of a combination of AJ classes
and/or other courses from related disciplines ap-
proved by the Dean of Social Science. The list follows:

AJ 108, AJ 110, COMS 035, COMS 040, LIB 015, PSYCH
001, PSYCH 035, PSYCH 0047, PSYCH 093, PSYCH
099, SL 001A, SL 001B, SOC 010, SOC 011, Foreign
Language (any course - 5 units maximum)

AND 6 units - other electives
OR

2) Completion of the full "Reserve Officer Training Se-
quence" of:

LE 160 Basic Police Academy, Modulear Format
Level III, Part 2

LE 161 Basic Police Academy, Modular
Format, Level II

LE 162 Basic Police Academy, Modular
Format, Level I

OR
3) Completion of LE 154 (Basic Police Academy)

Major Requirements 36.0
G.E. Requirements 24.0
Grad. Requirements (Physical Activity) 1.0
Total 61.

AJ-010 - Introduction to Administration

of Justice
This course covers the history and philosophy of adminis-
tration of justice as it evolved throughout the world. It
involves in-depth study of the American system and the
various sub-systems; study of the roles and role expecta-
tions of criminal justice agents in their interrelation to the
procedures of the justice system. This course is required
for the major.

Units: 3.0

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
Credit by Exam: Yes

CAN: Al 2

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: D IGETC: None
AJ-011 - Criminal Law Units: 3.0

This course presents the historical development and phi-
losophy of law. It includes definitions and classifications of
crimes as well as the elements of common felonies and
misdemeanors. Criminal intent, affirmative defenses, as
well as select crimes against persons, property, public
order and morality, and the government are also explored.
This course is required for the major.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: Al 4
Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: DO District GE: D IGETC: None
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AJ-013 - Criminal Procedures Units: 3.0
This course focuses on constitutional rights associated with
the 4th, 5th, 6th, 8th, and 14th Amendments. Current laws
relating to arrests, searches, seizures, as well as post
arrest procedures associated with criminal prosecution are
analyzed. An introduction to rights of indigents, plea
negotiation, bail, and the study of state and federal appel-
late court decisions is also included. This course is required
for the major.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AJ-014 - Police and Society Units: 3.0

This course broadly views the relationship between police
organizations and the diverse racial, ethnic and cultural
communities they serve. Specific strategies for crime
prevention and community policing, conflict resolution and
victim assistance are studied as well as consideration of
police relationships with the media, handling citizen com-
plaints, and building amicable cross-cultural interaction.
(Required for majors)

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: D IGETC: None
AJ-015 - Introduction to Investigation Units: 3.0

This course covers the fundamentals of investigation,
including techniques of crime scene search and recording,
collection and preservation of physical evidence, modus
operandi processes, sources of information, interview and
interrogation, and follow-up investigation. This course is
required for the major.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: Al 8

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: D IGETC: None
AJ-110 - Narcotics and Drug Abuse Units: 3.0

Examination of problems caused by legal and illegal psy-
choactive drugs in society. Identification, classification and
patterns of use. Historical trends relating to criminalization,
legalization, intervention and treatment. Relationships
between drug use and criminal behavior.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
Credit by Exam: Yes

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AJ-111 - Juvenile Law and Procedures Units: 3.0

This course covers the application of specific statutes from
the Welfare and Institutions Code and the California Penal
Code to the juvenile justice system. Particular focus is
placed on the role of law enforcement, probation services,
schools, and parents/guardians in responding to delin-
quency issues. Also included are discussions relating to
gangs, juvenile sex offenders, mentally ill juvenile offend-
ers, and juvenile victimization and exploitation.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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AJ-112 - Introduction to Evidence Units: 3.0
The laws of evidence relating to burden of proof, admission
and exclusion of evidence, the hearsay rule and its excep-
tions, relevance, the use of writings and real evidence,
judicial notice, order of proof and presumptions, and issues
relating to witness examination, competency and privi-
leges.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AJ-113 - Crime and Violence in America Units: 3.0

This course introduces theories of violence, predictors of
violence, and approaches to crime measurement. Differ-
ent forms of criminal homicide, sexual offenses, terrorism,
gang and hate crimes, marital violence and elder abuse are
addressed. The course examines the impact of violence on
quality of life issues as well as exploring crime prevention
and intervention strategies.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

AJ-136 - Administration of Justice Units: 1.0-4.0

Occupational Work Experience-

Parallel Plan
Occupatonal Work Experience is designed for students who
work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Parallel
Plan is designed for students who wish to take classes and
work during the same semester. A maximum of 4 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maximum of 16 units total.
Students must be enrolled in at least 7 units including Work
Experience units. Courses taken at other accredited col-
leges or equivalent course work may meet this require-
ment. Internship/job placement is not guaranteed.

Lecture Hours:1.8 Lab Hours: 3-12 Repeatable: 15 Grading:L
Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit

requires 75 paid or 60 unpaid hours of work.
CAN: None

Advisory Level: Read: 3 Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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AJ-138 - Administration of Justice Units: 1.0-8.0
Occupational Work Experience-
Alternate Plan

This course consists of AJ career-oriented work experi-

ence. It provides the student with new on-the-job-experi-

ences or further develops and extends career skills previ-
ously learned or currently being developed by means of
college career-oriented courses and disciplines. Emphasis
is placed on application of learned knowledge and skills at
the worksite and active employer participation. It must be
taken during a semester during which the student is
primarily working rather than taking college courses.

Repeatable to a maximum of 16 units, including 6 units of

general work experience.

Lecture Hours:1.81 Lab Hours: None Repeatable: 15 Grading:0

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at most one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

AIR CONDITIONING

AIRC-136 - Air Conditioning Units: 1.0-4.0

Occupational Work

Experience - Parallel Plan
Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Parallel
Plan is designed for students who wish to take classes and
work during the same semester. A maximum of 4 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maximum of 16 units total.
Students must be enrolled in at least 7 units including Work
Experience units. Courses taken at other accredited col-
leges or equivalent course work may meet this require-
ment. Internship/job placement is not guaranteed.

Lecture Hours: 1.81 LabHours: 3-12 Repeatable: 15 Grading:0O

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status.Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 3 Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

ALcoHoL AND DRUG STUDIES

ADS-138 - Alcohol and Drug Studies Units: 1.0-8.0
Occupational Work Experience-
Alternate Plan
Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Alternate
Plan is designed to allow students attend school one
semester and work the next. A maximum of 8 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maximum of 16 units total.
Students may only take one (if any) class in addition to
work experience while they are enrolled in WE 138.
Enrolled in an accredited secondary program. Internship/
job placement is not guaranteed.

Lecture Hours: 1.81 Lab Hours: 3-12 Repeatable: 15 Grading:0O

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at most one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status.Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2
Transfer Status: CSU
CSU GE: None

Write: 2 Math: None
Degree Applicable: A.A./A.S.
District GE: None IGETC: None

ANATOMY

ANAT-001 - Human Anatomy Units: 5.0
This course covers the structure of the human body
including identifying parts, understanding interrelation-
ships, and making clinical applications. Laboratory activity
includes dissection of the cat and/or cadaver and other
selected mammalian organs, and use of microscope. This
course is required for four-year nursing and pre-profes-
sional majors such as OT, PT, RT, and chiropractic.

Lecture Hours: 3 Lab Hours: 6 Repeatable: No Grading:L

CAN: BIOL 10; BIOL SEQ B = ANAT 1+PHYSO 60

Advisory Level: Read: 3 Write: 3 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2, B3 District GE: BL IGETC: 5B
ANAT-001L - Anatomy Skills Units: 0.5

Development Laboratory

This individualized learning course is designed for students
concurrently enrolled in Anatomy 001. Students will en-
hance their knowledge of selected concepts, which support
the principles of anatomy. Students will use a variety of
materials including audio and videotapes, CD-ROMS, mod-
els, charts and microscopic materials as supplemental
learning activities to enhance, broaden and enrich the
students’ experiences.

Lecture Hours: None LabHours: 1.5

Repeatable: No Grading:K

Corequisite: Conccurrent enrollment in ANAT 001
CAN: None

Advisory Level: Read: 3 Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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AnNATOMY & PHYSIOLOGY

ART

AP-003 - Anatomy and Physiology Units: 5.0
This course surveys human anatomy and physiology. It is
more in depth than human biology and less in depth than
the separate courses of anatomy and physiology. This
course is intended for A.A./A.S. degree majors in nursing
and related health occupations not requiring a bachelor’s
degree. Students will examine and dissect animal and
human organs. They will also measure various physiologi-
cal activities such as metabolism, circulatory and cardiac
functions.

Lecture Hours: 3 Lab Hours: 6 Repeatable: No Grading:L

Prerequisite: CHEM 001A or 015 or 30A or 065 or 089 or
011A or equivalent

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2, B3 District GE: D IGETC: 5B
AP-003L - Anatomy and Physiology Skills Units: 0.5

Development Laboratory
This individualized learning course is designed for students
concurrently enrolled in Anatomy and Physiology 3. Stu-
dents will enhance their knowledge of concepts that sup-
port the principles of Anatomy and Physiology. Students
will use a variety of study materials including audio and
videotapes, CD-ROMS, models, charts, and microscopic
material as supplemental learning modules, which are
designed to broaden and enrich the students’ experiences.

Lecture Hours: None  LabHours: 1.5 Repeatable: No Grading:K

Corequisite: Conccurrent enrollment in AP 003
CAN: None

Write: 2 Math: 1
Degree Applicable: A.A./A.S.
District GE: None IGETC: None

Advisory Level: Read: 2
Transfer Status: CSU
CSU GE: None

ANTHROPOLOGY

ANTH-062 - Introduction to Physical
Anthropology

This course is the study of the origin, antiquity, and races

of man; the criteria of racial classification, race problems;

fossil man and prehistory will be covered.

Units: 3.0

Lecture Hours:3 Lab Hours: None Repeatable: No  Grading:L
CAN: ANTH 2

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: D1 District GE: D IGETC: 4A
ANTH-063 - Introduction to Social and Units: 3.0

Cultural Anthropology
In this course, cultural factors in anthropology including the
nature, growth, and history of culture and cultural phenom-
ena will be investigated. Social organization, religion, and
language will also be covered.

Lecture Hours:3 Lab Hours: None Repeatable: No  Grading:L
CAN: ANTH 4

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: D1 District GE: D IGETC: 4A
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The Art and Design program offers an Associate in Arts
Degree or an Associate in Science Degree. If the student
desires to transfer, he/she may seek a Bachelors degree
in Art, Art and Design, or Fine Arts. The Associate degree
program at Evergreen Valley College offers lower division
course work for students transferring into four-year
programs in Design, General Studio Practice, History or Art
Education.

A IATE IN IENCE DEGREE Units
DESIGN EMPHASIS

ART 012 Two Dimensional Design 3.0
ART 013 Three Dimensional Design 3.0
ART 014 Color 3.0
ART 024 Beginning Drawing 3.0
ART 025 Expressive Drawing OR

ART026A Representational Drawing 3.0
ART 091 Survey of Art History 3.0
ART 092 Survey of Art History 3.0
ART 022 Visualization 3.0
ART 026B Perspective Drawing 3.0
ART 055A Life Drawing I 3.0
ART 055B Life Drawing II 3.0
ART 060 Painting I 3.0
ART 061 Painting 1II 3.0
DESGN 029 Problem Solving by Design 3.0
DESGN 031 Design Modelmaking 3.0

Major Requirements 45.0
G.E. Requirements 21.0
TOTAL 66.0
A IATE IN IENCE DEGREE Units

STUDIO PRACTICE 3-D EMPHASIS

ART 012 Two Dimensional Design 3.0
ART 013 Three Dimensional Design 3.0
ART 014 Color 3.0
ART 024 Beginning Drawing 3.0
ART 025 Expressive Drawing OR
ART 026A Representational Drawing 3.0
ART 091 Survey of Art History 3.0
ART 092 Survey of Art History 3.0
ART 042 Sculpture 1 3.0
ART 043 Sculpture II 3.0
ART 066 Jewelry Casting 3.0
ART 067 Fabrication Jewelry 3.0
DESGN 029 Problem Solving by Design 3.0
3.0

DESGN 031 Design Modelmaking

c oNw
3, Spvw
# olbo

Major Requirements
G.E. Requirements
TOTAL

ASSOCIATE IN SCIENCE DEGREE
STUDIO PRACTICE 2-D EMPHASIS

ART 012 Two Dimensional Design 3.0
ART 013 Three Dimensional Design 3.0
ART 014 Color 3.0
ART 024 Beginning Drawing 3.0
ART 025 Expressive Drawing OR

ART 026A Representational Drawing 3.0
ART 091 Survey of Art History 3.0
ART 092 Survey of Art History 3.0
ART 022 Visualization 3.0
ART 026B Perspective Drawing 3.0
ART 055A Life Drawing I 3.0
ART 055B Life Drawing II 3.0
ART 060 Painting I 3.0
ART 061 Painting 1II 3.0
DESGN 029 Problem Solving by Design 3.0
Core Requirements 21.0
Major Requirements 21.0
G.E. Requirements 21.0
TOTAL 63.0

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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CERTIFICATE OF SPECIALIZATION LEVEL 1 Units
JEWELRY

ART 066 Jewelry Casting 3.0
ART 067 Fabrication Jewelry 3.0
ART 075 Advanced Jewelry 3.0
ART 070 Art as a Business 3.0
TOTAL 12.0
ART-012 - Two-Dimensional Design Units: 3.0

This course is an introduction to the theories and applica-
tions of two dimensional (flat surface) form in visual art and
design. The student will use a variety of media, tools, and
techniques in studying line form, volume, space, value,
texture, balance, proportion, movement, light, and con-
trast. The course may include field trips.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:0O

Open Curriculum: No prerequisite, corequisite or levels
CAN: ART 014

Advisory Level: Read: None
Transfer Status: CSU/UC
CSU GE: None District GE: None

Write: None Math: None
Degree Applicable: A.A./A.S.
IGETC: None

ART-013 - Three-Dimensional Design Units: 3.0
This course is an introduction to three-dimensional design
through projects in clay, wood, stone, wire, cardboard, etc.
The elements of design such as line, form, texture, move-
ment, color, and shape as well as the principles of design
are explored as they apply to three-dimensional form. Field
trips, critiques, and slide lectures supplement the course.

Lab Hours: 4 Grading:0
Open Curriculum: No prerequisite, corequisite or levels
CAN: ART 016

Advisory Level: Read: None
Transfer Status: CSU/UC
CSU GE: None

Lecture Hours: 2 Repeatable: No

Write: None  Math: None
Degree Applicable: A.A./A.S.
District GE: None IGETC: None

ART-014 - Color Units: 3.0
This course is a study of the attributes of color. Lecture and
studio practice exploring the theories and creative use of
color in visual art and design are the content of the course.

Lab Hours: 4 Grading:0
Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

Lecture Hours: 2 Repeatable: No

ART-022 - Visualization Units: 3.0
This course involves the study and practice of the tech-
niques used by designers for communicating their con-
cepts. Students are introduced to the theories and applica-
tions of the elements and principles of design, and develop
visual perception skills with corresponding graphic expres-
sion.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

ART-024 - Beginning Drawing Units: 3.0
This course is an introduction to fundamental elements and
principles of drawing. Studio practice emphasizing line,
shape, light-dark, texture, and composition as used in
visual art and design is emphasized. Directed light source
study is investigated using rendering technique. Field trips
may be included.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O

Open Curriculum: No prerequisite, corequisite or levels
CAN: ART 008

Advisory Level: Read: None
Transfer Status: CSU/UC
CSU GE: None District GE: None

Write: None Math: None
Degree Applicable: A.A./A.S.
IGETC: None

ART-025 - Expressive Drawing Units: 3.0
This course is a further study of drawing concepts empha-
sizing creative expression. Studio practice with a variety of
visual elements, methods, and materials is included.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:0O
Prerequisite: ART 024

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ART-026A - Representational Drawing Units: 3.0

This is a structured course for graphic and interior design
majors and students concerned with descriptive drawing.
The objective of this course is to learn how to draw
realistically with an emphasis on visual observation and
basic drawing skills, using line, light and shade, space,
volume and perspective.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O
Prerequisite: ART 024

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ART-026B - Perspective Units: 3.0

This course teaches the basics of visual perspective for art
students including one and two-point perspective and
aerial perspective.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O

Prerequisite: ART 026A

CAN: None

Advisory Level: Read: None Write: None Math: None

Transfer Status: CSU/UC Degree Applicable: A.A./A.S.

CSU GE: None District GE: None IGETC: None
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ART-035 - Introduction to Graphic Design Units: 3.0
This course is a survey of graphic design fundamentals
utilizing traditional media, techniques, and computers.
Students are introduced to visual thinking and to the
process of graphic design, a process which begins and ends
with clear conceptual and aesthetic objectives. Balancing
conceptual and technical aspects of design, students de-
velop the skills needed to solve design problems and
present solutions effectively in class projects. This course
is recommended for graphic design, DTP, illustration stu-
dents and those pursuing careers in multimedia and web
design. This course is the same as BIS 035.

Lecture Hours: 3 Lab Hours: 1 Repeatable: No Grading:L
Prerequisite: ART 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ART-036 - Computer Visual Design Units: 3.0

This course is an introduction to form and design empha-
sizing the use of the computer as a tool for visual design.
Multifaceted projects help students develop problem-solv-
ing skills while learning computer design fundamentals.
Content will include: composition and communication,
structures, and formal organization. Software and tech-
niques are chosen on the basis of what is most appropriate
for the design problem. This course is the same the same
as BIS 036.

Lecture Hours: 3 Lab Hours: 1 Repeatable: No Grading:L
Prerequisite: ART 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ART-042 - Sculpture I Units: 3.0

This is a studio/lecture course which emphasizes three
dimensional design projects in clay, plastic, wood, stone,
and metal. A survey of sculptural form, both historic and
contemporary, parallels individual student work. Many
types of sculptural forms such as relief sculpture, sculpture
in the round, mobiles, stabiles, environmental, monolithic,
linear, etc., as well as representational and abstract forms
are examined. Group projects, field trips, and slide lec-
tures are included in this course.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O

Open Curriculum: No prerequisite, corequisite or levels
CAN: ART 012

Advisory Level: Read: None
Transfer Status: CSU/UC
CSU GE: None District GE: None

Write: None Math: None
Degree Applicable: A.A./A.S.
IGETC: None

ART-043 - Sculpture 11 Units: 3.0
This course is a continuation of Art 042, with the opportu-
nity for students to explore more fully their particular
interests in sculptural media, methods and ideas. The types
and meaning of sculpture in contemporary society are
examined. Critiques, group projects, field trips, and slide
lectures supplement this course.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O
Prerequisite: ART 042

CAN: None

Advisory Level: Read: None Write: None  Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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ART-055A - Life Drawing I Units: 3.0
This is a beginning course in drawing from the living human
figure involving the study of gesture, hatching, rendering,
massing light and dark, and volumetric shading. Models
and the skeleton will be utilized in structured environmen-
tal compositions and students will utilize “substructure,”
subforms, “sighting,” dynamic points, shaded contour and
value.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O
Prerequisite: ART 024

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ART-055B - Life Drawing II Units: 3.0

This course is a continuation of drawing the human figure,
which involves understanding the anatomy of the figure
and conveying expressive attitudes using distortion and
proportion as well as perspective. Students in this course
study composition and expression using the human form as
the central theme. Spontaneity as well as control of media
expression are also explored.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O
Prerequisite: ART 055A

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
ART-060 - Beginning Painting I Units: 3.0

In this course students learn to establish a painting palette.
Mixing paint, using color theory, and various painting
applications are practiced. Specific painting practicals use
composition, imagery, expression, style, and materials,
tools, and techniques. Subject matter may include figure,
landscape, still life, illustrations, and fantasy painting, as
well as abstract and non-objective compositions. Reviews
and critiques are an essential part of this course. Field trips
allow for painting of various sites. This course is required
for the National Association of Colleges and Design as well
as four-year universities.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:0

Prerequisite: ART 014 or evaluation by art instructor
CAN: ART 10

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

ART-061 - Beginning Painting II Units: 3.0
In this course individual style, personal aesthetic develop-
ment, composition and color practicals are emphasized.
Students’ options include water-based media, experimen-
tal/mixed media, and traditional media. In addition to
studio practicals and expressives, the curriculum may
include critiques, slide lectures, and field trips.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O
Prerequisite: ART 060

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit



CHAPTER 3 — DeGrees, CERTIFICATES AND COURSES

ART-066 - Jewelry Casting Units: 3.0
This is an introductory course in jewelry and metalsmithing
with an emphasis on casting techniques. Students study the
history of jewelry from earliest times to the present.
Students learn and use the elements of art structure and
principles of design to create their own unique works of art.
Assignments will focus on design while exploring wax
modeling, core casting, photo transfer etching, and other
methods for making cast jewelry. Field trips to museums
and exhibitions supplement the course.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None
Transfer Status: CSU
CSU GE: None

Write: None  Math: None
Degree Applicable: A.A./A.S.
District GE: None IGETC: None

ART-067 - Fabrication Jewelry Units: 3.0
This is an introductory course in jewelry and metalsmithing
with an emphasis on fabrication techniques. Students study
the history of jewelry from earliest times to the present.
Assignments focus on design, while exploring a wide range
of fabricating techniques such as piercing, texturing, sol-
dering, cutting, forming, bezel, and prong setting of stones,
hydraulic die, enameling, etc. Field trips to museums and
exhibitions may supplement the course.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:0

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None
Transfer Status: CSU
CSU GE: None

Write: None  Math: None
Degree Applicable: A.A./A.S.
District GE: None IGETC: None

ART-068 - Jewelry Raising Units: 3.0
In this course metalsmithing techniques such as raising,
shell forming, die forming, mold making, chasing, repousse,
and electroplating are introduced. Individual projects in
jewelry and hollowware, tool making, and other utilitarian
objects are studied. Studio planning and layout, health
hazards of the metalsmith, job and career opportunities,
and other topics are covered. Field trips and slide lectures
on historic and contemporary jewelry and metalsmithing
supplement project assignments.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None
ART-069 - Jewelry Forging Units: 3.0

In this course individual projects of special interest to each
student are encouraged. Advanced design assignments
and technical projects in forging nonferrous metals and
metal forming are given. Critiques of contemporary gold
and silversmiths’ work and the development of individual
styles of personal expression in jewelry and metalsmithing
are explored. Local and regional career opportunities are
discussed. Field trips and slide lectures on historic and
contemporary jewelry and metalsmithing supplement
project assignments.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:0
Prerequisite: ART 068

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

ART-070 - Art as a Business Units: 3.0
In this course students will build on the technical skills
learned in previous Art classes. Image development,
marketing strategies, manufacturing techniques and busi-
ness skills are applied to art production. Students use serial
production techniques and other commercial production
skills to design and create a product for which they develop
a generic business plan. Pricing art (both wholesale and
retail), as well as advertising, publicity, photography, tax
considerations, licenses, insurance and security are cov-
ered. This is a lecture/lab class and the production of
artwork is a major portion of the course.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:0
Prerequisite: ART 043 or 060 or 066 or 067 or 068 or 069
CAN: None

Advisory Level: Read: 2
Transfer Status: None
CSU GE: None

Write: 2 Math: None
Degree Applicable: A.A./A.S.
District GE: None IGETC: None

ART-075 - Advanced Jewelry Techniques Units: 3.0
Students learn advanced jewelry and metalsmithing tech-
niques including forging, raising, casting, hydraulic press
die forming, and photography for portfolio development.
Individual studio planning and layout, studio health haz-
ards and safety procedures, job and career opportunities
in the jewelry profession and metal arts are other subjects
covered in this course. Students design and make indi-
vidual projects in jewelry, hollowware, and utilitarian
objects. Field trips, slide lectures on historic and contem-
porary metal arts, guest speakers, and discussion of
career opportunities may be included.

Lecture Hours: 2 Lab Hours: 4 Repeatable: No Grading:O

Prerequisite: ART 066 or 067 or permission of instructor
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

ART-088P - Art General Work
Experience - Parallel Plan
The Cooperative Work Experience program is designed to
help students expand their career options and develop new
job skills. Parallel Plan Work Experience allows students to
attend college classes and to work during the same semes-
ter. A maximum of 3 units of General Work Experience
credit may be earned during any single semester, to a
maxiumum of 6 units total. Students must be enrolled in at
least 7 units during the semester, including Work Experi-
ence units and courses taken at other accredited colleges.
Internship/job placement is not guaranteed.

Units: 1.0-3.0

Lecture Hours:1.81  Lab Hours: None Repeatable: 5 Grading:0

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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ART-090 - Art Appreciation Units: 3.0
This course provides illustrated lectures for art majors and
non-art majors on a survey of western and nonwestern art
forms. Understanding and appreciation of painting, archi-
tecture, sculpture, industrial design, and craft media are
included, with field trips supplementing the course.

Lecture Hours:3 Lab Hours: None Repeatable: No  Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: C1 District GE: C1 IGETC: 3A
ART-091 - Survey of Art History: Units: 3.0

Prehistoric Through Gothic

This course is an illustrated survey of art history from
prehistoric times through the Middle Ages. Students will
learn about architecture, sculpture, and painting from
important centers of the western world. The students will
learn to evaluate critically and to gain an understanding of
how social, political, and religious ideas affect art. Topics
include ancient Egypt and Mesopotamia, Greek and Roman
classicism and medieval Christian and Islamic art. Field
trips may be included.

Lecture Hours:3 Lab Hours: None Repeatable: No  Grading:0
CAN: ART 2; ART SEQ A = ART 91+92

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: C1 District GE: C1 IGETC: 3A
ART-092 - Survey of Art History: Units: 3.0

Renaissance to the Present

This course is an illustrated survey of western art beginning
with the Italian Renaissance in the 14th century and
continuing to the present day. Students develop an aware-
ness of how social, political, and religious ideas have
influenced artistic expression. Painting, sculpture and ar-
chitecture will be discussed, with the major emphasis on
painting. Field trips may be included.

Lecture Hours:3 Lab Hours: None Repeatable: No  Grading:0O
CAN: ART 4; ART SEQ A = ART 92491

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: C1 District GE: C1 IGETC: 3A
ART-093 - History of Modern Art Units: 3.0

This illustrated history of modern art explores painting,
sculpture, design, architecture, photography, and other art
forms. Major schools of artistic expression explored in-
clude: Impressionism, Nabis, Symbolism, Expressionism,
Cubism, Dadaism, Modernism, Social Realism, Abstract
Expressionism, Op, Pop, New Realism, Surrealism, Futur-
ism, and Constructivism. These will be studied as precur-
sors of contemporary styles, attitudes, and issues. Stu-
dents learn to evaluate art critically, and gain an under-
standing of how social, political, and philosophical ideas
affect art.

Lecture Hours:3 Lab Hours: None Repeatable: No  Grading:O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: C1 District GE: C1 IGETC: 3A
24

ART-200 - Art Supervised Skills Units: None
Laboratory

This course provides supplemental instruction to students

in art gallery viewing or ceramics lab on an optional but

highly recommended basis. Projects are assigned in courses

of concurrent enrollment. General consultation and super-

vision are provided by the art faculty members in charge.
Lecture Hours: None  Lab Hours:None

CAN: None

Repeatable: 19 Grading:N

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NC
CSU GE: None District GE: None IGETC: None

ASTRONOMY
ASTRO-010 - Introductory Astronomy Units: 3.0

Astronomy 10 is an introductory course in general as-
tronomy. Its topics include the history of astronomy and
the development of modern astrophysics, the structure
and origin of the solar system and the Milky Way, the birth
and death of stars, galaxies, and the search for extrater-
restrial life. The Scientific Method and the fundamental
laws of physics are stressed. Special emphasis is placed on
recent research in astronomy and the latest discoveries
and tools used in modern astronomy. Astronomy 10 satis-
fies the requirement for a general education course in
Physical Science.

Lecture Hours:3 Lab Hours:None Repeatable: No  Grading:L

Recommended: 3 units of MATH 310 with CR or placement
based on Math Assessment

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B1 District GE: B IGETC: 5A

ATHLETICS INTERCOLLEGIATE MEN

ATHM-060 - Intercollegiate Soccer Units: 3.0
This is a physical education soccer activities course with an
emphasis on intercollegiate competition in team sports.
The course involves physical conditioning, skill develop-
ment, team work development, development of competi-
tion strategies, and intercollegiate league play.

Lecture Hours: None Lab Hours: 10 Repeatable: 3  Grading:L

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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ATHLETICS INTERCOLLEGIATE WOMEN

ATHW-060 - Intercollegiate Soccer Units: 3.0
This is a physical education soccer activities course with an
emphasis on intercollegiate competition in team sports.
The course involves physical conditioning, skill develop-
ment, team work development, development of competi-
tion strategies, and intercollegiate league play.

Lecture Hours: None Lab Hours: 9 Repeatable: 3 Grading:L

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AuromoTIve TECHNOLOGY
A IATE IN IENCE DEGREE Units
AUTOMOTIVE TECHNICIAN CORE CLASSES
Required for all options except Ford ASSET.
AUTO 102 Automotive Systems 3.0
AUTO 103 Light Line Technician 2.0
AUTO 119 Engine Performance 2.5
AUTO 171 Engine Systems 2.5
Total Units 10.0
AUTOMOTIVE TECHNICIAN
EMPLOYMENT PREPARATION CLASSES
Required for all options except Ford ASSET.
AUTO 136 Automotive Work Experience 1.0-4.0
AUTO 173 Service Operations 2.0
Total Units ? 3.0-6.0
OPTION 1: Drivetrain & Chassis
Core Classes 10.0
AUTO 105 Suspension & Alignment 3.0
AUTO 106 Brake Systems 2.0
AUTO 120 Automatic Transmissions 2.0
AUTO 121 Manual Transmissions 2.0
AUTO 135 Climate Control 1.5
AUTO 172 Chassis/Drivetrain Systems 2.5
AUTO 174 Chassis Electronics 2.0
Total Major Units 25.0
Auto 170 3.0
Employment Preparation ! 3.0-6.0
Major Electives 5.0
General Education for A.S. Degree 24.0
Total A.S. Degree Units 60.0-63.0
OPTION 2: Fuel & Electrical
Core Classes 10.0
AUTO 118 Fuel & Emissions 3.0
AUTO 122 Advanced Electrical 3.0
AUTO 125 Auto Electronics 2.0
AUTO 127 Ignition Systems 2.0
AUTO 129 DSO, GDMM, Scan Tool Diagnosis 1.0
AUTO 133 Computerized Engine Management 2.5
AUTO 134 Advanced Engine Performance 2.5
AUTO 141 The Clean Air Car Course 5.0
AUTO 170 Electrical Systems 3.0
Total Major Units 34.0
Auto 172 .5
Employment Preparation ! 3.0-6.0

Major Electives 0
General Education for A.S. Degree 24.0
Total A.S. Degree Units 63.5-66.5

1 Must include 2.0 units of Auto 173.

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

FORD ASSET OPTION (Pre-Application Required)
Please contact the Automotive Technology Counselor for
more information about the next start date for the Ford
ASSET Program.

Units
AUTO 121 Standard Transmissions 2.
AUTO 136 Work Experience 16.0
AUTO 141 The Clean Air Car Course 5.0
AUTO 150 Shop Operations & 1.0

Pre-Delivery Inspect
AUTO 151 Brake Systems 3.0
AUTO 152 Suspension/Alignment 3.0
AUTO 153 Engine Service, Part 1 1.0
AUTO 154 Engine Service, Part 2 2.0
AUTO 155 Automatic Transmissions, Part 1 2.0
AUTO 156 Automatic Transmissions, Part 2 2.0
AUTO 157 Basic Auto Electrical 3.0
AUTO 158 Climate Control 2.0
AUTO 159 Engine Performance/Driveability 3.0
AUTO 163 Battery/Starting/Charging Systems 1.0
AUTO 164 Ignition Systems 2.0
Auto 166 Fuel Systems 1.0
AUTO 167 Advanced Auto Electronics 2.0
AUTO 169 Scantool Diagnostics 2.5
BIS 11A Basic Keyboarding 1.0
Total Major Units 54.5
General Education for A.S. Degree 24.0
Total A.S. Degree Units 78.5
CERTIFICATES OF SPECIALIZATION/ Units
ERTIFICATE F ACHIEVEMENT
AUTOMOTIVE TECHNICIAN CORE CLASSES
Required for all certificates.
AUTO 102 Automotive Systems 3.0
AUTO 103 Light Line Technician 2.0
AUTO 119 Engine Performance 2.5
AUTO 171 Engine Systems 2.5
Total Units 10.0
ENGINE SERVICE
Core Classes 10.0
AUTO 107 Valve Trains 2.0
AUTO 108 Engine Short Blocks 2.0
AUTO 109 Engine Blueprinting 2.0
Total Units 16.0
DRIVETRAIN & CHASSIS
Core Classes 10.0
AUTO 105 Suspension & Alignment 3.0
AUTO 106 Brake Systems 2.0
AUTO 120 Automatic Transmissions 2.0
AUTO 121 Manual Transmissions 2.0
AUTO 135 Climate Control 1.5
AUTO 172 Chassis/Drivetrain Systems 2.5
AUTO 174 Chassis Electronics 2.0
Total Units 25.0
ERTIFICATE OF ACHIEVEMENT

FUEL & ELECTRICAL
Core Classes 10.0
AUTO 118 Fuel & Emissions 3.0
AUTO 122 Advanced Electrical 3.0
AUTO 125 Auto Electronics 2.0
AUTO 127 Ignition Systems 2.0
AUTO 129 DSO, GDMM, Scan Tool Diagnosis 1.0
AUTO 133 Computerized Engine Management 2.5
AUTO 134 Advanced Engine Performance 2.5
AUTO 141 The Clean Air Car Course 5.0
AUTO 170 Electrical Systems 3.0
Total Units 34.0
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ERTIFICATE OF ACHIEVEMENT
ADVANCED AUTOMOTIVE TRAINING

Units

Core Classes 10.0
AUTO 136 Automotive Work Experience 1.0-4.0
AUTO 173 Service Operations

Engine Service Certificate

Drivetrain & Chassis Certificate 1
Fuel & Electrical Certificate 2
Total Units

ERTIFICATE OF ACHIEVEMENT

AMERICAN HONDA CERTIFICATE PROGRAM

Note: In order for participating students to receive this
certificate, American Honda requires that all program
requirements be met. Please contact David Ames at (408)
274-7900 ext. 6555 for further information.

Core Classes 10.0
Drivetrain & Chassis Certificate 15.0
Fuel & Electrical Certificate 24.0
AUTO 136 Automotive Work Experience 1.0-4.0
AUTO 173 Service Operations 2.0
AUTO 107 Valve Trains 2.0
AUTO 108 Engine Short Blocks 2.0
AUTO 132 Individualized Skills Training Lab®! 0.5-7.5
Total Units 56.5-66.5

1 This 0.5-7.5 unit course is to be repeated 4-5 times during
the Honda course of study.

For General Education courses, please refer to the gradu-
ation requirements for the Associate in Science Degree
section of the Evergreen Valley College catalog.

Please note: Students must complete required Automo-
tive Technology courses with a grade of “C” or better to be
awarded the degree or certificate in Automotive Technol-
ogy. Students are also required to get a “C” or better in
each course applied toward Apprenticeship.

AUTO-096 - Auto Principles Units: 2.0
This course is designed as an elective for the general
student who wants to know how an automobile works.
Students will become knowledgeable about the automo-
bile, both as a machine they use on a daily basis and as an
example of a technology within our society. Also included
will be an overview of basic diagnostic procedures and
generally accepted service and repair procedures.

Lecture Hours:2 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: NC
CSU GE: None District GE: None IGETC: None
AUTO-098 - Directed Study in Units: 0.5-9.0

Automotive Technology
Individual or small groups of students who would benefit
from Independent Study under the direction of faculty
members in specific or related disciplines may develop
individualized learning contracts designed to enhance their
individual instructional programs. The students and the
faculty member in consultation with the Division Dean will
determine appropriate learning objectives and activities as
well as the number of units to be earned. Instructions and
the Learning Contract forms are available in the Division

office.
Lecture Hours:1.81 Lab Hours: 3-18

CAN: None

Repeatable: 17 Grading:0O

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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AUTO-102 - Auto Systems Units: 3.0
The course will present the working principles of the
various automotive systems. Students will work with the
tools and equipment used for repair and diagnostic work,
and carry out procedures for troubleshooting electrical and
mechanical problems. Students will also study the relation-
ship of the automotive industry to economic development
and the opportunities it presents.

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AUTO-103 - Light Line Technician Units: 2.0

Prepares students for entry level employment as a light line
technician. Students learn the skills required to perform
regular maintenance, non specialized minor or light re-
pairs, and parts installation.

Lecture Hours:1 Lab Hours: 3 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-105 - Suspension and Alignment Units: 3.0

This course is designed to establish suspension repair and
alignment techniques. Components of front wheel drive
and rear wheel drive suspensions will be included. Proper
diagnosis of driveability problems of noise, vibrations, and
harshness will also be covered.

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-106 - Brake Systems Units: 2.0

This course is a study of mechanical and hydraulic brake
components and systems. Emphasis will be on system
operation, adjustment, testing, replacement and repair
procedures. Both drum and disc brake systems will be
covered.

Lecture Hours:1 Lab Hours: 3 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-107 - Valve Train Units: 2.0

This course includes basic theory and procedures for
engine remanufacturing with primary emphasis on valve
service. The course will demonstrate use of measuring and
inspection devices, cylinder head disassembly and clean-
ing techniques, and the use of engine remanufacturing
equipment as it relates to cylinder heads and valve mecha-
nisms.

Lecture Hours:1 Lab Hours: 3 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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AUTO-108 - Engine Short Block Units: 2.0
This course includes theory and practice of engine
remanufacturing with a primary emphasis on engine short
blocks. Also included in the course will be: use of measur-
ing and inspection devices, engine disassembly and clean-
ing techniques, and the use of engine remanufacturing
equipment as it relates to short blocks.

Lecture Hours:1 Lab Hours: 4 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-109 - Engine Blueprint Units: 2.0

This is an advanced automotive machining course with
theory and practice of complete engine remanufacturing,
with emphasis on the use of automotive engine rebuilding
equipment. Comparisons will be made between engine
blueprinting practices and production rebuilding techniques.

Lecture Hours:1 Lab Hours: 4 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-111 - Auto Welding Units: 1.0

This course will introduce the student to the oxygen
acetylene apparatus and its use for welding, brazing,
cutting, and heating as well as to the different types of
metal that are weldable. Proper use and care of equipment
and safety procedures and precautions are also covered.

Lecture Hours:0.5 LabHours: 1.5 Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-118 - Fuel Systems/Emission Units: 3.0

Controls

This course covers automotive fuel systems, including:
tanks, lines, filers, mechanical and feed back carburetion,
idle and vacuum control devices, electronic fuel injection,
and emission control devices. Emphasis will be placed on
combustion chemistry and emission testing procedures,
and the diagnosis and repair of fuel and emission control
system components. Students will diagnose and repair
hard start, no-start, poor performance and emission fail-
ures on a range of vehicles using the latest test equipment
and methods. This course provides significant preparation
and experience for those pursuing licensing as CA emission
technician.

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:L

Prerequisite: AUTO 102 with a grade of "C" or better or
equivalent industry experience

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

AUTO-119 - Engine Performance Units: 2.5
This is an advanced course studying systems critical to
engine performance. Along with classroom theory, engine
analyzers and test equipment will be utilized to diagnose
and adjust modern automobile engines. Engine diagnostic
strategies and adjustment techniques will be performed in
the lab as they would be in industry. This course prepares
the student to pass the National ASE “Engine Performance”
test given in the spring and fall of each year.

Lecture Hours:2 Lab Hours: 2 Repeatable: No Grading:L

Prerequisite: AUTO 102 or equivalent industry experi-

ence

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AUTO-120 - Automatic Transmission Units: 2.0

This course will emphasize the study of power train com-
ponents for automobiles with automatic transmissions and
their basic elements and function. Diagnostic procedures,
bench service and overhaul practices will be stressed. Both
theory and practical application will be covered.

Lecture Hours:1 Lab Hours: 3 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-121 - Standard Transmission Units: 2.0

This course will emphasize the study of power trains,
clutches, manual transmissions, transaxles, transfer cases,
front wheel drive, as well as overdrive units. The diagnostic
procedures for in-car service, bench service and overhaul
practices of transmission and power trains will be stressed.
The subject will be covered in theory and practical applica-
tion.

Lecture Hours:2 Lab Hours: 1 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-122 - Advanced Electrical Units: 3.0

This is an advanced electrical course stressing diagram-
based diagnostic methods. Students will design and build
functioning circuits and systems, compute and measure all
aspects of performance. Students will learn to diagnose
and repair a wide variety of circuit, system, and component
faults in general electrical, starting, charging, lighting,
instrumentation, accessory, climate control, audio, navi-
gation, and SRS systems. Critical thinking skills and use of
specialized test equipment will be stressed to provide
students with excellent and highly marketable diagnostic
abilities.

Lab Hours: 4

Lecture Hours:2 Repeatable: No

Prerequisite: AUTO 170 with a grade of "C" or better
CAN: None

Grading:L

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
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AUTO-125 - Automotive Electronics Units: 2.0
This course covers the theory of operation and application
of electronic devices used in the automobile. Included in
the course will be the application of electronic test instru-
ments in the analysis, test, repair, or adjustment of
automotive electronic devices and systems. Additional
design and operational functions related to automotive
electronics will be studied.

Lecture Hours:2 Lab Hours: 1 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-127 - Ignition Systems Units: 2.0

This course covers the principles and operation of ignition
systems. The emphasis is on unit testing; diagnosis,
repairing and rebuilding distributors; diagnostic proce-
dures on standard and electronic ignition systems.

Lecture Hours:1 Lab Hours: 3 Repeatable: No Grading:L
Prerequisite: AUTO 102 with a grade of "C" or better or

equivalent industry experience
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-129 - DSO, GDMM, Scan Tool Diagnosis Units: 1.0

This laboratory oriented course explores the many aspects
of advanced engine performance testing. Students will
develop proficiency with analog and digital storage oscillo-
scopes, current clamps, graphing multimeters, scan tools
and other diagnostic equipment. Emphasis will be placed on
waveform and PID interpretation, and the effects of erro-
neous signals/information can have on vehicle perfor-
mance.

Lecture Hours:0.5 LabHours: 1.5 Repeatable: No  Grading:L
Prerequisite: AUTO 170

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

AUTO-132 - Individualized Skills
Training Lab

This course allows Automotive Students to complete Honda
Individualized Training Modules or other automotive topics
not covered in regular classes. Topics include brakes,
engine repair, suspension, steering, electrical, driveability,
water leak repair, body adjustments, transmission, driv-
etrain, fuel systems, and air conditioning.

Units: 0.5-7.5

Lecture Hours: 1 LabHours: 1.5-22  Repeatable: 14  Grading:L
Open Curriculum: An assessment test is required prior to

first day of class
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
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AUTO-133 - Computerized Engine

Management
This is a comprehensive course designed to introduce
students to electronic fuel control, fuel injection systems
and computerized engine controls. The course will cover
computer-controlled fuel delivery systems, gas and diesel
electronic engine controls. Special emphasis is on the
General Motors C-3, throttle body, and port fuel injection
systems.

Units: 2.5

Lecture Hours:2 Lab Hours: 2 Repeatable: No Grading:L

Prerequisite: AUTO 125 or related job experience
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-134 - Advanced Engine Units: 2.5

Performance/Diagnostics

An advanced automotive course for student/techniques
possessing a solid background in mechanical/electronic
engine control systems and general diagnostic procedures.
Advanced diagnostic techniques include scan-tool, breakout
box, lab scope, four gas diagnosis of electronic engine
management and related sub-systems. Successful comple-
tion of this course will prepare students for the ASE L-1
Advanced Engine Performance test and California Smog
licensing exam, in addition to providing practical diagnostic
knowledge needed to repair modern engine control sys-
tems.

Lecture Hours:2 Lab Hours: 2 Repeatable: No Grading:L
Prerequisite: AUTO 133 with a grade of "C" or better or

equivalent industry experience
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-135 - Fundamentals of Air Units: 1.5

Conditioning
In this course, the principles and functions of all air
conditioning parts are studied, including relationship of
heating, electrical controls, and vacuum systems. Also
included is evacuating, flushing and charging of air-condi-
tioning systems. Troubleshooting and repair are demon-
strated and practiced in the lab.

Lecture Hours:1 LabHours: 1.5 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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AUTO-136 - Accounting Occupational Units:1.0-4.0
Work Experience-Parallel Plan

This class is the on-the-job portion of the Ford ASSET
Program. Students enrolled in the program alternate six
weeks of classes on campus and six weeks of work
experience at their assigned Ford, Lincoln, or Mercury
dealership. Students are paid during the work experience
period and are assigned to do work that complements the
classes they have just finished on campus.

Lecture Hours: 1.81 LabHours: 3-12 Repeatable: 15 Grading:0O

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status.Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AUTO-141 - The Clean Air Car Course Units: 5.0

This course is designed to meet the needs of practicing
automotive technicians and those looking for advancement
as State Smog Certified Technicians. It will cover driveability,
engine performance, emissions, and laws pertinent to the
California State “Smog Check” program.

Lecture Hours:4.5 LabHours: 2.5 Repeatable: No  Grading:L

Prerequisite: AUTO 102 and one year equivalent experi-
ence/education

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-142 - Automotive Electrical/ Units: 1.0

Electronic Systems

This course is intended to build on the basics of automotive
electricity and electronics. Emphasis will be placed on the
diagnosis of electrical/electronic systems. Additionally,
this lecture/demonstration course will help prepare the
student for ASE test A6, Electrical/Electronic Systems.
Completion of this course and posttest will satisfy the
bureau of Auto Repair's ASE A6 text requirement for
entrance into the Clean Air Car Course (Auto 141).

Grading:L

Prerequisite: AUTO 170 with grade of "C" or better or
equivalent experience

CAN: None

LectureHours:1.5 LabHours: None Repeatable: No

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-143 - Engine Performance Units: 1.5

This course is intended to build on the basics of automotive
engine performance. Emphasis will be placed on the diag-
nosis of engine performance and driveability. Additionally,
this lecture/demonstration course will help prepare the
student for ASE test A8, Engine Performance. Completion
of this course and posttest will satisfy the Bureau of Auto
Repair's ASE A8 test requirement for entrance into the
Clear Air Car Course (Auto 141).

Lecture Hours:1.5 LabHours: None Repeatable:No Grading:L

Prerequisite: AUTO 170 with grade of "C" or better or
equivalent experience

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

AUTO-144 - BAR OBD2 Update Training Units: 1.5
This course covers the Second Generation of vehicle
electronic engine control On Board Diagnostics, (OBD2).
The course meets state of California requirements for
“update” training for both Basic (EB) and Enhanced Area
(EA) technicians seeking licensure after January 31, 2001.
Students will learn about legislation, monitor strategy,
diagnostic standards, failure criteria, OBD2 trip criteria,
along with related OBD2 vehicle demonstrations. Meets
California smog licensing requirements for OBD2 diagnos-
tic standards.

LectureHours:1.5 LabHours: None Repeatable:No Grading:L

Prerequisite: AUTO 141 with grade of "C" or better or
hold current Calif. Smog Technician license

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AUTO-145 - Advanced Emissions Units: 1.5

Diagnostics
This course covers advanced testing, diagnostic and repair
procedures for automotive emission systems and related
mechanical, ignition, and fuel systems. The course meets
state of California requirements for “update” training and
is required for automotive technicians wishing to obtain a
smog technician license or upgrade their existing license
from basic to enhanced status. Students will utilize state of
the art equipment and techniques to diagnose and repair
vehicles that emit excessive emissions, deliver poor fuel
economy, or run poorly. Instruction will include baseline
techniques, loaded mode testing, dynamometer use, ad-
vanced waveform patterns, catalytic converter testing,
and O2 sensor diagnosis.

LectureHours:1.5 LabHours: None Repeatable: No

Prerequisite: AUTO 141 with grade of "C" or better or
hold current Calif. Smog Technician license

CAN: None

Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
AUTO-146 - BAR-97 Transition Course/ Units: 0.5

Loaded Mode Emission Testing

This course covers advanced emissions testing procedures
using a loaded mode dynamometer and five gas emissions
analyzer. The course meets state of California require-
ments for Advanced Emission Specialist technicians desir-
ing to operate a BAR-97 Emissions Inspection (EIS) Sys-
tem. Completion of this course provides an endorsement
to an existing Advanced Emission Specialist license. The
course covers testing procedures using the BAR-97 EIS,
and NOX emissions diagnostic procedures. To pass course,
students must successfully complete all laboratory assign-
ments and pass a written examination (35+ of 50 Questions
answered correctly).

Lecture Hours:0.5 Lab Hours: None Repeatable: 3 Grading:L

Prerequisite: AUTO 141 with grade of "C" or better or
hold current Calif. Smog Technician license

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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AUTO-150 - Shop Operations and

Pre-Delivery
This course is designed to teach typical shop management
and operational procedures as seen in Ford, Lincoln, and
Mercury dealership service centers. It is also designed to
teach the prescribed Pre-Delivery Inspection procedures
and preventive maintenance for Ford, Lincoln and Mercury
vehicles.

Units: 1.0

Lecture Hours:1 Lab Hours: 1 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-151 - Brake Systems FA Units: 3.0

This course is a study of mechanical and hydraulic brake
components and systems in Ford, Lincoln, and Mercury
vehicles. Emphasis will be on system operation, adjust-
ment, testing, and replacement and repair procedures.
Both drum and disc brake systems will be covered.

Lecture Hours:2 Lab Hours: 3 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-152 - Suspension/Alignment Units: 3.0

This course will emphasize the study of suspension rebuild-
ing and wheel alignment of front and rear suspensions in
Ford, Lincoln, and Mercury vehicles. Function of the sus-
pension system, diagnostic procedures, bench service,
and overhaul practices will be stressed.

Lecture Hours:2 Lab Hours: 3 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-153 - Engine Service Part 1 Units: 1.0

Ford Asset
This course involves the study of engine design and
operation of Ford, Lincoln, and Mercury vehicles, including
basic measuring and inspection methods. Also included will
be cooling and lubrication systems, thread repair, as well
as basic mechanical diagnosis.

Lecture Hours:1 Lab Hours: 1 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-154 - Engine Service Part 2 Units: 1.0

Ford Asset
This course involves the study of engine mechanical failure
analysis for Ford, Lincoln, and Mercury vehicles with
primary emphasis on the valve train. Proper disassembly,
measuring, and assembly techniques will be covered.

Lecture Hours:1.5 Lab Hours: 1.5 Repeatable: No Grading:L
Prerequisite: AUTO 153

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
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AUTO-155 - Automatic Transmission Units: 2.0
This course will emphasize the study of automatic trans-
missions found on current model Ford Motor Company
vehicles. Basic theory and application will be discussed
along with diagnostic procedures and service. Subjects will
be covered in both theory and practical applications.

Lecture Hours:1.5 Lab Hours: 2 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-156 - Automatic Transmission Units: 2.0

Part 2
This course will cover theory as well as repair techniques
applicable to Ford Motor Company vehicle automatic trans-
missions and transaxles. It will cover diagnostic repairs,
adjustments, and a study of various types of automatic
transmissions on late model Ford vehicles.

Lecture Hours:1.5 Lab Hours: 2 Repeatable: No Grading:L
Prerequisite: AUTO 155

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-157 - Basic Auto Electrical Units: 3.0

Ford Asset
This course is designed to teach basic automotive electrical
principles as applicable to Ford, Lincoln, and Mercury
vehicles. Emphasis will be placed on basic theory, con-
cepts, test equipment, diagnosis, and repairs.

Lecture Hours:2 Lab Hours: 3 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-158 - Climate Control Ford Asset Units: 2.0

This course is designed to familiarize automotive students
with the principles and fundamentals of heating and air
conditioning systems pertinent to Ford Motor Company
vehicles. Heating, cooling, air distribution, temperature
control, and refrigeration will be covered. Troubleshooting,
diagnosis, and repair will be demonstrated and practiced.

Lecture Hours:1.5 Lab Hours: 1.5 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-159 - Engine Performance/ Units: 3.0

Driveability Ford Asset
This course will cover engine performance and driveability
concerns pertinent to Ford Motor Company vehicles. Em-
phasis will be placed on understanding, diagnosing, and
solving customer related driveability concerns. Electronic
engine control certification will be part of this course.

Lecture Hours:2 Lab Hours: 3 Repeatable: No Grading:L
Prerequisite: AUTO 141

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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AUTO-160 - Carburetion Units: 1.0
This course is an overview of various carburetion systems
which will include both foreign and domestic models.
Theory, discussion and practical application designed to
upgrade skills of practicing mechanics in identifying and
overhauling problems common to many systems are the
contents of this course.

Lecture Hours:1 Lab Hours: None Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 1 Write: None Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None
AUTO-162 - Fuel Injection Units: 1.0

This is an introductory course to fuel injection of both
domestic and foreign designs. Theory, practice and discus-
sion will familiarize students with the most common sys-
tems in use today. This course conveys an understanding
of fuel injection systems as they relate to carburetion,
diagnosis, overhauling and adjustments.

Lecture Hours:1 Lab Hours: None Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 1 Write: None Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None
AUTO-163 - Battery, Starting, Charging Units: 1.0

Systems
This course will emphasize the study of vehicle battery,
starting, and charging systems as pertains to Ford Motor
Company vehicles. Basic theory and electrical application
along with diagnosis and repair will be stressed. Trouble-
shooting and demonstrating on live Ford vehicles using
proper test equipment and procedures will be practiced.

Lecture Hours:1 Lab Hours: 1 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-164 - Ignition Systems Ford Asset Units: 2.0

This course will emphasize the study of vehicle battery,
starting, and charging systems as pertains to Ford Motor
Company vehicles. Basic theory and electrical application
along with diagnosis and repair will be stressed. Trouble-
shooting and demonstrating on live Ford vehicles using
proper test equipment and procedures will be practiced.

Lecture Hours:1.5 LabHours: 1.5 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-165 - Diesel Engines Ford Asset Units: 2.0

This course includes the study of basic diesel engine design
applicable to light and medium duty Ford Motor Company
vehicles. Emphasis will be placed on operational differ-
ences with conventionally fueled engines and their specific
adjustments and repairs.

Lecture Hours:1.5 Lab Hours: 1.5 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

AUTO-166 - Fuel Systems Ford Asset Units: 1.0
This course will involve theory, diagnosis, and repair
techniques pertinent to Ford Motor Company vehicles on
current and late model vehicles. Emphasis will be on the
fuel delivery and mixing systems.

Lecture Hours:1 Lab Hours: 1 Repeatable: No Grading:L
Prerequisite: AUTO 141

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-167 - Advanced Automotive Units: 2.0

Electronics Ford Asset

This course is designed to enhance understanding of
electronic microcomputer systems found on Ford Motor
Company vehicles. Various input and output components
of automobiles will be discussed. Use of lab scopes will
enable students to understand various analog, digital, sine,
and duty cycle waves along with multiplexing and data
stream observation and understanding. The understanding
and importance of test and diagnostic equipment, scan-
ners, and multimeters will be stressed. Ford diagnostic
equipment will be used throughout this course.

Lecture Hours:1.5 LabHours: 1.5 Repeatable: No Grading:L
Prerequisite: AUTO 157

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-169 - Ford Scan Tool Diagnostics Units: 2.5

This advanced automotive electronics course will cover
Ford Motor Company automotive data transmission proto-
cols relevant to multiplexed electronics used in drivetrain,
body, audio, and chassis systems. Intermodule communi-
cations, their inputs and outputs, parameter identifications
(PIDs), on-board diagnostics, PID value graphing, data
record functions, and active command modes will be
discussed and demonstrated. Students will gain familiarity
with the NGS Ford scanners. This course is not for beginning
technicians.

Lecture Hours:2 Lab Hours: 2 Repeatable: No Grading:L
Prerequisite: AUTO 167

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-170 - Electrical Systems Units: 3.0

This course introduces students and entry level automotive
technicians to the automotive electrical system. The course
begins with electrical theory, magnetism, Ohm’s Law,
series and parallel circuits and system dynamics. Students
next learn to calculate and measure voltage, resistance
and current in theoretical and live circuits, build and test
working models of typical automotive electrical systems
using table top components and industry supplied simula-
tors, and practice diagnosis and repair procedures on a
variety of vehicles. Also developed will be an understand-
ing of modern electrical test equipment, such as DVOMs
and DSO’s, and industry standard troubleshooting and
repair procedures.

Lecture Hours:2 Lab Hours: 2 Repeatable: No Grading:L

Prerequisite: AUTO 102 with a grade of "C" or better or
equivalent industry experience

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
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AUTO-171 - Engine Systems Units: 2.5
This is a study of engine design and operation including
diagnosis and failure analysis. Emphasis will be on proper
disassembly, assembly and testing procedures.

Lecture Hours:2 Lab Hours: 2 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-172 - Chassis and Drivetrain Units: 2.5

Systems
This is an intermediate-level course covering theory and
practical applications of today’s vehicle driveline and chas-
sis systems. Emphasis will be on braking systems, steering
and suspension systems, as well as clutches, transmissions
and drivetrain systems.

Lecture Hours:2 Lab Hours: 2 Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-173 - Service Operations Units: 2.0

This course will emphasize the study of the automotive
service workplace. Preparation for “on job” experience will
include presentations and discussions about professional-
ism, work ethics, diplomacy, consumerism, safety and
employee, employer and customer relations.

Lecture Hours:2 Lab Hours: None Repeatable: No Grading:L
Prerequisite: AUTO 102

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
AUTO-174 - Body & Chassis Electronics Units: 2.0

This course provides the student with the marketable skills
needed for the repair and diagnosis situations of modern
electronic body & chassis control systems. It is designed to
complement Auto 105 and Auto 106, Chassis/Drivetrain
classes by introducing students to anti-lock brake systems,
electronically controlled steering and suspension systems,
and supplemental restraint (air bag) systems. Hands-on
exercises will include diagnosis and repair techniques using
state-of-the-art equipment.

Lecture Hours:1 Lab Hours: 3 Repeatable: No Grading:L
Prerequisite: AUTO 170 and 172

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

AUTO-210 - Automotive Technology

Supervised Tutoring
Students can utilize this lab to practice skills in the lab using
interactive media and receive tutoring. Supervised tutor-
ing.

Lecture Hours:None

Units: None

LabHours: 1.5 Repeatable:No  Grading:L
Open Curriculum: No prerequisite, corequisite or levels

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NONC
CSU GE: None District GE: None IGETC: None
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BIOL-001 - General Principles of Biology Units: 5.0
Biology 001 is the introductory course to a three-term
sequence for students exploring a career in the life sci-
ences, teaching, medicine, or biochemistry. This lecture
and laboratory course emphasizes fundamental biological
principles and the process of science. During the first half
of the term, students will learn about the cell, focusing on
its chemistry, structure, energetics, and reproduction. The
remainder of the course will provide the student with a
strong foundation in genetics, evolution, and ecology. Field
trips may be required.

Lecture Hours: 3 Lab Hours: 6 Repeatable: No Grading:L

Recommended: A strong high school biology course or
completion of General Biology (BIOL 021A) or similar
course. Knowledge of Basic Mathematics (MATH 310) and
a good command of the English language, particularly
reading and writing.

CAN: BIOL 4; BIOL SEQ A = BIOL 1+2+3

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2, B3 District GE: BL IGETC: 5B
BIOL-002 - Organismal Biology Units: 5.0

Biology 002 is the second course in a three term sequence
for students exploring a career in the sciences, teaching,
medicine, or biochemistry. This lecture and laboratory
course emphasizes plant and animal organismal biology,
with central themes of homeostasis, integration, and struc-
ture. The first third of the course considers higher plant
anatomy and physiology, the second third addresses ani-
mals, reproduction, and the introduction to the concept of
homeostasis, while the last third considers the structure

and control mechanisms of human organ systems.
Lecture Hours: 3 Lab Hours: 6 Repeatable: No Grading:L

Prerequisite: BIOL 001 and (CHEM 001A or CHEM 015),
with a C or better.

Corequisite: or BIOL 001 with C or better and concurrent
enrollment in CHEM 001A or CHEM 015.

CAN: BIOL 6; BIOL SEQ A = BIOL 2+1+3

Advisory Level: Read: 3 Write: 3 Math: 3
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2, B3 District GE: BL IGETC: None
BIOL-002L - Biology 2 Skills Units: 0.5

Development Laboratory
This individualized learning course is designed for students
concurrently enrolled in Biology 002. Students will enhance
their knowledge of selected biological concepts and sup-
port the principles of plant biology. Students will use a
variety of materials, including audio and video tapes as
well as microscopic studies as supplemental modules,
which are designed to broaden and enrich the student’s

experiences.
Lecture Hours: 1.5 Lab Hours: None

CAN: None

Repeatable: No Grading:K

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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BIOL-003 - Cell and Molecular Biology Units: 4.0
This is a sequence course for majors covering the cellular
chemical and molecular nature of living systems, integrat-
ing cell structure with macromolecular and biological en-
ergy reactions, gene regulation, cell interaction and devel-
opment. Field trips may be required. This course is the last
of three in the biology series for all biological science and
related pre-professional majors.

Lecture Hours: 3 Lab Hours: 3 Repeatable: No Grading:L

Prerequisite: BIOL 001 and (CHEM 001A or CHEM 015),
with a C or better.

Corequisite: or BIOL 001 with C or better and concurrent
enrollment in CHEM 001A or CHEM 015.

CAN: BIOL 2; BIOL SEQ A = BIOL 3+1+2

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIOL-020 - Human Biology Units: 4.0

The principles of human biology is intended for non-science
majors to meet general education science requirements. It
covers basic body structure and function including repro-
duction, genetic diseases, biotechnology and human ecol-
ogy. The format includes lecture and laboratory.

Lecture Hours: 3 Lab Hours: 3 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2, B3 District GE: BL IGETC: 5B
BIOL-021A - General Biology Units: 4.0

This introductory course covers the general principles and
basic concepts of biology for the non-science major. The
course includes characteristics and classification of living
systems, the cell, metabolism, development, reproduc-
tion, genetics, evolution, ecology and dissection. This
course is not open to biology or related pre-professional
majors.

Lecture Hours: 3 Lab Hours: 3 Repeatable: No Grading:L

Recommended: 3 units of MATH 310 with CR or placement
based on Math Assessment

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2, B3 District GE: BL IGETC: 5B
BIOL-061 - Human Heredity Units: 3.0

This course stresses the principles of inheritance and the
application of these principles to various plants, animals,
and humans. It includes the role of genetics in such areas
as medicine, agriculture, as well as genetic engineering
and DNA technology.

Lecture Hours: 3 Lab Hours: None Repeatable: No Grading:L

Recommended: 3 units of MATH 310 with CR or placement
based on Math Assessment

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2 District GE: B IGETC: 5B

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

BIOL-064 - Marine Biology Units: 4.0
This is a lecture, lab and field course that investigates
animals, plants, microorganisms, plankton, human im-
pacts, physical factors of the sea, human oceanic history,
technology, and uses of the sea such as mariculture,
energy production, and fisheries biology. Special topics on
tropical habitats, shark biology, whaling operations and
local marine habitats are presented in depth through
lecture, laboratory and field investigations. The biology of
San Francisco Bay and Monterey Bay is accentuated in this
course.

Lecture Hours: 3 Lab Hours: 3 Repeatable: No  Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2, B3 District GE: BL IGETC: 5B
BIOL-065 - Wildlife Biology Units: 3.0

This course is designed to familiarize students with the
biotic communities, natural history and identification of
California wildlife, with particular emphasis on native birds,
trees and wildflowers. Interrelationships among wildlife
forms and their respective habitats will also be explored in
the course. The economic importance and survival poten-
tial of wildlife will be studied as well. A Field trip or
compensating activities will be required.

Lecture Hours: 3 Lab Hours: None Repeatable: No Grading:L

Recommended: 3 units of MATH 310 with CR or placement
based on Math Assessment

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2 District GE: B IGETC: 5B

BIOL-088P - Biological Science Units: 1.0-3.0

General Work Experience

- Parallel Plan
The Cooperative Work Experience program is designed to
help students expand their career options and develop new
job skills. Parallel Plan Work Experience allows students to
attend college classes and work during the same semester.
A maximum of 3 units of General Work Experience credit
may be earned during any single semester, to a maxiumum
of 6 units total. Students must be enrolled in at least 7 units
during the semester, including Work Experience units and
courses taken at other accredited colleges. Internship/job
placement is not guaranteed.

Lecture Hours: 1.81  Lab Hours: None Repeatable: 5 Grading:0O

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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Borany

BOT-062 - Plants and Human Welfare Units: 3.0
This is a lecture/demonstration course dealing with the
world of plants and their ecological importance to man,
their impact on the development of civilizations, the need
for conservation, and an appreciation for plants in the total
environment. Field trips will be required. This course is
designed for the general student.

Lecture Hours: 3 Lab Hours: None

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B2 District GE: B IGETC: None

BOT-062L - Plants and Man Skills Dev Lab Units: 0.5
This is an individualized learning course for students
concurrently enrolled in Botany 062, Plants and Man.
Students will enhance their knowledge of the concepts of
plant studies by using a variety of materials such as audio

and video tapes.
Lecture Hours: None LabHours: 1.5

CAN: None

Repeatable: No Grading:K

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BusiNEss

This major qualifies for Transfer to a California State
University. The lower division courses required for all
students majoring in Business: Accounting, Finance, or
Management. Aside from the thirty two units in Business
and Business related courses, thirty units of General
Education courses are required for the A.A. Degree.

A IATE IN ARTS DEGREE Units

ACCTG 020 Financial Accounting

ACCTG 021 Managerial Accounting

BIS 091 Intro to Information Processing OR

CIT 010 Intro to Computer Info. Systems

Bus 060 Fundamentals of Business Statistics

Bus 071 Legal Environment of Business

Bus 082 Introduction to Business

Econ 010A Principles of Macro-Economic
Theory

Econ 010B Introduction to Micro-Economic

Theory

English Composition

Finite Mathematics

Engl 001B
Math 061
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Major Requirements
G.E. Requirements .
TOTAL 62.0

NOTE: Students must take BUS 060 for the A.A. degree.
MATH 063 will not be accepted.
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BUS-060 - Fundamentals of Business Units: 3.0
Statistics
This course introduces statistics with an emphasis on
business applications. Students will learn how to collect,
analyze, interpret, and present numerical data for the
purpose of making more effective decisions. Topics include
descriptive statistics, inferential statistics, probability, sam-
pling, hypothesis testing, analysis of variance, regression,
correlation, and non-parametric methods. This course
requires the use of quantitative skills acquired in interme-
diate algebra and finite math. Concurrent enrollment in the

Business 60 Lab is strongly recommended.

Lecture Hours: 3 Lab Hours: None Repeatable: No Grading:L

Prerequisite: MATH 013 with a C or better or placement
based on Math Assessment

CAN: STAT 2

Advisory Level: Read: 2 Write: 2 Math: 3
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BUS-060L - Statistics Laboratory Units: 0.5-1.0
Business 060 Lab is a recommended corequisite course for
Business 060, Fundamentals of Business Statistics. This
course provides hands-on computer experience using
software to augment and demonstrate concepts presented
in the Business 060 class.

Lecture Hours: None LabHours: 1.5 Repeatable: 1  Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BUS-065 - Concepts of Management Units: 3.0

This course covers the principles and concepts of manage-
ment. It includes planning, organizing, coordinating and
controlling in the firm; social responsibility and ethics in
business, decision-making, communications, and budget-
ary control.

Lecture Hours: 3 Lab Hours: None

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BUS-067 - Organizational Management Units: 3.0

This course provides a study of business organizations in
the context of an economic and political system such as
operates in the United States. It examines the way in which
business is structured, emphasizing the five functions of
management. It stresses the importance of employee
involvement in the decision making process in order to
assure high levels of efficiency and productivity. It is
designed for management-oriented business majors in
transfer programs.

Lecture Hours: 3 Lab Hours: None

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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BUS-071 - Legal Environment of Units: 3.0
Business

This course covers laws and regulations affecting business
decisions including legal concepts and cases in areas of
ethics, employment, consumer transactions, competition,
the environment, business torts and crimes, contracts,
agency and business organizations.

Lecture Hours: 3 Lab Hours: None

CAN: BUS 12

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BUS-082 - Introduction to Business Units: 3.0

This course introduces students to understand the business
functions and practices as they have developed over time
in the U.S. economic system. Students will be introduced to
topics including organizational structure and behavior,
management, marketing, finance and accounting, opera-
tions and information systems, and ethical responsibilities
of corporations. Special emphasis will be placed in the
emergence of global business, its impact and the signifi-
cance of small businesses.

Lecture Hours: 3 Lab Hours: None
Credit by Exam: Yes

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BUS-112 - Microsoft FrontPage Units: 2.0

In this class students will use Microsoft FrontPage to create
web pages using templates and enhancements, graphics,
tables, frames, and HTML forms. Students will complete
assignments with components such as, banners, naviga-
tion bars, hotspots, scrolling marquees, page transitions
and animations. Inaddition, the class will show how to use
templates, themes, pictures, and hyperlinks using func-
tions of MS FrontPage.

Lecture Hours: 2 Lab Hours: 1 Repeatable: No  Grading:0
Corequisite: BIS 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

BUS-136 - Business Occupatonal Units: 1.0-4.0
Work Experience-Parallel Plan
Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Parallel
Plan is designed for students who wish to take classes and
work during the same semester. A maximum of 4 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maximum of 16 units total.
Students must be enrolled in at least 7 units including Work
Experience units. Courses taken at other accredited col-
leges or equivalent course work may meet this require-

ment. Internship/job placement is not guaranteed.
Grading:0O

Lecture Hours:1.81 Lab Hours: 3-12 Repeatable: 15

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 3 Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BusinEss INFORMATION SYSTEMS

The BIS program offers three options for degrees and
certificates. Certificates will be awarded to those who
satisfactorily complete with a grade of “C” or better 28 units
of the major requirements in any one option. A student will
qualify for an Associate in Science Degree by completing
all the major requirements in any one option, a general
education pattern and 24 units and electives to total 60
units. Please refer to the Graduation and General Educa-
tion list in the catalog for the pattern specific to the degree.

ASSOCIATE IN SCIENCE DEGREE Units
BUSINESS INFORMATION SYSTEMS

CORE CLASSES

Required for all A.S. options.

BIS 012 Intermediate Keyboarding 1.0

BIS 091 Intro. to Information Processing OR

CIT 010 Intro. to Computers & Information
Technology

BIS 095 Microsoft Windows

BIS 101 Written Business Communications

BIS 109 Microsoft Office

BIS 121 Intro to the World Wide Web

BIS 135 Business Human Relations

BIS 189 Skills Development OR

WHWWHEW
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BIS 136 Office Work Experience 2.0
FCS 011 Professional Business Image 1.0
Total Core Units 18.0
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GENERAL BUSINESS OPTION

Core Classes

18.0

Units

*ACCTG 030 Computerized Accounting* OR
*ACCTG 031 Computerized Accounting* OR

ACCTG 101 Bookkeeping for Small Business 2.0-3.0
BUS 001 Business Math 3.0
BUS 082 Intro to Business 3.0
BIS 003 Electronic Calculator 1.0
BIS 102B Spreadsheet: Microsoft Excel 1.5-3.0
Total Major Units 28.5-31.0
Elective Units 5.5-8.0
G.E. for A.S. Degree 24.0
Total Degree Units 60.
DIGITAL MEDIA DESIGN SPECIALIST OPTION
Core Classes 18.0
BIS 035 Graphic Design 1 3.0
BIS 36 Computer Visual Design 3.0
BIS 125 Web Design I: Internet Publishing 3.0
BIS 128 Web Design II: Design for the Web 3.0
BIS 181 Graphics for Desktop Publishing 2.0
BIS 190A/B Desktop Publishing: PageMaker OR

BIS 192A/B Desktop Publishing: QuarkXpress 3.0
BIS 189 BIS Skills Development 1.0
Total Major Units 36.0
Elective Units 3.0
G.E. for A.S. Degree 24.0
Total Degree Units 63.0

INFORMATION PROCESSING SPECIALIST OPTION

ERTIFICATE F ACHIEVEMENT Units
GENERAL BUSINESS
Core Classes 18.0

*ACCTG 030 Computerized Accounting OR

*ACCTG 031 Computerized Accounting OR

ACCTG 101 Bookkeeping for Small Business 2.0-3.0
BUS 001 Business Math 3.0
BUS 082 Introduction to Business 3.0
BIS 003 Electronic Calculator 1.0
BIS 102BSpreadsheet: Microsoft Excel 1.5-3.0
Total Units 28.5-31.0
DIGITAL MEDIA DESIGN SPECIALIST

Core Classes 18.0
BIS 035 Graphic Design I 3.0
BIS 036 Computer Visual Design 3.0
BIS 128 Web Design II: Design for the Web 3.0
BIS 135 Business Human Relations 3.0
BIS 181 Graphics for Desktop Publishing 2.0
BIS 125 Web Design I: Internet Publishing OR
CIT 040 Internet Publishing 3.0
BIS 190A/B Desktop Publishing: PageMaker

BIS 192A/B Desktop Publishing: QuarkXpress 3.0
Total Units 38.0
INFORMATION PROCESSING SPECIALIST

Core Classes 18.0
BIS 102B Spreadsheet: Microsoft Excel 1.5-3.0
BIS 104 Database Mgmt. System for Micros 2.0
BIS 106 Microsoft Word OR

BIS 106A Beginning Microsoft Word OR

BIS 106B Advanced Microsoft Word OR

BIS 116A Beginning WordPerfect OR

BIS 116B Advanced WordPerfect 1.5-3.0
BIS 107 Powerpoint 1.5
BIS 125 Web Design I: Internet Publishing OR
CIT 040 Internet Publishing 3.0
Total Units 27.5-30.5

* Note: The content of ACCTG 030 and 031 are the same;
however, ACCTG 030 is offered in a lecture/lab format, and
ACCTG 031 is offered in an individualized lab setting.

Core Classes 18.0
BIS 102B  Spreadsheet: Microsoft Excel 1.5-3.0
BIS 104 Database Mgmnt Systems

For Micros 2.0
BIS 106 Microsoft Word OR
BIS 106A  Beginning Microsoft Word OR
BIS 106B  Advanced Microsoft Word OR
BIS 116A  Beginning WordPerfect OR
BIS116B Advanced WordPerfect 1.5-3.0
BIS 107 PowerPoint 1.5
BIS 125 Web Design I: Internet Publishing 3.0
Total Major Units 27.5-30.5
Elective Units 6.0-9.0
G.E. for A.S. Degree 24.0
Total Degree Units 60.5

ELECTIVES
Electives should come from the following lists:

Accounting/Business Electives
ACCTG 030, ACCTG 031, ACCTG 101, BUS 001, BUS 067,
BUS 068, BUS 082

BIS Electives

BIS 003, BIS 007A, BIS 011C, BIS 012, BIS 014A/B, BIS
015, BIS 016, BIS 017, BIS 035, BIS 036, BIS 050A, BIS
050B, BIS 051A, BIS 051B, BIS 052, BIS 053, BIS 102A,
BIS 102B, BIS 194—Advanced, BIS 104, BIS 105, BIS 108,
BIS 110, BIS 116A, BIS 116B, BIS 121, BIS 125, BIS 128,
BIS 156, BIS 157, BIS 181, BIS 182, BIS 186, BIS 190A/B,
BIS 192 A/B, BIS 194, BIS 107, BIS 110

Digital Media Design Specialist Option Electives
May Also Come From:
ART 012, ART 014, ART 022, DESGN 029, DESGN 031,
CADD 128, PHOTO 022

* Note: The content of ACCTG 030 and 031 are the same;
however, ACCTG 030 is offered in a lecture/lab format, and
ACCTG 031 is offered in an individualized lab setting.
Students cannot get credit for both courses.
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Students cannot get credit for both courses.

CERTIFICATES OF SPECIALIZATION, LEVEL 1

ACCOUNTING SPECIALIST

*ACCTG 030
*ACCTG 031
ACCTG 101
BUS 001
BUS 082
BIS 003
BIS 102B
Total Units

Units

Computerized Accounting OR

Computerized Accounting OR

Bookkeeping for Small Business 2

Business Math

Intro to Businesss

Electronic Calculator .

Microsoft Excel 1.5-3.0
10.5-13.0

.0-3.0
3.0
3.0
1.0

ADMINISTRATIVE ASSISTANT

BIS 003
BIS 105
BIS 091
CITO10
BISO011A
BIS 011B
BIS 109
BIS 135
BIS 156
BIS 157
Total Units

Electronic Calculator

Records Systems

Intro to Information Processing OR
Intro to Computers and Info. Tech.
Computer Keyboarding

Comp. Keyboarding/Doc. Formatting
Microsoft Office

Human Relations in the Workplace
Punctuation

Proofreading
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L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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BOOKKEEPING ASSISTANT Units LEGAL TRANSCRIPTIONIST Units

*Acctg 30 Computerized Accounting OR BIS 007A Skills for Business Writing 3.0

*Acctg 31 Computerized Accounting 2.0-3.0 BIS 008 Legal Terminology 2.0

Acctg 101Bookkeeping for Small Business 3.0 BIS 106A Beginning Microsoft Word OR

BIS 003 Electronic Calculator 1.0 BIS 116A Beginning WordPerfect 1.5

BIS 102B Microsoft Excel 1.5-3.0 BIS 014A Machine Transcription 2.0

Total Units 7.5-9.0 BIS 015 Legal Transcriptionist 2.0
BIS 101 Written Business Communication 3.0
Total Units 13.5

BUSINESS SYSTEMS ASSISTANT

BIS 007A  Skills for Business Writing 3.0 LEGAL OFFICE ASSISTANT

BIS 095 Microsoft Windows 1.0

BIS 102B Microsoft Excel 1.5-3.0 BIS 007A Skills for Business Writing 3.0

BIS 091 Intro to Info. Processing OR BIS 091 Intro to Information Processing OR

CIT 010 Intro to Computers and Info. Tech. 3.0 CIT 010 Intro to Computers and Info. Tech. 3.0

BIS 106A Beginning Microsoft Word OR BIS 109 Microsoft Office 3.0

BIS 116A Beginning WordPerfect 1.5 BIS 106A Beginning Microsoft Word OR

Total Units 10.0-11.5 BIS 116A Beginning WordPerfect 1.5
LA 10 Intro to Paralegalism 3.0
Units Selected from the following: 3.0

COMPUTER SYSTEMS ASSISTANT LA 014,030, 033, 036, 037, 038, 040,042
Total Units 16.5

BIS 011A Computer Keyboarding 1.0

BIS 91 Intro to Info. Processing OR

CIT 010 Intro to Computers and Info. Tech. 3.0 MEDICAL OFFICE ASSISTANT

CIT 020 Program Design 3.0

BIS 109 Microsoft Office 3.0 BIS 007A  Skills for Business Writing 3.0

Total Units 10.0 BIS 11A/B/C Computer Keyboarding 3.0
BIS 017 Medical Terminology 1.0
BIS 105 Records Systems 2.0

COMPUTER APPLICATIONS SPECIALIST BIS 106A Beginning Microsoft Word 1.5
BIS 160 Comp. Medical Billing 1.0

BIS 091 Intro to Information Processing OR BIS 161 Comp. Medical Office Procedures 1.0

CIT 010 Intro to Computers and Info. Tech. 3.0 Total Units 12.5

BIS 095 Microsoft Windows 1.0

BIS 102B Microsoft Excel 1.5-3.0

BIS 104 Database Mgmt. System for Micros 2.0 MEDICAL TRANSCRIPTIONIST

BIS 106A Beginning Microsoft Word 1.5

BIS 107 Powerpoint 1.5 BIS 007A  Skills for Business Writing 3.0

Total Units 10.5-12.0 BIS 014A Machine Transcription 2.0
BIS 016 Medical Transcription 2.0
BIS 017 Medical Terminology 1.0

DESKTOP PUBLISHING SPECIALIST BIS 106A Beginning Microsoft Word 1.5
Total Units 9.5

BIS 007A Skills for Business Writing 3.0

BIS 106A Beginning Microsoft Word 1.5 * Note: The content of ACCTG 030 and 031 are the same;
BIS 109 Microsoft Office 3.0 however, ACCTG 030 is offered in a lecture/lab format, and
BIS 181 Graphics for Desktop Publishing 2.0 ACCTG 031 is offered in an individualized lab setting.

BIS 190A/B Desktop Publishing: PageMaker OR . Students cannot get credit for both courses.
BIS 192A/B Desktop Publishing: QuarkXpress 3.0
Total Units 12.5 BIS-001 - Basic Computer Skills Units: 0.5

In this course, students will acquire basic skills using
computer application programs. These skills will enable

INFORMATION PROCESSING SPECIALIST students to use technology to create documents, produce
) electronic slide show presentations, conduct a search using

BIS 102B  Microsoft Excel . 1.5-3.0 the world wide web, and set up and use an email account.

BIS 104 Database Mgmt Systems for Micros 2.0

BIS 107 Powerpoint 1.5 Lecture Hours: 0.5 LabHours: None Repeatable: No Grading:0

BIS 106 Microsoft Word OR

BIS 106A Beginning Microsoft Word OR Open Curriculum: No prerequisite, corequisite or levels
BIS 106B Advanced Microsoft Word OR CAN: N

BIS 116A Beginning WordPerfect OR + None

BIS 116B Advanced WordPerfect o 1.5-3.0 Advisory Level: Read: None Write: None Math: None
BIS 125  Web Design I: Internet Publishing OR Transfer Status: None Degree Applicable: NC
CIT 40  Internet Publishing 3.0 CSU GE: None District GE: None IGETC: None
Total Units 9.5-12.5

GENERAL BUSINESS ASSISTANT

ACCTG 101 Bookkeeping for Small Business 3.0
BUS 082 Intro to Business 3.0
BIS 091 Intro to Information Processing OR
CIT 010 Intro to Computers & Info. Tech. 3.0
BIS 007A  Skills for Business Writing OR

BIS 101 Written Business Communication 3.0
Total Units 12.

o

CSU = Meets baccalaureate criteria 37
UC = Course is accepted by UC system
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BIS-003 - Electronic Calculator Units: 1.0
This course provides an entry-level competency in using
the ten-key touch method for operating a numeric keypad.
Using the calculator, the student completes business prob-
lems such as payroll calculations, expenses, interest/trade
discounts, and cash/chain discounts.

Lecture Hours: None  Lab Hours: 3 Repeatable: No Grading:O
Credit by Exam: Yes

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-007A - Business Writing Skills Units: 3.0

This course provides students the opportunity to review
and apply business English skills for business letter writing.
Areas treated include grammar, word and number usage,
punctuation, vocabulary, spelling, and other mechanics
including examples of applying these to business writing.
Successful completion of this course prepares the student
for BIS 101, Written Business Communication.

Lecture Hours: None  Lab Hours: 3 Repeatable: No Grading:0
Credit by Exam: Yes

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-008 - Legal Terminology Units: 1.0-2.0
This self-paced course introduces students to legal termi-
nology found in the language of the laws. Students will
learn the terminology and definitions, synonyms,
pronounciation and usage in the different areas of law.
Proficient use of a legal dictionary/thesaurus will be em-
phasized—a skill that is required in the legal field.

Lecture Hours: None LabHours: 3-6 Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-011A - Computer Keyboarding Units: 1.0

This is the first of a three-part sequence for students with
no prior keyboarding experience. Students learn proper
keyboarding skills to build speed and accuracy for high
productivity. Emphasis is on the touchtyping technique.

Lecture Hours: 3 Lab Hours: None Repeatable: No Grading:0
Credit by Exam: Yes

CAN: None

Advisory Level: Read: 1 Write: None Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-011B - Computer Keyboarding Units: 1.0

11B/Document Formatting
This course is a continuation of BIS 011A. Word processing
is introduced; students develop word processing, format-
ting and production skills necessary in the work environ-
ment. Mailable business documents are emphasized. Stu-
dents continue to work on speed and accuracy.

Lecture Hours: 3 Lab Hours: None Repeatable: No Grading:0
Credit by Exam: Yes

Prerequisite: BIS 011A

CAN: None

Advisory Level: Read: 1 Write: None Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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BIS-011C - Computer Keyboarding
11C/Document Formatting
This course follows BIS 011B. Students continue to develop
their word processing and formatting skills. Decision mak-
ing in the formatting of business documents is encouraged.
Production skills that meet industry standards are empha-
sized. Students continue to develop a speed and accuracy.

Units: 1.0

Lecture Hours: 3 Lab Hours: None Repeatable: No Grading:0
Credit by Exam: Yes

Prerequisite: BIS 011B

CAN: None

Advisory Level: Read: 1 Write: None Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-012 - Intermediate Keyboarding Units: 1.0-3.0
This course emphasizes development of keyboarding and
production skills for business applications. Students apply
keyboarding skills to business letters, business forms,
ruled tables, and reports. To prepare for employment,
students will produce a variety of documents of increased
complexity.

Lecture Hours: None Lab Hours: 3-9
Credit by Exam: Yes

Prerequisite: BUS 011 or BIS 011 or OTP 011 or OTP
011B, all with C

CAN: None

Repeatable: 2 Grading:O

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-013A - Advanced Keyboarding Units: 1.5

Student will produce a variety of complex documents from
selected occupations. Advanced development of keyboard-
ing is also emphasized.

Lecture Hours: None LabHours: 4.5 Repeatable: No Grading:O

Prerequisite: 3 units of (BUS 012 with C or BIS 012 with

c)

CAN: None

Advisory Level: Read: None Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-013B - Advanced Keyboarding Units: 1.5

Student will continue to produce various complex docu-
ments from selected occupations. Class assignments ex-
pose student to production exercises using information
processing equipment.

Lecture Hours: None LabHours: 4.5 Repeatable: No Grading:0

Prerequisite: BUS 013 with C or BIS 013A with C
CAN: None

Advisory Level: Read: None Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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BIS-014A - Machine Transcription Units: 2.0
This course is a self-paced introduction to machine tran-
scription concepts and skills. It includes reinforcement of
language skills: word division, capitalization, number us-
age, abbreviations, quotation marks, ellipsis points, brack-
ets, and the underscore. Listening and keyboarding skills
are further developed. Transcription, document format-
ting, and vocabulary development include the fields of
advertising, publishing, personnel, banking, insurance,
airline/tourism, transportation, and education.

Lecture Hours: 6  Lab Hours: None Repeatable: No Grading:O

Prerequisite: (3 units of BUS 012 or BIS 012, with C or
TYPE 040 WPM) & (BUS 007A or BIS 007A, with C)

CAN: None

Advisory Level: Read: None Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-014B - Machine Transcription Units: 2.0

This course is a continuation of Business 014A. Language
skill development includes apostrophes, plurals, posses-
sives, hyphenation, end-of-sentence punctuation, com-
mas, semicolons, colons, dashes, parentheses, and proof-
readers’ marks. Transcription, document formatting, and
vocabulary development include the fields of retailing,
public utilities, manufacturing, real estate/construction,
the federal government, law, science/engineering, data
and word processing, and medicine.

Lecture Hours: 6  Lab Hours: None  Repeatable: No Grading:0
Prerequisite: BUS 014A or BIS 014A or OTP 014A

CAN: None

Advisory Level: Read: None Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-015 - Legal Transcription Units: 2.0

In this course, students will learn machine transcription of
legal dictation. Dictation transcription skills learned will
include terminology related to general law, corporate/
partnership law, litigation, real estate, civil/criminal law,
probate, contracts/leases, domestic relations, and bank-
ruptcy. Students will produce mailable documents.

Lecture Hours: 6  Lab Hours: None  Repeatable: No Grading:0

Prerequisite: BUS 014A or BIS 014A or OTP 014A or work
experience using transcription equipment & type 50 wpm

CAN: None

Advisory Level: Read: 3 Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-016 - Medical Transcription Units: 2.0

In this course, students will learn machine transcription
skills for medical dictation. Dictation transcription skills
acquired will relate to various specialty fields of medicine.
Medical word structures, abbreviations, laboratory data,
and spelling of medical terms will also be learned.

Lecture Hours: 6  Lab Hours: None Repeatable: No Grading:O

Prerequisite: BUS 014A or BIS 014A or OTP 014A or work
experience using transcription equipment & type 50 wpm

CAN: None

Advisory Level: Read: 3 Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

BIS-017 - Medical Terminology Units: 1.0
Students will master medical vocabulary, terms, abbrevia-
tions, roots, prefixes, and suffixes normally encountered in
health, nursing and medical careers. Basic concepts of
anatomy and physiology will be learned in order to apply
the proper terminology when preparing medical reports.
Body systems and related terminology are covered.

Lecture Hours: 3 Lab Hours: None  Repeatable: No Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-022A - Beginning Shorthand Units: 1.0-4.0
This is an introductory class designed for reading and
writing Gregg Shorthand; including theory, dictation, and
transcription.

Lecture Hours: 3 Lab Hours: None Repeatable: No Grading:O
Prerequisite: BUS 011 or BIS 011 or OTP 011 or OTP 011B
Recommended: BIS 007A

CAN: None

Advisory Level: Read: 2
Transfer Status: CSU
CSU GE: None

Write: 2 Math: None
Degree Applicable: A.A./A.S.
District GE: None IGETC: None

BIS-035 - Introduction to Graphic Design Units: 3.0
This course is a survey of graphic design fundamentals
utilizing traditional media, techniques, and computers.
Students are introduced to visual thinking and to the
process of graphic design, a process which begins and ends
with clear conceptual and aesthetic objectives. Balancing
conceptual and technical aspects of design, students de-
velop the skills needed to solve design problems and
present solutions effectively in class projects. This course
is recommended for graphic design, DTP, illustration stu-
dents and those pursuing careers in multimedia and web
design. This course is also being taught as ART 035.

Lecture Hours: 3 Lab Hours: 1 Repeatable: No Grading:L
Corequisite: BIS 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-036 - Computer Visual Design Units: 3.0

This course is an introduction to form and design empha-
sizing the use of the computer as a tool for visual design.
Multifaceted projects help students develop problem-solv-
ing skills while learning computer design fundamentals.
Content will include: composition and communication,
structures, and formal organization. Software and tech-
niques are chosen on the basis of what is most appropriate
for the design problem. This course is also taught as ART
036.

Lecture Hours: 3 Lab Hours: 1 Repeatable: No Grading:L

Corequisite: BIS 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1

Transfer Status: CSU Degree Applicable: A.A./A.S.

CSU GE: None District GE: None IGETC: None
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BIS-050A - Microsoft Excel Core Review Units: 1.0
This course is a review of data manipulation using Microsoft
Excel. Activities reviewed include creating budgets, mar-
keting and sales reports, expense reports, invoices, pur-
chase orders, financial statements, and spreadsheet infor-
mation on the internet in preparation for the Excel Core
certification exam.

Lecture Hours: None Lab Hours: 3  Repeatable: No Grading:0

Recommended: BIS 102B or knowledge of MS Excel.
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-050B - Microsoft Excel Expert Review Units: 1.0
Students will prepare for Microsoft Office User Specialist
certification exam for MS Excel using the advanced appli-
cations of Excel to create spreadsheets, graphics, and a
variety of business and database documents. Students will
format worksheets, use lists, print, audit workbooks, use
advanced functions, use macros, import and export data,
use templates, multiple workboods, and advanced data
analysis techniques.

Lecture Hours: None Lab Hours: 3  Repeatable: No Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-051A - Microsoft Word Core Review Units: 1.0

Students will prepare for the Microsoft Office User Special-
ist certification exam for Core MS word. This is a review
course in which students use Word to create documents,
letters, memos, faxes, reports, and resumes. Entering and
editing text will be covered, as well as formatting a
enhancing documents. Other functions included are mail
merge, envelopes and mailing labels, wizards, and Word
documents for the Internet.

Lecture Hours: None Lab Hours: 3  Repeatable: No Grading:0
Recommended: BIS 106 or knowledge of MS Word.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-051B - Microsoft Word Expert Review Units: 1.0
Students will prepare for the Microsoft office User Special-
ist certification exam for MS word Expert using Microsoft
Word to develop form letters, envelopes, formal reports,
technical reports, proposals, studies, newsletters, bro-
chures, manuals, and forms. Advanced formatting func-
tions will be covered including columns, styles, sections,
templates, Web documents, tables, pictures, and charts.

Lecture Hours: None Lab Hours: 3 Repeatable: No Grading:O

Recommended: BIS 106 or BIS 051A or knowledge of MS
Word.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
40

BIS-052 - Microsoft Access Review Units: 1.0
Students will prepare for the Microsoft Office User Special-
ist certification exam for Access by creating and sorting
tables; developing queries and reports; manipulating data;
creating, using, and modifying forms, filters, and macros.

Lecture Hours: None Lab Hours: 3  Repeatable: No Grading:0

Recommended: BIS 104 or knowledge of MS Access
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-053 - Microsoft PowerPoint Review Units: 1.0

This review course prepares students for the Microsoft
Office User Specialist certification exam for PowerPoint
Expert by creating presentations, adding text and visual
elements, importing data from other sources, modifying
text and format, and customizing presentation elements.

Lecture Hours: None Lab Hours: 3 Repeatable: No Grading:O

Recommended: BIS 107 or knowledge of PowerPoint
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-091 - Introduction to Information Units: 3.0

Processing

This course covers the basic concepts and terminology in
computers and information technology. Students will be
introduced to computer hardware, software, data, net-
works and procedures, as well as the impact and applica-
tion of computers in business and the changes the com-
puter has made on society as a whole. Software applica-
tions used in business such as word processing, electronic
spreadsheets, database management systems, e-mail
systems and graphic/presentation packages will be intro-
duced. Students may develop and deliver presentations in
teams.

Lecture Hours: 2.5 Lab Hours: 1.5 Repeatable: No Grading:0
Credit by Exam: Yes

Corequisite: BIS 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-092 - Introduction to Business Units: 3.0

Processing

This course provides the fundamentals of business pro-
gramming. A mixture of programming exercises, class-
room work, and the actual writing of Java and Visual BASIC
programs will be used to introduce the concept of stored
computer programming. These two programming lan-
guages will be used as vehicles to allow a practical
understanding of programming principles. The student is
not expected to be an accomplished Java or Visual BASIC
programmer at the end of this course.

Lecture Hours: 2.5 Lab Hours: 1.5 Repeatable: No Grading:L
Corequisite: BIS 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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BIS-093 - Introduction to Systems

Analysis and Design
This course introduces traditional structured systems and
object-oriented systems development. The course focuses
on analysis and design, introducing several models, dia-
gramming, and other techniques. Students develop appli-
cation analyst skills, including enterprise analysis and
modeling structured techniques such as workflow dia-
grams, data flow diagrams, program structure charts and
system flowcharts. It also includes object-oriented model-
ing techniques, such as the enterprise object model, case
analysis, and the object relationship model. Other topics
include CASE Technology, prototyping tools, tools to de-
sign screen and report layouts, user interface design and
technical and user implementation plans.

Units: 3.0

Lecture Hours: 3 Lab Hours:0 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-095 - Microsoft Windows Units: 1.0

This course introduces students to the use of Windows (the
standard graphical user interface for the personal com-
puter), its accessories, and utilities. It also prepares the
student to use the computer in a more efficient manner
through proper use of the Windows system.

Lecture Hours: 0.5 Lab Hours: 1.5 Repeatable: No Grading:0O
Corequisite: BIS 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-098 - Directed Study in Business Units: 0.5-9.0

Information Systems

Individual or small groups of students who would benefit
from Independent Study under the direction of faculty
members in specific or related disciplines may develop
individualized learning contracts designed to enhance their
individual instructional programs. The students and the
faculty member in consultation with the Division Dean will
determine appropriate learning objectives and activities as
well as the number of units to be earned. Instructions and
the Learning Contract forms are available in the Division
office. Repeatable to a maximum of 9 units across all
disciplines.

Lecture Hours:1.81 Lab Hours: 3-18 Repeatable: 17 Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-100 - DOS/Micros Units: 1.0-2.0
In this course students learn to use PC-DOS (Personal
Computer Disk Operating System). The course provides
in-depth coverage and understanding of the DOS com-
mands and concepts that are necessary to effectively
utilize other computer applications and file handling proce-
dures for a fixed (hard) disk. Emphasis is on functions
rather than commands. The course will cover the current
version of MS-DOS.

Lecture Hours: 1 Lab Hours: 1 Repeatable: 1 Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

BIS-101 - Written Communication Units: 3.0
This course features the development of content and
presentation in business letters and memos. The planning,
development composition, and editing of a variety of
messages are presented, including a business research
report and resume. Letter styles and formatting are re-
viewed.

Lecture Hours: 3  Lab Hours: None Repeatable: No Grading:0O

Prerequisite: ENGL 001A with C and (BIS 007A with C or
BUS 007A with C)
CAN: None

Advisory Level: Read: None
Transfer Status: CSU
CSU GE: None

Write: None Math: None
Degree Applicable: A.A./A.S.
District GE: None IGETC: None

BIS-102 - Spreadsheets Units: 2.0
This course is designed for students who want to learn how
to use a spreadsheet application on a personal computer.
Students will receive hands-on instruction using Lotus 123.
Students will develop methods of planning, creating, and
documenting a worksheet, using labels, data, formulas,
and functions. Students will create graphics and perform
database operations.

Lecture Hours: 1 Lab Hours: 3 Repeatable: No Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-102B - Microsoft Excel Units: 1.5-3.0
This course is designed for students who want to learn how
to use a spreadsheet application on a personal computer.
Students will receive hands-on instruction using Excel. For
1.5 units, students will learn basic Excel functions including
planning, creating, and documenting a worksheet, using
labels, data, formulas, and functions. For 3.0 units, stu-
dents will learn more complex features including advanced
functions, charts, comments, templates, and consolidation
of workbook.

Lecture Hours: 1.5-3 Lab Hours: 0.5-1
Corequisite: BIS 200
CAN: None

Repeatable: 2 Grading:0

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-104 - Dbase/Micros Units: 2.0

This course is designed for students who wish to learn how
to use a microcomputer for database management. Stu-
dents will receive handson instruction for operating a
Database Management System (DBMS) using an appropri-
ate software package. Applications will include mailing
lists, inventory, business accounting, and programming.

Lecture Hours: 1 Lab Hours: 3 Repeatable: No Grading:0
Prerequisite: CIS 041 or CIS 100 or BIS 100 or CIT 010

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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BIS-105 - Record Systems Units: 2.0
This course explores the nature and purpose of records,
the development of records systems, automated methods,
and career opportunities. Course content includes filing
methods, an overview of equipment and supplies, retrieval
and transfer procedures, micrographics, and electronic
filing.

Lecture Hours: 1 Lab Hours: 3 Repeatable: No Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-106 - Microsoft Word Units: 1.5-3.0
This course is for students who want to use MS Word for
word processing. For 1.5 units, students will learn basic
Microsoft Word functions including creating, editing, en-
hancing, and printing documents and document file man-
agement. For 3 units, students will prepare complex docu-
ments using the following MS Word functions: decimal tabs,
tables, columns, headers/footers, search and replace,
merge, macros, and spell check. Completion of three units
will prepare students for the MOUS Certification tests.

Lecture Hours: 1.5-3 Lab Hours: 0.5-1 Repeatable: 1 Grading:0O
Prerequisite: BIS 011C or type 40 wpm
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-106A - Beginning Microsoft Word Units: 1.5

This course is for students who want to use Microsoft Word
for word processing. Basic word processing functions
include creating, editing, enhancing, and printing docu-
ments and document file management. Also included are
procedures for working with tables, pictures and charts.
BIS 106A has the same content as the first 1.5 units of BIS
106.

Lecture Hours: None Lab Hours: 4.5 Repeatable: No Grading:0
Prerequisite: BIS 011C or type 40 wpm

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-106B - Advanced Microsoft Word Units: 1.5

Students will use Microsoft Word to prepare complex
documents using the following MS Word functions: Sort
lists, paragraphs, and tables; bookmarks, watermarks,
columns and column breaks, links with Excel, mail merge,
labels, macros, forms, comments, convert to HTML.
Completion of BIS 106A and B will prepare students for the
Microsoft Office user Specialist certification test. BIS 106B
has the same content as the second part of BIS 106.

Lecture Hours: None Lab Hours: 4.5 Repeatable: No
Prerequisite: BIS 106A or 1.5 units of BIS 106

CAN: None

Grading:0O

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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BIS-107 - PowerPoint for Windows Units: 1.5
This is a hands-on class in which students create and
produce electronic slide show presentations using PowerPoint
for Windows. PowerPoint is a presentation graphics pro-
gram used in business and industry.

Lecture Hours: 1.5 Lab Hours: 0.5 Repeatable: No  Grading:0O
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-109 - Introduction to

Microsoft Office
In this course, students will gain practical hands-on expe-
rience in creating business documents using Microsoft
Windows and MS Office applications. For 1.5 units, students
will learn to create and integrate word-processing and
spreadsheets. For 3.0 units, students will additionally learn
database and presentation documents in a Windows envi-
ronment and integration of all office products.

Units: 1.5-3.0

Lecture Hours: 1.5-3 Lab Hours: 0.5-1 Repeatable: 1 Grading:0
Corequisite: BIS 200

Recommended: CIT 010 or BIS 091

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-110A - Advanced Microsoft Units: 1.5

Office Projects
Students will expand their knowledge and enhance their
skills using Microsoft Office to create business projects.
This course builds on the knowledge students have ac-
quired in BIS 109. Students will learn advanced functions
of Word and Excel, integration and collaboration.

Lecture Hours: 1 Lab Hours: 1.5 Repeatable: No Grading:0
Prerequisite: 1-1/2 or 3 units of BIS 109 or equivalent
Corequisite: BIS 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-110B - Advanced Software Units: 1.5

Applications using MS

Professional Office
Students will expand their knowledge and enhance their
skills using Microsoft Office. This course builds on the
knowledge students have acquired in BIS 110A, Microsoft
Office, Part I. Students will learn advanced functions of
Windows 95, Access and PowerPoint. Object linking and
embedding will enable the student to link Excel spread-
sheets, Word documents, Access databases, and PowerPoint
presentations. Taking both BIS 110A and BIS 110B is
equivalent to BIS 110.

Lecture Hours: 1 Lab Hours: 1.5 Repeatable: No Grading:0

Prerequisite: 3 units of BIS 109 or equivalent and BIS

110A

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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BIS-115 - Typing Speed/Accuracy Units: 0.5-2.0
Improvement

This course is designed to improve speed and accuracy in

typing/keyboarding straight copy. Special practice drills

designed for technique, speed, and accuracy improvement

are included. It is appropriate for data processing, word

processing, general business, and other students wishing

to upgrade or refresh their keyboarding skills.

Lecture Hours: None Lab Hours: 3 Repeatable: 3

Prerequisite: 1 unit of (BUS 011 or BIS 011) or OTP 011
or OTP 011B

CAN: None

Grading:K

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None
BIS-116A - Beginning WordPerfect Units: 1.5

This course is for students who want to use WordPerfect for
word processing. Basic word processing functions include
creating, saving, viewing, editing, enhancing, printing docu-
ments and document file management. Also included are
using reveal codes, formatting codes, text entry features
QuickMenus and QuickCorrect.

Lecture Hours: None Lab Hours: 4.5 Repeatable: No Grading:0
Prerequisite: BIS 011C or type 40 wpm

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-116B - Advanced WordPerfect Units: 1.5

Students will use WordPerfect to prepare complex docu-
ments using the following WordPerfect functions: tables,
table format and formulas, floating cells, outlining, text
columns, forms, orientations, macros, merge tools, merge
into tables, sort, extract, select, graphic boxes, lines,
borders, fill and images.

Lecture Hours: None Lab Hours: 4.5 Repeatable: No Grading:0
Prerequisite: BIS 116A

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-121 - Introduction to the World Units: 1.5

Wide Web

Students will gain a basic knowledge of the Internet. A
widely used software browser will be used to access the
World Wide Web. Students will use different information
retrieval tools to access and retrieve information from the
WWW. Students will be introduced to the Hypertext Trans-
fer Protocol, Hypertext Markup Language, and will learn
how to create a Web home page. This course covers the
first half of BIS 123. (Introduction to the Internet and the
World Wide Web.)

Lecture Hours: 0.5 Lab Hours: 1.5 Repeatable: No  Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

BIS-122 - Introduction to the Internet Units: 1.0
This course provides a hands-on introduction to the Internet.
Students will also learn how to use Internet resources, such
as Telnet, file transfer protocol, gopher, newsgroups, and
other Internet services. Students will develop a greater
understanding of the information retrieval tools on the
Internet. This course covers the second half of BIS 123
(Introduction to the Internet and World Wide Web.)

Lecture Hours: 0.5 Lab Hours: 1.5 Repeatable: No  Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-123 - Introduction to Internet Units: 2.0

and the World Wide Web

Students will gain a basic knowledge of Internet. A widely
used browser will be used to access the World Wide Web.
Students will use different information retrieval tools to
access and retrieve information from the WWW. Students
wil be introduced to the Hypertext Transfer Protocol,
Hypertext Markup Language, and will learn how to create
a Web home page. Students will also learn how to use
Internet resources, such as telnet, transfer protocol, go-
pher, newsgroups, and other Internet services. Students
will develop a greater understanding of the information
retrieval tools on the Internet.

Lecture Hours: 1 Lab Hours: 3 Repeatable: No Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-125 - Internet Publishing Units: 3.0

This course teaches basic skills in HTML, CGI, JavaScript
and Multimedia techniques. These techniques will be used
to design, develop and maintain professional Web sites.
(This course is equivalent to EVC’s CIT- 040 and SJCC’s
CIS-132.)

Lecture Hours: 2 Lab Hours: 3 Repeatable: No Grading:L
Prerequisite: BIS 121 or 122 or 123 or equivalent

knowledge of Internet
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-128 - Web Design II, Design Units: 3.0

for the Web

This course teaches the basic design and layout techniques
that incorporate multimedia production as it relates to the
World Wide Web. Students learn to scan and convert
images for the Web, manipulate file sizes, compress image
files, access graphics from Adobe illustrator or FreeHand or
PhotoShop and convert these images to GIF or JPEG format
for Web publishing. Animation, sound files, and response
forms will be incorporated in the assignments to create an
interactive Web site.

Lecture Hours: 3 Lab Hours: 1 Repeatable: No Grading:L

Prerequisite: BIS 125

Corequisite: BIS 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None

Transfer Status: CSU Degree Applicable: A.A./A.S.

CSU GE: None District GE: None IGETC: None
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BIS-135 - Human Relations and

Leadership
Basic concepts of individual, group, and organizational
human behavior in relationship to interpersonal skills
affecting productivity, performance and human relations in
the workplace. This course will focus on the interpersonal,
informal and formal communication processes, develop-
ment of leadership, employer-employee and cross cultural
relationship.

Units: 3.0

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
Prerequisite: BIS 125

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-156 - Punctuation Units: 0.5

This course reviews punctuation and capitalization usages
for business writing. Practice includes applications for the
comma, apostrophe, quotation marks, semicolon, period,
question mark, exclamation point, hyphen, colon, dash,
and parentheses.

Lecture Hours: None Lab Hours: 1.5 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
BIS-157 - Proofreading Units: 0.5

Students will improve editing and proofreading techniques,
including error recognition in letter and memo styles,
formatting, spelling, word division, capitalization, comma
and number usage, proofreaders’ marks, and grammar.

Lecture Hours: None Lab Hours: 1.5 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 1 Write: None Math: None
Transfer Status: None Degree Applicable: NC
CSU GE: None District GE: None IGETC: None
BIS-160 - Computerized Medical Billing Units: 1.0

This self-paced course introduces students to the basic
functions of processing medical insurance claims. The
computer- based program offers students the opportunity
to practice completing the common medical insurance
forms.

Lecture Hours: None Lab Hours: 3  Repeatable: No  Grading:0O
Prerequisite: BIS 145 or equivalent

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
BIS-161 - Computerized Medical Office Units: 1.0

Procedures
This self-paced class introduces students to computer
systems in the medical office. Students will learn how to
input patient information, schedule appointments, handle
billing, and produce patient lists and reports.

Lecture Hours: None Lab Hours: 3  Repeatable: No  Grading:0O
Prerequisite: BIS 017 and 145 or equivalent

CAN: None

Advisory Level: Read: 1 Write: None Math: None
Transfer Status: None Degree Applicable: NC
CSU GE: None District GE: None IGETC: None
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BIS-170 - Computer Skills for Educators Units: 1.0
In this course, educators will build on basic skills using
computer application programs. The enhancement of these
skills will enable educators to use technology to manage
files, create documents, spreadsheets, and graphic pre-
sentations, save documents in a format suitable for viewing
on the World Wide Web, and use templates and wizards that
are supplied with software programs.

Lecture Hours: 1  Lab Hours: None Repeatable: No  Grading:0O

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NC
CSU GE: None District GE: None IGETC: None
BIS-171 - Presentation Graphics for Units: 0.5

Educators
In this course educators will learn how to effectively create
a slide presentation for classroom use and for the Internet.

Lecture Hours: 0.5 Lab Hours: None Repeatable: No Grading:0

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None
Transfer Status: None
CSU GE: None

Write: None Math: None
Degree Applicable: NC
District GE: None IGETC: None

BIS-172 - Database Design for Educators Units: 0.5
In this course educators will learn how to effectively create
a slide presentation for classroom use and for the Internet.

Lecture Hours: 0.5 Lab Hours: None Repeatable: No Grading:0

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NC
CSU GE: None District GE: None IGETC: None
BIS-173 - Basic Web Skills for Educators Units: 0.5

In this course, educators will learn how to effectively
design a Web site of 3 to 5 pages.

Lecture Hours: 0.5 Lab Hours: None Repeatable: No Grading:0

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None
Transfer Status: None
CSU GE: None

Write: None Math: None
Degree Applicable: NAA
District GE: None IGETC: None

BIS-174 - Photoshop for the Web for
Educators

In this course educators will learn how to effectively use

PhotoShop to enhance a Web site.

Units: 0.5

Lecture Hours: 0.5 Lab Hours: None Repeatable: No Grading:0

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NC
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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BIS-181 - Computer Graphics Units: 2.0
Students will learn the general characteristics of computer
graphic applications, the similarities and difference be-
tween the types of computer graphic applications, and how
to create images with specific applications. The student will
be able to recognize the images created with both object-
oriented applications and bit-mapped applications. Stu-
dents will also learn to use the tools to create bit-mapped
and object oriented images.

Lecture Hours: 1 Lab Hours: 3 Repeatable: No Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-182 - Publication Design for Units: 2.0

Desktop Publishing
Students will learn to create effective printed communica-
tions. Emphasis is on layout and design. Students learn the
many elements that can be used to design a page, how to
arrange elements, and prepare artwork for different print-
ing processes.

Lecture Hours: 1 Lab Hours: 3 Repeatable: No Grading:0O
Prerequisite: BIS 180 or BIS 181, both with C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-186 - Digital Imaging Units: 1.0-2.0
Students will expand drawing and design skills on the
computer using the tools essential to the computer graph-
ics designer. Students will enhance previously learned
skills by creating complex designs with color, scanned
images, and a variety of graphic elements. This course is
repeatable to a maximum of 2.0 units.

Lecture Hours: None Lab Hours: 3 Repeatable: 1 Grading:0O
Prerequisite: BIS 181

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

BIS-189 - Word Processing Skill Units: 1.0-2.0
Development
This course will give practical work experience in the areas
so essential to the word processing professional. Students
will keyboard and proofread letters, memos, tables, and
reports in an actual wordprocessing center. Students will
also learn to work as a team by tutoring other students in
the instructional lab as well as performing duties similar to
those found in an actual word processing environment. One
unit of credit will be given for each 51-clock hours of

satisfactory work.
Lecture Hours: None Lab Hours: 1.81 Grading:0O

Prerequisite: (BIS 091 or WD PR 100) or (WD PR 115A or
BIS 106) and (BUS 007A or BIS 007A) all with C or better

CAN: None

Repeatable: 1

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

BIS-190A - Desktop Publishing:

Beginning PageMaker
Students will be introduced to the basic capabilities and
terminology of desktop publishing using Aldus PageMaker.
The course will cover hardware and software require-
ments, elements of design, computer graphics, page lay-
out, text, typography, and integration of text and graphics.

Units: 1.5

Lecture Hours: 1 Lab Hours: 1.5 Repeatable: No Grading:0

Prerequisite: Knowledge of word processing software
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-190B - Desktop Publishing: Units: 1.5

Advanced PageMaker
Students will continue to expand desktop publishing skills
with PageMaker. Students will produce increasingly com-
plex publications using scanned images, graphics and
color.

Lecture Hours: 1 Lab Hours: 1.5 Repeatable: No Grading:0
Prerequisite: BIS 190A with C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-192A - Desktop Publishing: Units: 1.5

Beginning Quark Express
Students will be introduced to the basic capabilities and
terminology of desktop publishing using QuarkXpress. The
course will cover hardware and software requirements,
elements of design, computer graphics, page layout, text,
typography, and integration of text and graphics.

Lecture Hours: 1 Lab Hours: 1.5 Repeatable: No Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
BIS-192B - Desktop Publishing: Units: 1.5

Advanced Quark Express
Students will continue to expand desktop publishing skills
with QuarkXpress. Students will produce increasingly com-
plex publications using scanned images, graphics and
color.

Lecture Hours: 1 Lab Hours: 1.5 Repeatable: No Grading:0

Prerequisite: BIS 192A with C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None

Transfer Status: CSU Degree Applicable: A.A./A.S.

CSU GE: None District GE: None IGETC: None
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BIS-194 - Advanced Applications Units: 1.0-3.0
/DTP

In this course, students will gain practical hands-on expe-

rience in the skills that are so essential to the desktop

publishing professional. Students will apply the skills learned

in previous desktop publishing classes to the production of

attractive, effective newsletters, advertisements, bro-

chures, manuals and other DTP documents.

Lecture Hours: None Lab Hours: 3-9  Repeatable: 2  Grading:L

Prerequisite: BIS 100 with C & (BIS 190 or BUS 190 or
BUS 190 or OTP 190 or BIS 191 or BUS 191, all with C) &
BIS 180 or 181 with C or better

CAN: None

Advisory Level: Read: 3 Write: 3 Math: None
Transfer Status: CSU Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

BIS-200 - BIS Supervised Skills Lab Units: None
Supplemental practice and/or instruction are offered to
BIS 200 students. Projects are assigned in courses of
concurrent enrollment. General consultation and supervi-
sion are provided by the faculty members in charge.

Lecture Hours: None Lab Hours: None Repeatable: 19 Grading:

Corequisite: BIS 035, 036, 091, 092, 095, 102A, 102B,
104, 106, 107, 109, 110, 110A, 1108, 112, 121, 125, 128,
181, 182, 186, 190A, 190B, 191A, 191B, 192A, 192B, or
194

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NC
CSU GE: None District GE: None IGETC: None

CHEMISTRY

The purpose of the A.A. Degree in Chemistry is to provide
a lower-division science foundation for those interested in
pursuing chemistry or biochemistry as a major field of
study. This major prepares students to transfer to any
California State University or University of California
campus. Students considering careers in research,
teaching, scientific consulting, or medicine, and the
chemical, pharmaceutical, or biotechnology industries,
find the Chemistry major an ideal academic preparation for
entry into these professions.

ASSOCIATE IN ARTS

The Chemistry Major consists of the following
courses:

All four (4) of the following courses are mandatory for the
degree; for the transfer of these courses to a four-year
school, a letter grade “C” or better is needed in each.

Chemistry 001A (General Chemistry) 5 units
Chemistry 001B (General Chemistry) 5 units
Chemistry 0012A (Organic Chemistry) 5 units
Chemistry 0012B (Organic Chemistry) 5 units
Total 20 units
R mmen hemistry EI ive:

Chemistry 065 (4 units)

This course in Quantitative Analysis, with two hours of
lecture and six hours of lab per week, is strongly recom-
mended for all transferring Chemistry majors.

Math Electiv
(10 units)

R mmen
Math 071 & 072

These courses in Calculus, with five hours of lecture per
week for two semesters, are strongly recommended for all
transferring Chemistry majors.
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DISTRICT GENERAL EDUCATION UNIT Units
REQUIREMENTS FOR A.A. DEGREE
AREA A: English Communication 9.0
AREA B: Science¥* 8.0
Math** 4.0
AREA C: Arts and Humanities 6.0
AREA D: Social and Behavioral Sciences 9.0
AREA E: Lifelong Understanding 3.0
General Education units 39.0
Physical Activity (District Req.) 1.0
Added Chemistry Major units¥* 15.0
Recommended Chem Elective units 4.0
Recommended Math Elective units** 6.0
TOTAL UNITS 65.0

* Chemistry 001A counts as 5 units of G.E. for Area B —
Science. Chem 001B, 012A, and 012B are specialized
additional units in the major, but not GE.

** Math 071 & 072 (10 units total) will have 4 units count
towards GE, and 6 units for recommended elective.

CHEM-001A - General Chemistry Units: 5.0
This course is required for students majoring in Biology,
Chemistry, Geology, Physics, Forestry, Pharmacy, Veteri-
nary Medicine, Dentistry, and Medicine. Chem 1A also
meets the one-semester chemistry requirement for all
engineering majors. This course covers basic chemical
principles: atomic structure, bonding, periodicity, nomen-
clature, reactions, stoichiometry, thermochemistry, physi-
cal states of matter, molecular equilibrium, acid-base
concepts, and oxidationreductions. The role that chemistry
plays in everyday life, industry, and human welfare is
emphasized.

Lecture Hours: 3 Lab Hours: 6 Repeatable: No Grading:L

Prerequisite: CHEM 015 and MATH 013, both with a C or
equivalent

Corequisite: or CHEM 15 with a C or better and concur-
rent enrollment in MATH 013 (Intermediate Algebra)

CAN: CHEM SEQ A = CHEM 1A+1B

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B1, B3 District GE: BL IGETC: 5A
CHEM-001B - General Chemistry Units: 5.0

This course is a continuation of Chemistry 1A, the second
semester of a one year college level general chemistry
sequence. The content includes organic chemistry, ther-
modynamics, chemical kinetics, chemical equilibrium, elec-
trochemistry, coordination compounds, and nuclear chem-
istry. The laboratory emphasizes qualitative and quantita-
tive analysis of inorganic compounds and introduces elec-
tronic instrumentation. The course is required for students
majoring in physical and biological sciences and pre-
professional majors such as pre-medicine and dentistry.
The course also completes the basic chemistry require-
ments for students majoring in chemical and materials
engineering.

Lecture Hours: 3 Lab Hours: 6 Repeatable: No Grading:L

Prerequisite: CHEM 001A with grade of C or better
CAN: CHEM SEQ A = CHEM 1B + 1A

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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CHEM-012A - Organic Chemistry Units: 5.0
This is the first semester of the year-long organic chemis-
try course designed to acquire a comprehensive under-
standing with emphasis on structure, of reaction mecha-
nisms and kinetics of organic molecules. Topics include
nomenclature, stereochemistry, mechanisms, reactions,
and spectroscopic studies of organic compounds. Problem-
solving techniques will be used to elucidate mechanistic
and structural and stereochemical features of reactions
and molecules, respectively. Lectures and laboratory meth-
ods will focus on synthesis, isolation, purification, elucida-
tion and identification of organic structures as well as
instrumental methods and data interpretation.

Lecture Hours: 3 Lab Hours: 6 Repeatable: No
Prerequisite: CHEM 001B with grade of C or better

CAN: None

Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CHEM-012B - Organic Chemistry Units: 5.0

The second semester of the year-long chemistry course
designed to follow Chemistry 012A. Topics include
nomenclasture, stereochemistry, mechanisms, reactions,
and spectroscopic studies of aliphatic and aromatic alcohols,
aldehydes, ketones, acids, and other classes of organic
and biological compounds (such as amino acids, proteins,
and nucleic acids). Problem-solving techniques will be used
to elucidate mechanistic and structural and stereochemical
features of reactions and molecules, respectively. Lectures
and laboratory methods will focus on synthesis, isolation,
purification, elucidation and identification of organic struc-
tures as well as instrumental methods and data interpreta-
tion.

Lecture Hours: 3 Lab Hours: 6 Repeatable: No

Prerequisite: CHEM 012A with grade of C or better
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

Grading:L

CHEM-015 - Fundamentals of Chemistry Units: 4.0
Chemistry 015 covers the fundamentals of modern inor-
ganic chemistry with emphasis on atomic structure, chemi-
cal bonding, chemical formulas, nomenclature, equations,
calculations (stoichiometry), gas laws and solutions. Chem-
istry 015 is intended primarily as a preparation for Chem-
istry 001A and 001B series. The course also meets the
general education requirements for laboratory science.
The central nature of chemistry among other branches of
science is stressed, and examples of the important role that
chemistry plays in our lives are presented.

Lecture Hours: 3 Lab Hours: 3 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: B1, B3 District GE: BL IGETC: 5A

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

CHEM-030A - Introduction to Chemistry Units: 3.0
This course covers the basic principles of chemistry and
tends to be descriptive rather than mathematical. Contents
include measurements; matter and energy; atomic struc-
ture, chemical bonding and nomenclature; chemical reac-
tions and equations; acids, bases and salts; solutions and
colloids; oxygen and water; metals and non-metals. Chem-
istry 030A is a prerequisite for microbiology and physiology
and is designed to meet the chemistry requirements for the
following majors: allied health, dental assistant, x-ray
technician, vacuum technology, and home economics as
well as industrial arts and industrial technology. This
course also meets the associate general education re-
quirements for laboratory science.

Lecture Hours: 2 Lab Hours: 3 Repeatable: No
CAN: CHEM SEQ B = CHEM 30A+30B

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: NAA
CSU GE: B1, B3 District GE: BL IGETC: 5A

Grading:L

CHEM-030B - Introduction to Chemistry Units: 3.0
Chemistry 030B is a continuation of Chemistry 030A and is
designed for allied health, aeronautical operations and
industrial technology majors. Topics include hydrocar-
bons, fossil fuels and octane ratings; hydrocarbon deriva-
tives such as alcohols, ethers, carbonyl compounds, car-
boxylic acids, esters and amines and an introduction to the
structure and properties of carbohydrates, lipids, proteins
and nucleic acids. The course also includes a brief introduc-
tion to the chemistry of natural products, drugs, agricul-
tural chemicals and polymers.

Lecture Hours: 2 Lab Hours: 3 Repeatable: No Grading:L
Prerequisite: CHEM 030A or CHEM 015 OR CHEM 001A

CAN: CHEM SEQ B = CHEM 30B+30A

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU/UC Degree Applicable: NAA
CSU GE: B1, B3 District GE: BL IGETC: 5A
CHEM-047 - CAI in Chemistry Units: 0.5

Computer Assisted Instruction in Chemistry is offered as
supplemental instruction for students in chemistry courses
on an optional but highly recommended basis. The students
work through interactive programs in introductory (Chem-
istry 001A, 001B) to advanced (Chemistry 012A, 012B)
topics in order to gain better understanding of chemical

concepts and problems.
Lecture Hours: None LabHours: 1.5

CAN: None

Repeatable: No Grading:K

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CHEM-065 - Quantitative Analysis Units: 4.0

Chemistry 065 deals with the theory and practice of
quantitative analysis. Content includes: statistical treat-
ment of data, comprehensive study of ionic equilibria and
both classical and instrumental methods of analysis. Labo-
ratory methods considered include gravimetric, volumet-
ric, spectrophotometric and electroanalytical determina-
tions. The course is required for students majoring in
chemistry, marine biology, applied microbiology and labo-
ratory technology.

Lecture Hours: 2 Lab Hours: 2 Repeatable: No
Prerequisite: CHEM 001B with grade of C or better

CAN: CHEM 12

Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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CHEM-088P - Chemistry General Units: 1.0-3.0

Work Experience -

Parallel Plan
The Cooperative Work Experience program is designed to
help students expand their career options and develop new
job skills. Parallel Plan Work Experience allows students to
attend college classes and work during the same semester.
A maximum of 3 units of General Work Experience credit
may be earned during any single semester, to a maxiumum
of 6 units total. Students must be enrolled in at least 7 units
during the semester, including Work Experience units and
courses taken at other accredited colleges. Internship/job
placement is not guaranteed.

Lecture Hours:1.81  Lab Hours: 3-18 Repeatable: 5 Grading:0

Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

C1viL ENGINEERING TECHNOLOGY

The surveying Certificate is designed to provide the formal
theoretical and laboratory coursework necessary to pre-
pare a person to take the State Land Surveyors Examina-
tion and the Land Surveyors-In-Training Examination.

Certificate will be awarded to those who satisfactorily
complete the program below with a grade of “C” or above.

CERTIFICATE OF SPECIALIZATION, LEVEL II

Units

ENGR 060 Surveying 3.0
ENGR 061 Plane Surveying 3.0
ENGR 062 Route Surveying 3.0
CET 122 Map Drafting, Subdivision Map Act

Land Surveyors Ace 3.0
CET 141 Boundary Control & Legal Principles
3.0
CET 142 California Coordinate System 1.0
CET 143 Photogrammetry 1.0
CET 145 Astronomy for Surveyors 1.0
ENGL 001A English Composition (or equivalent) 3.0
MATH 022 Trigonometry

OR

ENGRT 160 Applied Technical Problem Solving 3.0
TOTAL 18.0
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CET-122 - Map Preparation and Units: 3.0
Requirements

This course is designed to present both theory and practical
mapping experience in the preparation of subdivision
maps, records of surveys, topographic maps, route and
rights-of- way maps. Requirements of the Subdivision Map
Act and the Land Surveyors Act are studied. Techniques of
the reduction of field survey notes and the preparation of
improvement plans are also presented. This course will
provide the student with the required background and
preparation for areas of the State Land Surveyors Exami-
nation and the Land Surveyors-In-Training Examination
devoted to this topic.

Lecture Hours:2 Lab Hours: 3 Repeatable: No Grading:O
Prerequisite: CET 141 with C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
CET-141 - Boundary Control/Legal Units: 2.0

Principles

This course provides the student with understanding of and
the ability to apply legal principles and past court rulings to
questions of land survey and boundary control. This course
will also provide the student with the required background
and preparation for areas of the State Land Surveyors
Examination, and the Land Surveyors-In-Training Exami-
nation devoted to this topic.

Lecture Hours:2 Lab Hours: None Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CET-142 - California Coordinate System Units: 1.0

This course provides an introduction to the theory of the
California Coordinate System and its application to modern
surveying practices; conversion of geographical coordi-
nates to state coordinates, zone conversion, and
transversing of the grid. This course will also provide the
student with the required background and preparation for
areas of the State Land Surveyors Examination and the
Land Surveyors-In-Training Examination devoted to this
topic.

Lecture Hours:1 Lab Hours: None Repeatable: No Grading:0
Prerequisite: ENGR 061 with C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None
CET-143 - Photogrammetry Units: 1.0

This course provides an introduction to principles of aerial
and terrestrial photogrammetry, geometry of photographs,
flight planning, ground control, single and double image
photogrammetry, photogrammetric mapping, applications,
and economic factors. This course will also provide the
student with the required background preparation for
areas of the State Land Surveyors Examination and the
Land Surveyors-In-Training Examination devoted to this
topic.

Lecture Hours:1 Lab Hours: None Repeatable: No  Grading:O
Prerequisite: ENGR 061 with C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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CET-145 - Astronomy for Surveyors Units: 1.0
This course provides introduction to astronomical proce-
dure relating to the determination of latitude, time, longi-
tude, and bearing as observed with the engineers transit.
This course will also provide the student with the required
background and preparation for areas of the Land Survey-
ors Examination and the Land Surveyors-In-Training Ex-
amination devoted to this topic.

Lecture Hours:1 Lab Hours: None Repeatable: No Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

COMMUNICATION STUDIES

Evergreen Valley College offers a Communication Studies
Certificate to students who successfully complete ten or
more units of communication studies course work. This
certificate will inform future employers, college admissions
offices, graduate schools, and professional institutions that
you have received specialized training in speech
communication skills.

The importance of the skills acquired through studying an
practicing interpersonal, small group, and intracultural
communication, argument, public speaking and listening
training for personal and professional success cannot be
overemphasized. Your communication Studies Certificate
will not only enhance your chance of being selected for the
job or position that you desire, but may also open other
personal and professional doors.

Take this opportunity to learn skills that will increase you
understanding of yourself and your ability to communicate
with other people. The courses that you are required to
complete for the Communication Certificate of Specializa-
tion are the following:

ERTIFICATE OF SPECIALIZATION, LEVEL I

Units
COM S 010 Interpersonal Communication OR
COM S 035 Intracultural Communication OR
COM S 040 Introduction to Argument 3.0
COM S 020 Oral Communication 3.0
COM S 045 Small Group Communication 3.0
COM S 094 Listening Skills Lab 1.0
Total Units 10.0
COMS-010 - Interpersonal Communication Units:3.0

This course provides students with an understanding of
basic principles of general and interpersonal communica-
tion. It enables them to develop better interpersonal
effectiveness through discussion of both effective and
ineffective communication techniques, emphasizing the
practice of constructive interactive skills.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: SPCH 8

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: A1 District GE: Al IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

COM S-020 - Oral Communication Units: 3.0
This course is an introduction to public speaking and
rhetorical theory. Students learn how to evaluate a topic,
speech situation, and audience. Students develop skills in
methods of research, organization, and delivery. The chief
emphasis is on developing clear and cogent support for
statements of position. Critical listening and analytic facul-
ties are developed through the application of rhetorical
theory to exemplary speeches and to classroom presenta-
tions. Critical listening is developed.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: SPCH 4

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: Al District GE: Al IGETC: 1C
COM S-030 - Forensics Units: 1.0-3.0

Forensics is a curricular activity offering credit to any
student interested in developing the ability to think and
speak precisely in competitive situations. Impromptu,
expository, oral interpretation, debate, and communica-
tion analysis events provide the opportunity to develop and
polish public speaking skills.

Lecture Hours: 1-3 Lab Hours: None

CAN: None

Repeatable: 2 Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

COM S-035 - Intracultural Communication Units: 3.0
This course focuses on developing an awareness of the
principles of effective intracultural communication. It is a
study and application of how cultural differences in percep-
tion, language usage, nonverbal style, thinking modes, and
values influence intracultural communication.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: A1 District GE: Al IGETC: None
COM S-040 - Introduction to Units: 3.0

Argumentation

This course provides students with an understanding of
how to support intelligent decisions by using reasoned
discourse. Instruction in: logical analysis of modern con-
troversies; the formulation of propositions for argument;
constructing arguments; practical application through dis-
cussion and debate. Emphasizes the social importance of
competent advocacy in a free society.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: SPCH 6

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: A1, A3 District GE: A1, A3 IGETC: 1C
COM S-045 - Small Group Communication Units: 3.0

In this course emphasis is on two perspectives within the
group context: communication and decision making. Com-
munication is the organizing means of the group; decision
making is the purpose of the group. Concepts such as
group process, leadership and status, social conflict and
deviance, roles and rules, power, and decision-making will
be investigated. Public speaking skills in group situations or
as a group.

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None

Transfer Status: CSU/UC Degree Applicable: A.A./A.S.

CSU GE: A1l District GE: Al IGETC: None
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COM S-055 - Introduction to

Communication Theory
This course is an application of basic communication
theories to individual and group behavior, including analy-
sis of the determinants and consequences of communica-
tion.

Units: 3.0

Lecture Hours: 3 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: A1 District GE: Al IGETC: None

COM S-088P - Communications Studies Units: 1.0-3.0

General Work Experience

- Parallel Plan
The Cooperative Work Experience program is designed to
help students expand their career options and develop new
job skills. Parallel Plan Work Experience allows students to
attend college classes and to work during the same semes-
ter. A maximum of 3 units of General Work Experience
credit may be earned during any single semester, to a
maxiumum of 6 units total. Students must be enrolled in at
least 7 units during the semester, including Work Experi-
ence units and courses taken at other accredited colleges.
Internship/job placement is not guaranteed.

Lecture Hours:1.81  Lab Hours: 3-18 Repeatable: 5 Grading:0O
Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

COM S-094 - Communication
Listening Skills
This course provides programmed instruction to develop
listening skills. Each individual student’s progress is closely
monitored by staff, and assistance is given as needed.

Units: 0.5-6.0

Lecture Hours: 0.5 LabHours: 1.5 Repeatable: 11  Grading:O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

COM S-098 - Directed Study in Units: 0.5-9.0
Communication Studies
Individual or small groups of students who would benefit
from Independent Study under the direction of faculty
members in specific or related disciplines may develop
individualized learning contracts designed to enhance their
individual instructional programs. The students and the
faculty member in consultation with the Division Dean will
determine appropriate learning objectives and activities as
well as the number of units to be earned. Instructions and
the Learning Contract forms are available in the Division
office. Repeatable to a maximum of 9 units across all

disciplines.
Lecture Hours: 1.81

CAN: None

Lab Hours: 3-18 Repeatable: 17 Grading:0

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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COM S-102 - Overcoming Speech Anxiety Units: 1.0
This course provides practice in the skills needed to ease
anxiety in communication situations. Students will be
provided skills to identify, analyze, and develop solutions
to relieve emotional stress encountered as a speaker or
listener in public speaking situations.

Lecture Hours:1 Lab Hours: None Repeatable: No  Grading:0
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: A1 District GE: Al IGETC: None

CompuTER AIDED DESIGN &
DRAFTING

Drafters and designers prepare technical drawings,
designs, diagrams and specifications for a wide variety of
commercial, industrial, and government projects.
Computer hardware design, aerospace drafting and
design, architectural design and drafting, electronics
design, technical illustration and the design and drafting of
such items as: disk drive mechanisms, cellular telephones,
and medical equipment; are just a few of the areas of
employment available for drafters and designers in our
local area.

Specializing in state-of-the-art CADD instruction, featuring
AutoCAD, Mechanical Desktop and Autodesk Inventor
software, the CADD department at Evergreen Valley Col-
lege offers a wide variety of course work designed for
individuals wanting to upgrade and expand their existing
technical skills and for new students wanting to prepare for
employment in numerous CADD related fields. The CADD
Technology department also offers certificate options and
an Associate in Science Degree option.

A “C” grade or better is required in each CADD course and
all major prerequisite courses for graduation and/or
certificate options.

A IATE IN IENCE DEGREE Units
CADD 130 Fundamentals of AutoCAD 3.0
CADD 131 AutoCAD 2 3.0
CADD 132 Using Mechanical Desktop 3.0
CADD 133 Using Autodesk Inventor 3.0
CADD 140 Mechanical CADD App.-Detail

and Assembly drawings 3.0
CADD 141 Mech. CADD App.-Design 3.0
CADD 142 Dimensions & Tolerancing 2.0
CADD 150 CADD Document Management 2.5
BIS 109 Microsoft Office 3.0
MATH 013, 014 or placement based on

Assessment tests. 3.0
Major Requirements 28.5
Recommended Elective Units 7.5

3

G.E. Requirements
TOTAL 60.0

Recommended Technical Electives: Students may
select units from a variety of recommended CADD,
Engineering, Manufacturing Technology, BIS, and/or CIT
courses.

Recommended Technical Electives include:

BIS 101, 102, 104, 107, 109, 121, 122, 123, 125, 181,
182, 186, 190

CADD 010, 136, 137

CIT 020

ENGR 010, 018, 045, 060, 066

ENGRT 109, 150

MFG T 100, 101, 103, 104, 109, 110, 112, 113

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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CERTIFICATE OF SPECIALIZATION, LEVEL I

MECHANICAL CADD Units
CADD 130 Fundamentals of AutoCAD 3.0
CADD 131 AutoCAD 2 3.0
CADD 132 Using Mechanical Desktop OR

CADD 133 Using Autodesk Inventor 3.0

CADD 140 Mechanical CADD Applications-Detail

and Assembly drawings 3.0
CADD 141 Mechanical CADD App.-Design 3.0
CADD 142 Dimensions & Tolerancing 2.0
TOTAL 17.0
MECHANICAL DRAFTING AND DESIGN
CADD 140 Mechanical CADD Applications-Detail

and Assembly drawings 3.0
CADD 141 Mechanical CADD App.-Design 3.0
CADD 142 Dimensions & Tolerancing 2.0
CADD 150 CADD Document Management 2.5
TOTAL 10.5
AutoCAD
CADD 130 Fundamentals of AutoCAD 3.0
CADD 131 AutoCAD 2 3.0
CADD 132 Using Mechanical Desktop OR
CADD 133 Using Autodesk Inventor 3.0
TOTAL 9.0
CADD-010 - Basic Drawing Units: 3.0

This course is an entry level drafting course where the
students will learn the basic elements of technical drafting.
The students will learn how to apply standard concepts of
graphic presentation (such as freehand sketching, emula-
tive projection, sectioning, auxiliaries, dimensioning, and
pictorial illustration) when drawing clear and accurate
solutions to problems. In this course, the students will learn
manual drafting techniques, and, an introduction to CADD
will be included.

Lecture Hours: 2 Lab Hours: 4
Credit by Exam: Yes

Recommended: 3 units of MATH 310 with a grade of CR or
placement based on Math Assessment

CAN: None

Advisory Level: Read: 2
Transfer Status: CSU
CSU GE: None

Repeatable: No Grading:0O

Write: 2 Math: 1
Degree Applicable: A.A./A.S.
District GE: None IGETC: None
CADD-098 - Directed Study in Units: 0.5-9.0

Computer Aided Design

and Drafting
Individual or small groups of students who would benefit
from Independent Study under the direction of faculty
members in specific or related disciplines may develop
individualized learning contracts designed to enhance their
individual instructional programs. The students and the
faculty member in consultation with the Division Dean will
determine appropriate learning objectives and activities as
well as the number of units to be earned. Instructions and
the Learning Contract forms are available in the Division
office. Repeatable to a maximum of 9 units across disci-
plines.

Lecture Hours:1.81 Lab Hours: 3-18 Repeatable: 17 Grading:0O
Credit by Exam: Yes

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

CADD-100 - 2D Mechanical CADD Units: 3.0
This course is an intermediate mechanical drafting course.
The student will learn how to construct and complete
technical drawings using CADD techniques. The student
will study and apply the principles of drawing/view projec-
tion techniques, sectioning, tolerances, dimensioning,
threads and fasteners, and release/revision documenta-
tion practices when developing detail and assembly draw-
ings. A basic study of selected manufacturing processes
will be included.

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:O

Prerequisite: CADD 010 or draft 010, or equivalent
CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CADD-101 - Electronic CADD Units: 3.0

This course provides students with hands-on CADD expe-
riences to solve assigned electronic CADD projects. The
student will learn the principles of electronic CADD drafting
and documentation for analog and digital schematics using
symbolic representations. Students will create block dia-
grams, wiring diagrams, cable drawings, part lists and
other unique electronic drawings. Students will incorporate
Engineering change procedures and checking techniques
using ANSI and MIL-STD’s into all projects. Schematic
Netlisting, Annotation, Error Checking, and other CADD
utility programs are illustrated. All projects relate to elec-
tronic industry procedures and CADD drafting standards.
Or CADD software is used to complete all projects.

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:0

Prerequisite: CADD 010 or draft 010, or equivalent
CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CADD-103 - Digital P.C. CADD Units: 3.0

This advanced course provides students with hands-on
incorporate netlist importing, Error Checking, Autorouting
techniques and advanced CADD procedures. Students will
apply design rules to a variety of designs using two-sided
and multilayer techniques. Flexible circuit design, surface
mounting, auto insertion, and electromagnetic interfer-
ence (EMI) design concepts are demonstrated. Emphasis is
placed on CADD standards and procedures in completing
design projects. Autotrax by Protel Technology software is
used to complete all design projects.

Lecture Hours:2 Lab Hours: 4 Repeatable: No

Prerequisite: (CADD 101 and 102) or (DRAFT 101 and

Grading:0

102)

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1

Transfer Status: CSU Degree Applicable: A.A./A.S.

CSU GE: None District GE: None IGETC: None
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CADD-128 - Computer Graphic Arts Units: 2.0
This course provides hands-on computer graphic art expe-
riences for the novice. Students will create a variety of
projects using today’s graphic tools, such as paint and draw
programs, text editors, image scanning, clip art, Optical
Character Recognition (OCR) software, line art, bit map-
ping and publishing software. Students will design projects
using a variety of commercial and technical illustration
construction techniques. File management will be demon-
strated. Printers, scanners and other output file systems
will be incorporated into all projects. Software used in class
is Logitech.

Lecture Hours:2 Lab Hours: 2 Repeatable: No Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CADD-130 - Fundamentals of AutoCAD Units: 3.0

This course is a Computer-Aided Drafting and Design
(CADD) course in which the students will learn the funda-
mentals of using AutoCAD® software. The students will
learn basic CADD techniques that are used to: draw and
edit drawing entities; manipulate screen displays; Write
text; lay out drawings; print and plot drawings; apply
dimensions; and manage drawing files. An introduction to
computer use will be included in this course and previous
knowledge of computers or computer programming is not
required.

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CADD-131 - AutoCAD 2 Units: 3.0

This course is a Computer-Aided Drafting and Design
(CADD) course in which the students will learn intermedi-
ate to advanced applications of AutoCAD® software. Spe-
cific areas to be covered in this course include: 3-D
wireframe drawing; working in model and paper space;
creation of 3- D meshed surfaces; creating and working
with blocks; advanced editing, drawing, layout and dimen-
sioning techniques. An introduction to solid modeling will be
included in this course.

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:L
CAN: None

Advisory Level: Read: None Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CADD-132 - Using Mechanical

Desktop
This course is an advanced AutoCAD® course in which
students will explore a number of advanced functions and
customizing features of the AutoCAD® program. Areas
that will be included in this course are: customizing
AutoCAD® screen menus; setting up and customizing
AutoCAD®’s tablet menu; converting drawing files; intro-
duction to AutoLisp programming; creating symbol librar-
ies; and an introduction to presentation graphics and
rendering.

Units: 3.0-6.0

Lecture Hours:2 Lab Hours: 4 Repeatable: 1 Grading:0O
Credit by Exam: Yes

Prerequisite: CADD 131 or equivalent

CAN: None

Advisory Level: Read: None Write: 2 Math: None
Transfer Status: CSU Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None
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CADD-133 - Using Autodesk Inventor Units: 3.0
Inventor is a feature-based, solid modeling tool intended
for people who want to create and develop mechanical
designs in a 3-D environment.This course is an advanced
computer- aided drafting and design (CADD) course where
the students will learn to use Autodesk Inventor software.

Lecture Hours:2 Lab Hours: 4
Credit by Exam: Yes

Repeatable: No Grading:0O

Recommended: Prior CADD knowledge is suggested
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CADD-136 - CADD Occupatonal Work Units: 1.0-4.0
Experience-Parallel Plan

Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Parallel
Plan is designed for students who wish to take classes and
work during the same semester. A maximum of 4 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maximum of 16 units total.
Students must be enrolled in at least 7 units including Work
Experience units. Courses taken at other accredited col-
leges or equivalent course work may meet this require-
ment. Internship/job placement is not guaranteed.

Lecture Hours:1.81 Lab Hours: 3-12 Repeatable: 15 Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CADD-138 - CADD Occupatonal Work Units: 1.0-8.0

Experience-Alternate Plan
Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Alternate
Plan is designed to allow students attend school one
semester and work the next. A maximum of 8 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maxiumum of 16 units total.
Students may only take one (if any) class in addition to
work experience. Internship/job placement is not guaran-
teed.

Lecture Hours:1.81 Lab Hours: None Repeatable: 15 Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
0O=Optional Credit/No Credit
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CADD-140 - Mechanical CADD
Applications - Detail and
Assembly Drawing

This course is a mechanical drafting/CADD course in which
the students will learn to create detail and assembly
drawings using 2-D and 3-D CADD techniques. The student
will study and apply the principles of drawing/view projec-
tion techniques, sectioning, dimensioning and tolerancing,
threads and fasteners, and release/revision documenta-
tion practices when developing detail and assembly draw-
ings. Elements of descriptive geometry (including space
relationship of lines, planes, and points; intersections and
developments) and their use in the solution of problems in
mechanical design drafting will be explored. A basic study
of selected manufacturing processes will be included.

Units: 3.0

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:L
Prerequisite: CADD 131 or equivalent

CAN: None

Advisory Level: Read: None Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CADD-141 - Mechanical CADD Units: 3.0

Applications/Design

This course is a mechanical drafting/design/CADD course
in which the students will learn to use 3-D CADD techniques
when designing single objects and assemblies of objects.
Analysis of current design practices and manufacturing
processes will be included through research of standards,
catalogs, data sheets, drawings, and other reference
sources. The students will prepare layout, detail, and/or
assembly drawings of their designs and all documentation
will be expressed using appropriate conventions.

Lecture Hours:2 Lab Hours: 4 Repeatable: No Grading:L
Prerequisite: CADD 140 or equivalent

CAN: None

Advisory Level: Read: None Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CADD-142 - Dimensioning & Tolerancing Units: 2.0

This is a theory course that focuses on a study of dimen-
sioning and tolerancing based on ANSI (American National
Standards Institute) Y14.5. Emphasis in this course will be
given to geometric dimensioning and tolerancing concepts,
and tolerance studies. The students will learn to analyze an
object while considering form, function and manufacturing
aspects of the object, to determine appropriate geometric
controls and their application to a drawing. The student will
also learn how to use the “circuit diagram procedure” for
conducting tolerance studies on parts and assemblies.

Lecture Hours:2 Lab Hours: None Repeatable: No Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CADD-143 - Computer Aided Design & Units: 1.0

Drafting Product Data

Management
Introduction to product data management for CADD and
engineering environments, including document lifecycle;
access, storage, tracking, and linking documents; red
lining and revision; and EDMS systems.

Lecture Hours:0.5 Lab Hours: 1.5 Repeatable: No  Grading:0
Credit by Exam: Yes

CAN: None

Advisory Level: Read: None Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

CADD-150 - CADD Document

Management
This course is a document management course in which the
student will study a variety of methods used to manage
documents in CADD and engineering environments. The
student will learn about workflow and lifecycle concerns
associated with CADD drawings, specifications, manufac-
turing instructions sheets, and other related documents.
Computer applications used to view, access, and manage
files will be explored and the students will learn to work
within typical EDMS (Electronic Document Management
System) systems. It is recommended that students taking
this course have some previous knowledge of industrial
documentation procedures.

Units: 1.0

Lecture Hours:2 Lab Hours: 2  Repeatable: No Grading:0O
Credit by Exam: Yes

CAN: None

Advisory Level: Read: None Write: 2 Math: None
Transfer Status: None Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

CADD-210 - CADD Supervised Tutoring Units: None
Students can utilize this lab to practice skills in the lab using
interactive media and receive tutoring.

Lecture Hours:1 Lab Hours: None Repeatable: 19  Grading:N

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NONC
CSU GE: None District GE: None IGETC: None

CoMPUTER AND INFORMATION
TEcHNOLOGY

The Computer and Information Technology Program offers
an Associate in Science Degree and Certificates in
Computer Programming, UNIX System Administration,
Internet Programming, Oracle Database Administration
and Oracle Enterprise Applications Developer. This
curriculum is supported by a solid foundation of core
courses that focus on problem solving and communication
skills for Information Technology professionals involved in
computer network environments.

The degree program and certificates were developed in
partnership with the National Science Foundation, Sun
Microsystems, Oracle Corporation, workforce Silicon
Valley and an advisory board of members drawn from
business and industry, academia and government.

The A.S. degree will be awarded to students who complete
the core course requirements in the major, 12 additional
units (excluding core courses) selected from the one of the
options below, 6 (six) units of approved electives selected
from CIT and CIS, and 24 units of General Education.
Additional units (if required to complete 60 units) may be
chosen from any associate degree applicable courses.

Certificates will be awarded to those who complete all the
units listed under a Certificate of Specialization with a “C”
or better.
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CIT CORE COURSES Units
CIT 010 Introduction to Computing and
Information Technology 3.0
CIT 020 Program Design and Development 3.0
CIT 030 Telecommunications and Computer
Networks 3.0
CIT 040 Internet Publishing 3.0
CIT 090 Communication Skills for IT 3.0
Total Core Requirements 15.0
ASSOCIATE IN SCIENCE DEGREE
Major Requirements 15.0
CIT Option 12.0-15.0
Approved Electives 6.0
Other electives (if needed) 3.0
General Education 24.0
Total Degree Requirements 60.0-63.0

APPROVED ELECTIVES

BIS 109, CIT 22, CIT 24, CIT 42, CIT 44, CIT 45, CIT 46
CIT 048, 050, 052, 054, 055, 056, 060, 061, 061B, 064A,
064B, 065, 066, 067, 071, 072

COMSC 072, CoMSC 075, COMSC 076

ERTIFICATE OF SPECIALIZATION, LEVEL I

COMPUTER PROGRAMMING OPTION

CIT 020 Program Design and Development 3.0
CIT 024 Visual Basic Programming 3.0
CIT 042 Perl Programming 3.0
CIT 044 Java Programming 3.0
CIT 045 Advanced Java Programming 3.0
Total 15.0

INTERNET PROGRAMMING OPTION

CIT 040 Internet Publishing 3.0
CIT 042 Perl Programming 3.0
CIT 044 Java Programming 3.0
CIT 046 Object-oriented Analysis & Design

for Java Technology 3.0
CIT 048 GUI Programming with

Java Foundation Classes 3.0
Total 15.0

UNIX SYSTEM ADMINISTRATION OPTION

CIT 030 Telecommunications & Computer

Networks 3.0
CIT 050 UNIX Operating System 3.0
CIT 052 UNIX Shell Programming 3.0
CIT 054 UNIX System Administration 3.0
CIT 055 Advanced UNIX System

Administration 3.0
Total 15.0

ORACLE DATABASE ADMINISTRATION OPTION

CIT 60 Introduction to Database Systems 3.0
CIT 61 Introduction to Oracle 3.0
CIT64A Oracle Database Administration 3.0
CIT64B Advanced Oracle Database

Administration 3.0
CIT 65 Performance Tuning 3.0
Total 15.0
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ORACLE ENTERPRISE APPLICATIONS Units
DEVELOPER OPTION
CIT 061 Introduction to Oracle 3.0
CIT 061B PL/SQL Programming 3.0
CIT 044 Java Programming 3.0
CIT 071 Develop Database Applications

with Java 3.0
CIT 072 Develop Enterprise Applications

with Business Component 3.0
Total 15.0
CIT-010 - Introduction to Computing Units: 3.0

and Information Technology
This course covers the basic concepts and terminology of
computers and information technology. Students will be
introduced to computer hardware, software, data and
procedures, as well as the impact and application of
computers in business and the changes the computer has
made on society as a whole. Software applications used in
business such as word processing, electronic spread-
sheets, database management systems, e-mail systems
and graphic/presentation packages will be introduced.
Students may develop and deliver presentations in teams.

Lecture Hours: 3 Lab Hours: 1 Repeatable: No  Grading:L
Credit by Exam: Yes

Corequisite: CIT 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-020 - Program Design and Units: 3.0

Development

This course is an introduction to computer programming
and the fundamentals of software engineering. The focus
is on problem solving and algorithm design within the
context of the software development cycle, including analy-
sis, design, coding and testing. Students will use system-
atic problem solving techniques to develop and test pro-
gram specifications and detailed logic plans. Students will
code their designs in a programming language that intro-
duces and reinforces the concepts and techniques needed
for object-oriented design solutions. Debugging and test-
ing will be treated as extensions of the coding task.

Lecture Hours: 3 Lab Hours: 1 Repeatable: No  Grading:L
Prequisite: MATH 013 with grade of C or equivalent
Corequisite: CIT 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 3
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-022 - Programming in C++ Units: 3.0

This course covers the essential features of the C++
programming language. Coverage includes classes, con-
structors and destructors, friend functions, inheritance and
virtual functions, stream I/O, memory management, ex-
ceptions handling, and function and class templates. Stu-
dents completing this course should be prepared to write
object oriented programs in C++.

Lecture Hours: 2.5 LabHours: 1.5 Repeatable: No Grading:0

Prequisite: CIT 020 or equivalent programming knowl-

edge

Corequisite: CIT 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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CIT-024 - Visual Basic Programming Units: 3.0
Students will learn Visual Basic, a programming language
that allows rapid development of Windows applications with
graphical user interface. This course covers Visual Basic
concepts, tools, and programming methodology.

Lecture Hours: 2.5 LabHours: 1.5 Repeatable: No Grading:L
Prequisite: CIT 020 with grade of C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-030 - Telecommunications and Units: 3.0

Computer Networks
This course is intended for students who want a general
introduction to telecommunications systems, network de-
sign and implementations, network applications, commu-
nications hardware, network management, and security,
controls, and protocols.

Lecture Hours: 3 Lab Hours: O Repeatable: No  Grading:L
Credit by Exam: Yes

Prequisite: CIT 010 with grade of C or better

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-040 - Internet Publishing Units: 3.0

This course teaches basic skills in HTML, CGI, JavaScript,
and Multimedia techniques. These techniques will be used
to design, develop, and maintain professional Web sites.
Basic knowledge of computers, understanding of operating
systems and Web browsers are required as prerequisites.
Students are required to register in CIT 200 in order to
complete supplementary exercises.

Lecture Hours: 2 Lab Hours: 3 Repeatable: No  Grading:L
Credit by Exam: Yes

Prequisite: CIT 010

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-042 - Perl Programming Units: 3.0

This course is intended for students with some knowledge
of programming, and covers most of the Perl programming
language. The course includes a review of programming
basics and continues on to object-oriented programming,
networking, and graphics. Students will learn how to find
additional Perl resources on the Internet and create their
own networks and Web services. Students are required to
register in CIT 200 in order to complete supplemental
course work.

Lecture Hours: 2.5 Lab Hours: 1.5
Prequisite: CIT 020
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

CIT-042 - Perl Programming Units: 3.0
This course is intended for students with some knowledge
of programming, and covers most of the Perl programming
language. The course includes a review of programming
basics and continues on to object-oriented programming,
networking, and graphics. Students will learn how to find
additional Perl resources on the Internet and create their
own networks and Web services. Students are required to
register in CIT 200 in order to complete supplemental
course work.

Lecture Hours: 2.5 Lab Hours: 1.5
Prequisite: CIT 020
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-044 - Java Programming Units: 3.0

This course is intended for students with some knowledge
of programming who want to develop Java applets and
stand-alone applications. Java interfaces, class inherit-
ance, threads and expectations will be covered. Applica-
tions covering I/0, graphics and networking will also be
addressed. Students are required to register in CIT 200 in
order to complete supplementary exercises.

Lecture Hours: 2.5 LabHours: 1.5 Repeatable: No Grading:L

Prequisite: COMSC 075 or CIT 022 or CIT 024 or CIT 042
or equivalent programming language knowledge

Corequisite: CIT 200
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-045 - Advanced Java Programming Units: 3.0

This course extends what was learned in the Java Program-
ming course by addressing topics that include Java graphi-
cal user interface design, multi-threading, I/O streams,
networking, database connectivity, and security. Students
will gain practical experience in designing a vertical solu-
tion for a Java application that will interact with a networked
database server.

Lecture Hours: 2.5 LabHours: 1.5 Repeatable: No Grading:L
Prequisite: CIT 044 or equivalent knowledge
Corequisite: CIT 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-046 - Object-Oriented Analysis and Units: 3.0

Design for Java Technology
This course covers object-oriented analysis and design for
Java technology. The course teaches system developers
how to use objectoriented methodologies to perform analysis
and design using the Unified Modeling Language (UML).
Students will implement their designs using the Java
programming language.

Lecture Hours: 2.5 LabHours: 1.5 Repeatable: No Grading:L
Prequisite: CIT 044 or equivalent knowledge
Corequisite: CIT 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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CIT-048 - GUI Programming with Java Units: 3.0
Foundation Classes

This course is intended for programmers who want to write
Java applications or applets that involve graphics or graphical
user interfaces (GUI). It provides an in-depth knowledge of
how to build effective user interfaces using the Java
Foundation Classes and the Swing components. Students
will produce professional quality graphical user interfaces
without the use of third-party libraries.

Lecture Hours: 2.5 LabHours: 1.5 Repeatable: No Grading:L
Prequisite: CIT 044 or equivalent knowledge
Corequisite: CIT 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-050 - UNIX Operating System Units: 3.0

This is an introductory course in the UNIX operating
system. It covers the basic UNIX commands, vi editor,
UNIX file and directory manipulation, processes and stan-
dard files, access permission and UNIX mail, Write and talk.
The course also addresses the Bourne Shell, including the
shell command line, set-up, customizing the shell environ-
ment, the alias mechanism, pipes, filters, I/O redirection
and the text manipulation commands troff and nroff.
Finally, document formatting packages and system admin-
istration are briefly introduced. Students are required to
register in CIT 200 in order to complete supplementary
exercises.

Lecture Hours: 2.5 LabHours: 1.5
Prequisite: CIT 010
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-052 - UNIX Shell Programming Units: 3.0

This is a beginning course in UNIX Shell Programming using
different shell programs available with the UNIX operating
system. The course will include use of Bourne Shell and C-
Shell Programming theory and concepts. These concepts
include interpretation of different quote characters, shell
variables, decision making commands and looping mecha-
nisms. Students will also learn passing arguments to shell
scripts, I/O redirection, terminal/file I/O, subshells and
using special UNIX commands. Additionally, this course will
include use of restricted shell “rsh” and introduction to Korn
shell commands. Students are required to register in CIT
200 in order to complete supplementary exercises.

Lecture Hours: 2.5 LabHours: 1.5
Prequisite: CIT 050
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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CIT-054 - UNIX System Administration Units: 3.0
This course includes review of basic UNIX commands,
bringing up/shutting down the system and monitoring
processes using administration tools, mounting and
unmounting the file systems, adding and removing users
from the system, backing up and restoring the file system.
Students learn to utilize UNIX tools to administer user
accounts and groups and administer devices, printers and
networking services. Also included is planning, setting up
and administering mail services, customizing send mail
configuration files, use of Shell programming, UNIX tools to
administer hardware and troubleshooting file access prob-
lems. Students are required to register in CIT 200 in order
to complete supplementary course work.

Lecture Hours: 2.5 LabHours: 1.5
Prequisite: CIT 050

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-055 - Advanced UNIX System Units: 3.0

Administration

This is an advanced course in the UNIX System Administra-
tion series. This course includes set-up, configuration,
maintenance and performance issues of Domain Name
Servers (DNS), Network File System (NFS), Network Infor-
mation Services (NIS), and Network Information Service
Plus (NIS+) on a networked UNIX system. The course also
includes configuration, setting up and mounting Berkeley
Internet Name Domain (BIND), troubleshooting DNS and
BIND, Shell programming with nslookup, and use of Ser-
vice Access Facility (SAF). Students are required to regis-
ter in CIT 200 in order to complete supplementary course
work.

Lecture Hours: 2.5 LabHours: 1.5
Prequisite: CIT 054
CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-056 - UNIX Network Administration Units: 3.0

This is a course on Transmission Control Protocol/Internet
Protocol (TCP/IP) and UNIX networking. It includes assem-
bly, set-up and configuration of the UNIX Ethernet net-
works, host and router configurations, send mail, firewalls,
remote access, and execution. An introduction to distrib-
uted programming using sockets, TLI (Transfer Level
Interface), RPC (Remote Procedure Calls) and frequently
used diagnostics utilities are addressed. Students are
required to register in CIT 200 in order to complete
supplementary course work.

Lecture Hours: 2.5 LabHours: 1.5
Prequisite: CIT 054

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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CIT-060 - Introduction to Database
Systems

This course covers the basics of data modeling and data-
base design. Students will learn a systematic approach to
database design using entityrelationship models, normal-
ization and relational database design. The course also
includes extensive up-to-date treatments of the standard
database languages: SQL (Structured Query Language)
and QBE (Query- By-Example). The increasingly important
areas of object-based and object-relational database man-
agement systems will also be addressed.

Units: 3.0

Lecture Hours: 3 Lab Hours: 1 Repeatable: No  Grading:L
Prequisite: CIT 020

Corequisite: CIT 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-061 - Introduction to Oracle Units: 3.0

This course covers the basics of Structured Query Lan-
guage (SQL). Cover includes material on how to design and
create database structures to store, retrieve, update and
display data in an Oracle database. Students are required
to register in CIT 200 in order to complete supplemental
course work.

Lecture Hours: 2.5 Lab Hours: 1.5
Prequisite: CIT 010 or CIS 041
Corequisite: CIT 200
Recommended: CIT 020 or CIS 042 or equivalent
CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-061B - PL/SQL Programming Units: 3.0

This course covers the basics of PL/SQL , Oracle’s proce-
dural language, working with Procedure Builder, creating
procedures and functions, creating packages and working
with object types. Students are required to register in CIT
200 in order to complete supplemental course work.

Lecture Hours: 2.5 Lab Hours: 1.5
Prequisite: CIT 061 or CIT 062
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

CIT-064A - Oracle Database

Administration
This course covers the key tasks and functions required of
a database administrator in a production environment.
Elementary Operating Systems concepts necessary for
database administration will be introduced. Students will
gain hands-on experience creating and starting up a
database, managing data, expanding the size of the data-
base, implementing basic security and integrity measures
and granting data access privileges to individual users.
Students are required to register in CIT 200 in order to
complete supplemental course work.

Lecture Hours: 2.5 Lab Hours: 1.5
Prequisite: CIT 061 or CIT 062
Corequisite: CIT 200

CAN: None

Units: 3.0

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-064B - Advanced Oracle Database Units: 3.0

Administration
This course covers the key tasks and functions required of
a database administrator in a production environment.
Students will get practice implementing backup and recov-
ery strategies. Students will be introduced ot the trends
and problems associated with business networking as well
as the solutions required to tackle these problems. With
Oracle database, students will implement the solutions with
a basic connection between a client and a server using
various naming methods. The students will configure and
simulate middle tier systems such as a Names server and
Connection Manager. Students are required to register in
CIT 200 in order to complete supplemental course work.

Lecture Hours: 2.5 Lab Hours: 1.5
Prequisite: CIT 064A or CIT 064
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-065 - Performanc Tuning Units: 3.0

This course is designed to demonstrate and explain a series
of tuning steps which can be used to diagnose and improve
the performance of the Oracle server. The focus is on
database rather than operating system performance is-
sues. The course follows a structured tuning methodology.
Students are required to register in CIT 200 in order to
complete supplementary exercises.

Lecture Hours: 2.5 LabHours: 1.5
Prequisite: CIT 064
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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CIT-066 - Oracle Developer: Forms Units: 3.0
In this course students will build and test Oracle interactive
applications. Input forms will be customized and set to work
in a graphical user interface environment. Fields will be
established through input controls, such as check boxes,
list items, or radio groups. Students will also learn how to
modify data access by creating event-driven programming
subroutines. Finally, students will create multiple-form
applications and enhance applications with custom menus,
reports and charts. Students are required to register in CIT
200 in order to complete supplementary exercises.

Lecture Hours: 2.5 LabHours: 1.5
Prequisite: CIT 064
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-067 - Oracle Developer: Reports Units: 2.0

This course will have the student build a variety of standard
and custom reports in a client-server environment. Work-
ing in a graphical user interface environment, the student
will learn how to retrieve, display, and format data in many
styles to create tabular, matrix, mailing label, and letter
reports. The student will also learn how to customize more
complex reports, embed graphical charts in reports, and
use the Intelligent Remote Reports Server. Students are
required to register in CIT 200 in order to complete
supplementary exercises.

Lecture Hours: 1.5 LabHours: 1.5 Repeatable: No Grading:
Prequisite: CIT 062 or CIT 061B

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-071 - Develop Database Applications Units: 3.0

with Java

This course covers how to develop Java code for database
applications using the Oracle database. Topics include the
JDBC and SQLJ standard protocols for database access
with Java, how to develop Java stored procedures and
triggers in Oracle, how to create visual, data-aware forms
and applications, how to use Oracle’s JDeveloper as the
development environment to create and deploy code, and
to construct JavaServer Pages and complex Javabeans.
Students are required to register in CIT 200 in order to
complete supplemental course work.

Lecture Hours: 2.5 LabHours: 1.5 Repeatable: No Grading:L
Prequisite: CIT 044 and CIT 061 or equivalent knowledge
Corequisite: CIT 200

CAN: None

Advisory Level: Read: 2 Write: 2 Math: 2
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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CIT-072 - Develop Enterprise Applications Units: 3.0
with Business Components
This course covers how to develop component-based Java/
Oracle applications using Enterprise JavaBeans, structure
distributed applications, develop database applications
using Business components for Java, deploy business
component applications. Students are required to register
in CIT 200 in order to complete supplemental course work.

Lecture Hours: 2.5 LabHours: 1.5
Prequisite: CIT 071
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-090 - Communication Skills for IT Units: 3.0

Professionals
This course covers the skills that are required of an IT
professional in the new communications era. Topics in-
clude: making oral presentations, teamwork, conflict reso-
lution, and interviewing skills. Student will also learn to
write effective business letters, memos, and resumes that
are both stylistically and gramatically correct. The course
culminates in the writing of a substantial research paper.

Lecture Hours: 3 Lab Hours: None
Prequisite: CIT 010
Corequisite: CIT 200

CAN: None

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CIT-098 - Directed Study in Business Units: 0.5-9.0

Information Systems

Individual or small groups of students who would benefit
from Independent Study under the direction of faculty
members in specific or related disciplines may develop
individualized learning contracts designed to enhance their
individual instructional programs. The students and the
faculty member in consultation with the Division Dean will
determine appropriate learning objectives and activities as
well as the number of units to be earned. Instructions and
the Learning Contract forms are available in the Division
office. Repeatable to a maximum of 9 units across all
disciplines.

Lecture Hours:1.81 Lab Hours:1.5-27
CAN: None

Repeatable: 17 Grading:0

Advisory Level: Read: 2 Write: 2 Math: 1
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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CIT-136 - Computer and Information Units: 1.0- 4.0
Technology Occupational Work
Experience-Parallel Plan

Occupational Work Experience is designed for students

who work or volunteer in a field related to their vocational

major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Parallel

Plan is designed for students who wish to take classes and

work during the same semester. A maximum of 4 units of

Occupational Work Experience credit may be earned dur-

ing any one semester, to a maximum of 16 units total.

Students must be enrolled in at least 7 units including Work

Experience units. Courses taken at other accredited col-

leges or equivalent course work may meet this require-

ment. Internship/job placement is not guaranteed.

Lecture Hours:1.81 Lab Hours: 3-12 Repeatable: 15 Grading:O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CIT-138 - Computer and Information Units: 1.0- 8.0
Technology Occupational Work
Experience-Alternate Plan

Occupational Work Experience is designed for students

who work or volunteer in a field related to their vocational

major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Alternate

Plan is designed to allow students attend school one

semester and work the next. A maximum of 8 units of

Occupational Work Experience credit may be earned dur-

ing any one semester, to a maxiumum of 16 units total.

Students may only take one (if any) class in addition to

work experience. Internship/job placement is not guaran-

teed.

Lecture Hours:1.81 Lab Hours: None Repeatable: 15 Grading:O
Corequisite: 1) Be enrolled during the regular semester
in @ minimum of 7 units at any accredited college, including
Work Experience units or, during a summer session; 2) Be
enrolled in at least one other class in addition to Work
Experience; and 3) Be employed or a volunteer at an
approved work-site for the minimum number of hours per
unit as stipulated for paid and unpaid status. Each unit
requires 75 paid or 60 unpaid hours of work.

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CIT-200 - Performance Tuning Units: None
Supervised Skills Lab

Supplemental practice and/or instruction is offered to CIT

200 students. Projects are assigned in courses of concur-

rent enrollment. General consultation and supervision are

provided by the faculty members in charge.
Lecture Hours: None Lab Hours: None

CAN: None

Repeatable: 19 Grading:

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

CoMPUTER INFORMATION SYSTEMS

CIS-094 - Individualized Computer Units: 0.5-9.0
Skills

The course provides a framework for any of the disciplines

listed in the catalog to offer transferable Individualized

Instructional courses and modules which are designed to

enrich or broaden the students’ experiences beyond that

which is available through the regular curriculum.

Lecture Hours:0.5 LabHours: 0.5 Repeatable: 17 Grading:O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CIS-194 - Individualized Computer Units: 0.5-6.0
Skills

This course is a self-paced individualized study course

offered to students with very little, if any, prior computer

experience. Students will receive hands-on experience

using the Macintosh computer.

Lecture Hours:0.5 LabHours: 1.5 Repeatable: 11  Grading:K
CAN: None

Advisory Level: Read: 1 Write: None Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None

CIS-394 - Basic Computer Skills Units: 0.5-6.0
This course is a self-paced individualized study to offered
to students with very little, if any prior computer experi-
ence. During this course students will learn about beginning
computer basics.

Lecture Hours:0.5 Lab Hours: 1.5 Repeatable: 11  Grading:

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None

COMPUTER SCIENCE

COMSC-072 - Discrete Mathematics for Units: 4.0
Computer Science

This course is an introduction to the discrete and combina-
torial mathematics that finds application in computer sci-
ence. Topics include logic, methods of proof including
mathematical induction, finite series, sets, relations and
functions, graphs and trees, elementary combinatorics,
discrete probability, Boolean algebras, and the elements of
language theory.

Lecture Hours:4 Lab Hours: None
Credit by Exam: Yes

Prerequisite: MATH 021 and 022 or MATH 025; all with
grade of C or better or equivalent

CAN: CSCI 26

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: B4 IGETC: None
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COMSC-075 - Computer Science I Units: 4.0
This course is an introduction to computer science and
programming in a high-level language. Coverage includes
program control structures, subprograms, recursion, ar-
rays, strongs and records. Files and Classes will also be
introduced. Topics such as top-down design, procedural
and data abstraction, documentation and programming
style are addressed throughout the course.

Lecture Hours:3 Lab Hours: 3
Credit by Exam: Yes

Prerequisite: MATH 025 or MATH 021 and MATH 022; all
with grade of C or better or equivalent

CAN: CSCI 22

Repeatable: No Grading:L

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
COMSC-076 - Computer Science II Units: 4.0

This course covers abstract data types and advanced
programming techniques. Students will learn to reason
mathematically about programs. The use of assertions and
loop invariants in program construction and verification will
be introduced. The principles of software engineering,
including encapsulation, information hiding, modular pro-
gramming and separate compilation, will be applied to
large programming projects. Elementary data structures
such as arrays and linked structures will be reviewed. The
course will also cover more advanced data structures and
algorithms, including stacks, queues, trees, graphs, strings,
searching, sorting, and hashing.

Lecture Hours:3 Lab Hours: 3 Repeatable: No Grading:L

Prerequisite: (COMSC 072 or MATH 070) and COMSC
075; all with grade of C or better or equivalent

CAN: CSCI 24

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

COMSC-136 - Computer Science Units: 1.0-4.0

Occupational Work

Experience - Parallel Plan
Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Parallel
Plan is designed for students who wish to take classes and
work during the same semester. A maximum of 4 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maximum of 16 units total.
Students must be enrolled in at least 7 units including Work
Experience units. Courses taken at other accredited col-
leges or equivalent course work may meet this require-
ment. Internship/job placement is not guaranteed.

Lecture Hours:1.81 Lab Hours: 3-12 Repeatable: 15 Grading:0O
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
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COMSC-138 - Computer Science

Occupational Work

Experience - Alternate Plan
Occupational Work Experience is designed for students
who work or volunteer in a field related to their vocational
major. Students are required to provide evidence that they
are enrolled in a vocational program (e.g., educational plan
or coursework in a vocational subject area). The Alternate
Plan is designed to allow students attend school one
semester and work the next. A maximum of 8 units of
Occupational Work Experience credit may be earned dur-
ing any one semester, to a maxiumum of 16 units total.
Students may only take one (if any) class in addition to
work experience. Internship/job placement is not guaran-
teed.

Units: 1.0-8.0

Lecture Hours:1.81 Lab Hours: None Repeatable: 15 Grading:0O

CAN: None

Advisory Level: Read: 2 Write: 2 Math: None

Transfer Status: CSU/UC Degree Applicable: A.A./A.S.

CSU GE: None District GE: None IGETC: None
CORRECTIONS

CORCT-101 - Corrections Officer Basic Units: 4.0

This Core training course is designed to meet the State
Board of Corrections regulations for entry level training of
Correctional Officers for adult institutions. Course pre-
sents the lecture and practical application skills and knowl-
edge to work in local adult jail facilities.

Lecture Hours:6.9 Lab Hours: 2.3 Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CORCT-103 - Juvenile Counselor Core Units: 4.0

Course
The Juvenile Counselor Core Course is designed to meet
the California Board of Corrections requirements, entry
level.

Lecture Hours:6.8 Lab Hours: 2.3 Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None
CORCT-105 - Supervisor's Update Units: 2.0

This 80 hour course includes: values and ethics, role
identification, leadership styles, assertive leadership, le-
gal/liability issues, employee performance appraisal, coun-
seling, discipline, employee relations, administrative sup-
port, press relations, planning and organizing, communica-
tions, report review, investigations, stress and the transi-
tion. This course is updated regularly for currency. Repeat-
able to a maximum of 6 units.

Lecture Hours:2 Lab Hours: None Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.S.
CSU GE: None District GE: None IGETC: None

L = Letter Grade Only K= Mandatory Credit/No Credit
O=Optional Credit/No Credit
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CORCT-109 - Laws of Arrest, Search and

Seizure
This 40 hour course curriculum covers professional orien-
tation, lawas or arrest, search, seizure, evidence, prelimi-
nary investigations, communications and arrest techniques.
This course satisfies PC 832 requiremetns for entry level
but does NOT include firearms and does NOT satisfy LE
165B prerequisite. This course may be offered as a com-
ponent of Corrections 101, Correctional Officer Core
Course.

Units: 1.0

Lecture Hours:0.6 Lab Hours: 1.7 Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None
CORCT-110 - Standards and Training for Units: 0.5

Corrections
This course fulfills the California State Board of Corrections
annual training requirement for eligible staff to remain
current and to upgrade job knowledge and skills. Content
reflects advisory board, state standards, and agency
education and training objectives for probation officers,
adult institutions, and juvenile institutions staff.

Lecture Hours:0.5 Lab Hours: 0.8 Repeatable: No  Grading:K
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None
CORCT-111 - Probation Officer Core Units: 5.0

Course

This course provides the trainee with the basic concepts,
tools, skills, etc. necessary to perform the job of probation
officer within the state of California and prepare the
graduate for the job. Certified by the State Board of
Corrections, Training, and Standards for corrections (STC).
Testing on various topics covered will be both written and
practical in nature. This course includes 208 hours of
training.

Lecture Hours:8.2 Lab Hours: 3.1 Repeatable: No  Grading:L
CAN: None

Advisory Level: Read: 2 Write: 2 Math: None
Transfer Status: CSU Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

CORCT-137 - Special Topics Units: 0.5-9.0
This course provides framework for any of the disciplines
listed in the catalog to offer special topics or projects
nontransferable which are designed to enrich or broaden
the students’ experiences beyond that which is available
through the regular curriculum.

Lecture Hours:0.5 Lab Hours: 1.5 Repeatable: 17 Grading:0

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: None Degree Applicable: NAA
CSU GE: None District GE: None IGETC: None

CSU = Meets baccalaureate criteria
UC = Course is accepted by UC system

DANCE

DANCE-010 - Ballet, Beginning Units: 1.0
This course introduces the student to fundamentals and
application of ballet theory and technique through barre
and centre work. The student learns elementary ballet
vocabulary, positions, steps, turns, jumps, and poses, in
both classical French terminology and in movement.

Lecture Hours: None Lab Hours: 3  Repeatable:3 Grading:0

Open Curriculum: No prerequisite, corequisite or levels
CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: E2 District GE: E2 IGETC: None

DANCE-011 - Ballet, Intermediate Units: 0.5-1.0
This course furthers the student’s artistry and skill in
classical ballet. The student will apply fundamentals of
theory and technique with attention to musicality and style
in the execution of intermediate level barre and centre
combinations. The student will gain fluency in the use of
traditional French terminology. Repeatable to a maximum
of 4 units.

Lab Hours: 2-3
Prerequisite: DANCE 010
CAN: None

Lecture Hours:None Repeatable: 7 Grading:L

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

DANCE-014 - Dancers’ Workshop Units: 0.5-2.0
This is a course in dance rehearsal process which culmi-
nates in public performance. Students participate as danc-
ers, rehearsing and performing repertory reconstruction’s,
folkloric arrangements and original student and faculty
choreography. Repeatable to a maximum of 8 units.
Lecture Hours: None Lab Hours: 1.5-6 Repeatable:15 Grading:L
Open Curriculum: No prerequisite, corequisite or levels

CAN: None

Advisory Level: Read: None Write: None Math: None
Transfer Status: CSU/UC Degree Applicable: A.A./A.S.
CSU GE: None District GE: None IGETC: None

DANCE-020 - Jazz Dance, Beginning Units: 0.5-1.0
This course introduces the student to the elementary skills
of jazz dance technique. The class begins with a warm-up
that addresses strength, flexibility, alignment and coordi-
nation. The student will learn basic positions, isolations,
locomotor movements, and full body actions. Exploration
of movement qualities will be included as well as basic
rhythms and phrasing in listening and moving to music. The
student will gain an understanding and appreciation of his/
her own unique body in